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PhD Program Handbook




2025–2026

for Students and Faculty Advisors


If you have special needs as addressed by the Americans with Disabilities Act (ADA) and need this publication in an alternative format, please notify us as quickly as possible at nursing@missouri.edu and reasonable efforts will be made to accommodate your needs. 


This handbook was developed for students and faculty advisors to define the philosophy and mission of the PhD program and to provide a comprehensive document about the PhD program at the MU Sinclair School of Nursing. Information on requirements and coursework; research options and document preparation; advising, financial aid, professional organizations, and policies and procedures are included. It is essential that students understand the information presented in this handbook to facilitate their progression through the School of Nursing. This handbook, the PhD Program and Research Office Administrative Assistant, and the student's PhD advisor are excellent resources. The student handbook has been designed to be used in conjunction with other University of Missouri and the Sinclair School of Nursing website.

Students shall be required to comply with University of Missouri Collected Rules and Regulations (CRR), Policies, and this Handbook. CRR 200.010, Standard of Conduct, explains and defines the standards of personal and academic conduct expected of students, in addition to those set forth in this Handbook.  CRR 200.020, Rules of Procedures in Student or Student Organization Conduct Matters, describes procedures for due process for student conduct hearings and sanctions. As applicable, violations of this Handbook will be handled as set forth in CRR 200.020. 








Deidre Wipke-Tevis, PhD, RN 
Associate Dean of Research 
Director, PhD Program & Postdoctoral Affairs
January 2026
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[bookmark: _bookmark1][bookmark: _Toc208410558]The University of Missouri
The University of Missouri system includes campuses in Columbia, Kansas City, Rolla, and St. Louis with total enrollment of more than 70,000 students. Founded in 1839, the University of Missouri (MIZZOU) is the oldest and largest of the University's four campuses. Established only 18 years after Missouri became a state, it is the first state university west of the Mississippi.

Designated a land-grant university in 1870, the University has extended its educational benefits to all sections of the state as it carries on four essential functions: teaching, research, public service, and economic development.

Based on quality of teaching, research and scholarship, Mizzou is one of only 69 public and private
U.S. universities and 2 Canadian universities invited to membership in the prestigious Association of American Universities. Mizzou has more than 300 degrees and certificate programs—including 138 online options—through its 13 colleges and schools, offering excellent opportunities for interdisciplinary studies and research.

See the Mizzou Facts and Figures page to learn more.

[bookmark: _bookmark2]Statement of Values                                                                                                                                           

At the University of Missouri, four values serve as the foundation of our community: Respect, Responsibility, Discovery, and Excellence. Though we are diverse, these common values bind us together and hold us to a higher standard.


   Respect
Respect for oneself and for others is the foundation of honor and the basis of integrity. A hallmark of our community is respect—for the process by which we seek truths and for those who engage in that process. Such respect is essential for nurturing the free and open discourse, exploration, and creative expression that characterize a university. Respect results in dedication to individual as well as collective expressions of truth and honesty. Respect is demonstrated by a commitment to act ethically, to welcome differences, and to engage in open exchange about both ideas and decisions.

   Responsibility
A sense of responsibility requires careful reflection on one's moral obligations. Being responsible imposes the duty on us and our university to make decisions by acknowledging the context and considering consequences, both intended and unintended, of any course of action. Being responsible requires us to be thoughtful stewards of resources—accountable to ourselves, each other, and the public we serve.

   Discovery
Learning requires trust in the process of discovery. Discovery often fractures existing world views and requires acceptance of uncertainty and ambiguity. Therefore, the university must support all its members in this life-long process that is both challenging and rewarding. As we seek greater understanding and wisdom, we also recognize that knowledge itself has boundaries — what we know is not all that is.

   Excellence
We aspire to an excellence which is approached through diligent effort, both individual and collective. Pursuing excellence means being satisfied with no less than the highest goals we can envision. Pursuing excellence involves being informed by regional, national, and global standards, as well as our personal expectations. We recognize and accept the sacrifices, risks, and responsibilities involved in pursuing excellence, and so we celebrate each other's successes. We commit ourselves to this process in an ethical and moral manner.

These statements are mere words until we integrate them as values in our individual lives and reflect them in our institutional policies and practices. We pledge ourselves to make them effective in the very fabric of our lives, our community, and all our relationships with others, thereby enhancing the development of individuals and the well-being of society

[bookmark: _bookmark3][bookmark: _Toc208410560]MU Graduate School
MU granted its first master's degree in 1846 and now offers 149 graduate degree programs. The Carnegie Foundation for the Advancement of Teaching has classified MIZZOU as a
“Doctoral/Research Extensive” institution.

Policies and procedures of graduate nursing programs have been developed in compliance with MU Graduate School policies. The MU Graduate School website should be used as the primary reference for information concerning graduate education at the University of Missouri.

[bookmark: _bookmark4] The MU Sinclair School of Nursing
The  MU Sinclair School of Nursing (MU SSON) offers baccalaureate, graduate certificate, graduate minors, master's, doctoral, and postdoctoral programs. The graduate nursing programs are offered in conjunction with the  MU Graduate School and are part of a long tradition in graduate education at the University.

The nursing PhD program admitted its first students in 1994. Over 110 students have graduated from the nursing PhD program. The PhD program started admitting interdisciplinary, non- nursing students in Summer 2013. The interprofessional Graduate Certificate in Participatory  Health Research began in summer 2017.

[bookmark: _Toc208410562]Mission
To improve health of all people, especially Missourians, through discovery, teaching, practice, and scholarship.

[bookmark: _Toc208410563]Vision
To be Missouri’s premier transformational academic institution for nursing and health education, scholarship, practice, research, and innovation.

(Approved by Faculty Assembly 05/2021)

[bookmark: _Toc208410564]Values
The Sinclair School of Nursing (SSON) supports the core values of the University of Missouri –
Respect, Responsibility, Discovery, and Excellence. 

(Approved by Faculty Assembly 02/2022; revised 04/2025)


[bookmark: _bookmark5][bookmark: _Toc208410565]Interprofessional Community of PhD Scholars

The Nursing PhD program prepares clinical scholars, educators, and researchers for leadership roles in a variety of academic, industry, and healthcare settings. Because the knowledge and skills needed to produce excellent health-related research is not discipline specific, the PhD program does not require a prior degree in nursing.  MU SSON is one of a handful of Nursing PhD programs in the U.S. that are open to nurses and non-nurses. Our interprofessional Nursing PhD program is made possible by the wide range of academic backgrounds our faculty have as well as our strong, interdisciplinary research connections across the campus including but not limited to biostatistics, data science, education, education, engineering, engineering, family and community medicine, informatics, human development and family science, journalism, public health, and social work. While maintaining a foundational commitment to building nurse scientists, faculty collaborations within and outside the  MU SSON provide a rich environment for both nursing and interdisciplinary students to flourish and develop their scholarship. Regardless of academic background, all PhD students are mentored to achieve the PhD program outcomes.


[bookmark: _bookmark6][bookmark: _Toc208410566]PhD Program Outcomes (for students admitted June 2024 or earlier) 
Upon completion of the PhD program, the learner will:

1. Assume leadership roles in nursing and health care.
2. Initiate and maintain collaborative relationships with nurses and individuals in other disciplines.
3. Advance nursing and health care knowledge by critically evaluating existing theories and knowledge and identifying new areas of inquiry for research.
4. Develop the science that guides nursing practice and/or health care by conducting original research using established ethical principles and disseminating research findings to advance new directions in theory, practice, and education.
5. Educate the next generation through formal teaching and mentoring.
6. Advance development of health policy, through application of research and advocacy for ethical decision-making.
(Approved by Faculty Assembly 04/2013)
[bookmark: _Toc208410567]PhD Program Outcomes (for students admitted June 2025 and later) 

Upon completion of the PhD program, the learner will:

1. Demonstrate the potential for leadership roles in nursing, health systems and/or industry that  positively impact quality, safety, practice and/or policy.  
2. Exemplify scholarly productivity.  
3. Collaborate across settings and disciplines to address social determinants of health and advance  population health outcomes.  
4. Advance knowledge to promote health  through innovative research encompassing the individual, interpersonal, community and societal domains.  
5. Conduct theoretically driven, innovative and ethical research in emerging areas of science and technology.  
6. Incorporate evidence-based teaching, learning and/or mentoring strategies.  
(Approved by Faculty Assembly 10/2024; 03/2025; Revised 04/2025)

[bookmark: _bookmark7]Overview of the PhD Curriculum

A minimum of 72 credits beyond the baccalaureate is required; at least 42 credits must be completed at  MU. Our curriculum is divided into foundational and specialty cores and electives. Below is an overview of curricular components. 

Foundational Graduate Core (Required 7 cr BS-PhD)
These foundational courses develop graduate students’ skills in scholarly writing, introduce advanced nursing roles, and explore public health, social determinants of health, and health policy. Students gain essential tools for evidence-based practice and policy engagement.
· N7050 Introduction to Scholarly Writing
· N7110 Advanced Nursing Roles & Professional Communication
· N8170 Public Health, Sociocultural Issues, & Health Policy
Philosophical, Theoretical, & Scientific Basis Core (10 cr BS-PhD; 6 cr others)
These courses provide students with the philosophical, theoretical, and scientific foundation on which to build a program of research. Upon course completion, students will have a basic understanding of philosophy of science; be able to analyze, apply and evaluate a variety of nursing and non-nursing theories; adapt conceptual models and conduct a systematic literature review in their research interest area.
· N7160 Scientific Foundations for Health Sciences (BS-PhD)
· N9100 State of the Science
· N9120 Philosophical & Theoretical Basis for Research

Optimizing Community & Population Health Core (3 cr)
This course introduces research through a social determinants of health lens, focusing on how social and environmental factors influence health outcomes across populations. Students explore theoretical frameworks, research tools, and policy strategies to support inclusive and impactful health research.
· N9450 Social Determinants of Health

Statistics Core (6 cr minimum)
Students take these courses to prepare them to critically evaluate research literature, analyze quantitative data and interpret statistical findings. Students are expected to take a minimum of an introductory and intermediate statistics course. 
· N7010 Biostatistical Foundations for Health Researchers
· N8020 Intermediate Statistics for Health Researchers

Emerging Areas of Science & Technology Core (3 cr)
This course introduces the foundations of health informatics and data science, emphasizing their roles in supporting health research. Students gain an understanding of informatics methods, applications, and ethical considerations, and learn how to collaborate effectively across disciplines to apply data-driven approaches in health studies—no programming experience required.
· N9230 Foundations of Informatics & Data Science for Health Researchers

Research Design, Ethics & Methods Core  (15 cr BS-PhD; 12 cr others)
These core research courses prepare students to conduct ethical, rigorous health research using both quantitative and qualitative methods. Students learn responsible research practices, explore various study designs, and develop skills in grant writing and interdisciplinary collaboration. Emphasis is placed on methodological integrity, inclusive inquiry, and practical application in health-related research. 
· P_Hlth 7952 Research Methods in Public Health OR N8910 Translational Evidence-Based Nursing Practice (BS-PhD)
· N9131 Responsible Conduct of Research in the Health, Social, & Biomedical Sciences
· N9132 Writing Research Grants: Skill Building
· N9410 Quantitative Research Design & Methods
· N9420 Qualitative Research Design & Methods

Individualized Specialty Core (30 cr BS-PhD; 27 cr others)
These individualized specialty core courses provide students with hands-on experience in research, teaching, and advanced coursework tailored to their focus area. Through mentored practicums, students refine research and teaching skills, engage in scholarly dissemination, and explore future academic or professional roles. Students also take courses in interdisciplinary collateral areas and advanced statistics or research methods to support their dissertation work. 
· Faculty Mentored Research & Teaching Practica
· N8900 Research Practicum (BS-PhD)
· N9710 Advanced Research Practicum & Role Exploration
· &/OR  N8954 Distance Mediated Teaching Practicum
· N9090 Research in Nursing & Health (Dissertation Research)

Additional Credits Required (9 cr; see Sample Plans of Study)
· Advanced Statistics OR Advanced Research Methods (3 cr)
· Research Focus Area OR Interdisciplinary Collateral (3 cr)
· Additional course from any of these options (3 cr)

Professional Identify & Role Core (6 cr BS-PhD; 4-6 cr others)
These courses prepare students for leadership, teaching, mentoring, and career development in academic and professional settings. Students are required to attend annual on-campus immersions focused on research skill-building and professional development including job search preparation. Coursework supports long-term career planning, effective research communication, and exploration of various career paths.
· N8844 Leadership in Nursing & Healthcare Settings 
· N8945 Teaching, Learning, & Mentoring Strategies
· N9500 Career Transition Strategies for PhD Students

Electives (0 cr Required)
Students have the option of pursuing elective courses within the School of Nursing as well as across the campus based on their professional goals. A unique option for our students is to obtain a transcripted graduate minors or certificates in selected nursing or collateral areas. School of Nursing graduate minor and graduate certificate options include:  Nursing Education Minor Option, Health System Innovation Minor Option, Participatory Health Research Graduate Certificate Option. Online, interdisciplinary graduate certificates Online Graduate Certificates of relevance to nurses and healthcare professionals are available in the following areas:  College Teaching, Data Science and Analytics, Early Childhood Policy, Epidemiology, Family & Community Services, Geospatial Analytics, Healthcare Project Management, Health Data Science, Health Ethics, Health Informatics, Informatics for Public Health, Life Science Innovation & Entrepreneurship, Online Educator, Participatory Health Research, Positive Psychology, Public Health, Public Health Communication, Serious Games & Simulation Design, User Experience and Usability, Youth Development Specialist, and Youth Development Program Management and Evaluation

The PhD curriculum is subject to change based upon faculty expertise and professional standards. Students will be notified when changes occur.

[bookmark: _bookmark8][bookmark: _Toc208410578]PhD Sample Plans of Study

See the PhD Curriculum page on the MU SSON website for sample PhD plans of study, including sample plans for post-baccalaureate to PhD (full-time and part-time) and post-graduate/profession degree to PhD (full-time and part-time).

UM Intercampus Course Sharing

The  MU SSON PhD Program participates in UM Intercampus Course Sharing with the nursing PhD Programs at UMSL and UMKC.  MU graduate students can enroll in a select number of online advanced statistical and research methods courses offered by the nursing PhD Programs at UMSL and UMKC. Likewise, graduate students at UMSL and UMKC are able to enroll in a select number of  MU SSON PhD courses.

UM Intercampus Course Sharing allows  MU students to register for shared courses through MyZou. All course tuition and fees are paid to  MU. If graduate students are receiving Financial Aid, a scholarship, a tuition waiver, or stipend, it will automatically be applied to their  MU bill. Once the course is completed, the student’s grade(s) is/are automatically recorded on their  MU transcript.

[bookmark: _Toc208410580]Shared Courses Offered by UMSL Nursing PhD Program
· MU N8002 Research Topics in Nursing & Health/UMSL N7213 Structural Equation Modeling- Spring odd years
· MU N8002 Research Topics in Nursing & Health/UMSL N7494 Advanced Qualitative Inquiry- Fall odd years
· N8002 Research Topics in Nursing & Health/UMSL N7495 Mixed Methods Research in Healthcare- Every spring
· N8002 Research Topics in Nursing & Health/N7497 Design, Implementation, & Evaluation of Health Interventions- Spring odd years
· N9020 Hierarchical Linear Models for Health Researchers – Spring even years

[bookmark: _Toc208410581]Shared Courses Offered by UMKC Nursing PhD Program
· N7010 Biostatistical Foundations for Health Researchers – Every Fall
· N8020 Intermediate Statistics for Health Researchers – Every Spring
· N8002 Research Topics in Nursing & Health/ N5633 Philosophy of Science- Every Spring 
· N8002 Research Topics in Nursing & Health/N5604 Psychometrics- Every Summer 
· N8002 Research Topics in Nursing & Health/N5664 Social Justice in Nursing & Health Research- Every Summer

UM Visiting Graduate Student Program

The UM Visiting Graduate Student Program offers eligible graduate students a streamlined process for applying and registering for graduate courses on other UM campuses.

To apply for this program, a UM System Visiting Graduate Student Application (PDF) should be completed and submitted to the  MU Graduate School for certification, several weeks before the beginning of the semester. The  MU Graduate School will review the form; if approved, the  Graduate School will transmit the approved form to the host campus (UMKC, UMSL, or MUST). The host campus will notify the student when they are eligible to register for courses.

International Residential PhD students with an F-1 Visa can enroll in the UM Visiting Graduate Student Program. However, the enrollment in home and host campus must amount to a full- time course of study (at least 9 credits in Fall or Spring semester). Additionally, an International Residential PhD student at  MU is required to take at least 50% of the full course load from  MU. International Residential PhD students should contact the  MU International  Programs with questions about visa status or eligibility.

All course fees are paid to the host campus. Graduate students receiving Financial Aid need to complete a  MU Consortium Agreement and have it processed by Financial Aid Offices on both the  MU campus and the host campus. Financial aid is applied to the  MU bill, and excess funds are refunded to the student.  MU will not send financial aid to the host campus. It is the student’s responsibility to make sure the host institution is paid. Graduate students should contact the MU Student Financial Aid office for specific questions

	
[image: P525C1T2#yIS1]
	Tuition and fee waivers DO NOT transfer from the home campus to the host campus. This means that students receiving a tuition waiver (e.g., GRA or GTA) may take a course at another UM campus, but they are required to pay the tuition out of their pocket to take a course. Consult your home campus for details.


To be counted toward PhD degree requirements, the student must officially transfer the course(s) from the host campus to the MU campus by ordering an official transcript from the host campus' Registrar's office and comply with the MU campus's transfer policies and processes. Additionally, the course(s) needs to be listed on the Doctoral Degree Plan of Study Template Form (D-2) with the campus notation. For questions about the UM System Visiting Graduate Student paperwork and process, please contact:

Ashley Siebenaler, Coordinator, Student Services MU Graduate School
Phone: (573) 884-8006, Email: siebenalera@missouri.edu


[bookmark: _bookmark9][bookmark: _Toc208410583]Section II: THE PhD DEGREE PROCESS	

[bookmark: _bookmark10][bookmark: _bookmark11][bookmark: _Toc208410584]Registering for Classes

Newly admitted or re-enrolling (those who are not currently enrolled) PhD students may enroll after pre-registration during identified registration periods. Currently, enrolled students are allowed to pre-register for the next semester's classes. Pre-registration usually begins in October (for spring) and March (for summer and fall); the specific dates are widely publicized and sent to all students to their MU student email accounts.

· All graduate students must register on the computer through myZou. (See myZou for  First-Time Users.)
· Nursing PhD courses require a permission number that can be obtained from the MU SSON Office of Student Affairs which can be reached via email or by calling (573) 884-7411.
· Permission numbers for collateral or elective (non-nursing) courses need to be obtained from the department in which the course is housed.

[bookmark: _Toc208410585]Creating an Initial Plan of Study

PhD students must have an approved Plan of Study Worksheet for the PhD in Nursing on file in the MU SSON PhD Program Office. During the PhD Summer On-Campus Intensive, students need to consult with their PhD advisor and the Director of the PhD Program to develop a tentative plan of study using the appropriate Plan of Study Worksheet for the PhD in Nursing:

The Plan of Study Worksheet for the PhD in Nursing is available on the PhD Forms webpage. The form must be approved by the student’s PhD advisor, signed, dated, and submitted to the Director of the PhD Program before the end of the summer semester.

Students selected for foundation or NIH funded fellowships may have a program-specific Plan of Study.

[bookmark: _bookmark12][bookmark: _Toc208410586] Adding, Dropping, & Withdrawing from Classes	                                                                      

Please go to the Registrar website for information regarding Adding, Dropping, or Withdrawing from classes. Financial Aid may be impacted when dropping below the credit federal guidelines restrictions.

A student who is registered for only one course may not withdraw from the course via myZou as this is officially considered a withdrawal from the University. This process must be initiated in the academic advising units and completed:
· no later than 5 p.m. on the first day (typically a Monday) of the last week of classes
· before completion of the final in self-paced classes
Finals are not included as part of the term for this purpose. To withdraw from the University (called Term Withdrawal), please see the Withdrawing from Term/University webpage.  
[bookmark: _bookmark13][bookmark: _Toc208410587]
Administrative Drop Policy for Courses
 
Purpose
Participation in class discussions and posting is critical for success in courses. In order to facilitate an environment that encourages learning and decreases disruption, students who fail to meet minimum course participation requirements may be administratively dropped from the
course.

Criteria
The course instructor may initiate the administrative drop process if either of the following situations exists:
· The student does not post or otherwise participate in or attend class by the end of the first week* of the semester, regardless of the number of visits to the course site.
· The student does not post or otherwise participate or attend class discussion for two consecutive weeks* anytime during the semester, regardless of the number of visits to the course site.
* For summer course offerings, the appropriate timeframe is half that stated.
Process
The process for administratively dropping a student will be as follows:

1. When a student fails to participate in class, the course instructor will first attempt to contact the student via MU course e-mail or MU Connect requesting that the student respond and begin class participation within a specific time frame (e.g., 24-48 hours) or by a specific date/time.
2. If the student does not respond to the instructor or begin class participation by the deadline, the instructor should attempt to contact the student a second time using the MU course e-mail or MU Connect. This letter should contain a specific date and time for the student to contact the instructor in order to avoid being dropped from the course, and a statement that if the instructor does not hear from the student within the time frame, the student will be dropped from the course.
3. If the student fails to respond to the instructor’s e-mails or MU Connect messages within the timeframe provided, the instructor will notify the Associate Dean for Academic Affairs of the administrative drop. The Associate Dean will notify the registrar’s office at umcumivregistrarwr@missouri.edu. The notification to the registrar should include the student’s name, student number, course/class number, reason for the withdrawal request and effective date.
4. The registrar’s office will then withdraw the student from the course.
5. Depending on the timing of the withdrawal, the student may owe fees. If there is an error on the part of the university, typically the withdrawal will be backdated, and the student will receive a full refund. In the case of non-participation, that is not necessarily the case.
6. All communication mentioned in this policy should be copied to the student’s advisor and program director.

[bookmark: _bookmark14](Approved by Faculty Assembly 12/7/07; Updated 4/28/14; Updated 10/19/18)


[bookmark: _Toc208410588]PhD Program Faculty Advisor

A student accepted into the PhD program selects  a faculty advisor or co-advisors by mutual consent from PhD faculty members who have PhD doctoral faculty status (which means they have been approved by the MU Graduate School to be a dissertation supervisor) and have a match in terms of population of interest, substantive area, and/or research methodology.

[bookmark: _Toc208410589]PhD Program Faculty Advisor and Student Responsibilities

The PhD student and Program advisor are expected to review and follow the Guidelines for  Good Practice in Graduate Education.

Advisement begins prior to the student's first registration. Responsibilities of the faculty advisor
include:

1. Preparing the student to complete the qualifying examination or process (required for BS- PhD students only);
2. Assisting the student to select a PhD Doctoral program committee that helps to support the student's research interests;
3. Developing an individualized plan of study with the student and student’s Doctoral program committee to prepare the student for research or scholarly investigation in the chosen substantive area and to meet student’s academic professional goals based on current curricular guidelines;
4. Designing an individualized plan for the research practicum experiences with the student and student’s PhD Doctoral program committee based on student’s substantive areas of interest and program of research;
5. Arranging and supervising the Doctoral Comprehensive Examination process;
6. Assuring that the student maintains continuous enrollment during their candidacy (the period after successful completion of the comprehensive examination);
7. Guiding the student through the process of completing their Dissertation;
8. Keeping informed of student progress through:
a. ongoing communication with the student;
b. communicating and discussing progress with the PhD program Director, Doctoral committee, and other faculty members;
c. monitoring grades and academic standing;
d. communicating with the PhD Doctoral Committee and PhD Program Director for approval of course waivers, transfer credits, course substitutions;
e. referring to the appropriate campus resources as indicated
f. completing the Annual Review of Graduate Student Progress.


Communication between the faculty advisor and student is central to success in the PhD program. PhD student advisee’s have the following responsibilities:

1. Clarify with the faculty advisor their preferred method of contact (email or phone), virtual or office hours, and when to expect a response to email or voice mail.
2. Communicate with the faculty advisor regarding course registration.
3. Contact the faculty advisor if they wish to change the sequence of their Plan of Study.
4. Communicate with the faculty advisor about their progress every semester.
5. Contact the faculty advisor if their cumulative GPA for the semester is less than 3.0.
6. Contact the faculty advisor for questions about campus resources to assist them with their academic work.
7. Maintain regular contact with the faculty advisor via email, telephone, Zoom or Teams videoconferencing, or face-to-face meetings when working on their dissertation research.
8. Update the myVITA for Graduate Students at the end of each academic year.

[bookmark: _Toc208410590]Change of Faculty Advisor

A change of advisor may occur when an advisor leaves the MU SSON or an advising load needs readjustment, when a student changes research focus area or when an advisor or advisee feels the relationship would be enhanced by changing to another faculty member. A change of advisor may be initiated by an advisor, an advisee, or the Associate Dean for Academic Affairs.
The Application for Graduate Change of Program, Degree, Emphasis, or Advisor form is available from the MU Graduate School and on the SSON PhD Forms webpage. The change of advisor must be approved by the Director, PhD Program and Postdoctoral Affairs and the following form must be submitted with all appropriate signatures.

[bookmark: _Toc208410591]Forming a Doctoral Program Committee and Committee Approval (D-1)	

Every PhD student must form a doctoral program committee to oversee the process of dissertation completion. The doctoral program committee must be recommended by the student's PhD faculty advisor and approved by the Director of the PhD Program and the MU Graduate School before one year has elapsed following the student's first registration as a PhD student. The qualifying examination results and Doctoral Committee Approval (D-1) form are due to the MU Graduate School by the end of the student's second semester (excluding summers).

Due to the interdisciplinary nature of nursing science and to promote inclusiveness, the policy of the MU SSON PhD doctoral program committee must consist of at least three School of Nursing faculty members (including the PhD advisor) and one person from MU in a discipline outside of nursing that helps to support the student's research interests. Two committee members must have PhD doctoral faculty status. Other committee members must have graduate faculty status. One School of Nursing doctoral program committee member may be selected from the PhD research faculty at the UMKC School of Nursing and Health Studies or UMSL College of Nursing. Additional committee members with specialized expertise who do not meet the criteria for MU graduate faculty or doctoral faculty may serve on a doctoral committee as a fifth or sixth member with special permission of the Dean of the Graduate School and Vice Provost for Graduate Studies. See the Doctoral Program Committee page on the MU Graduate School website for a description of membership requirements and duties of the doctoral program committee members.

A change to the doctoral program committee may occur when a committee member leaves  MU or when a student changes their research focus area and/or methodology. Changes to the committee must be submitted on the Graduate Student Change of Committee Form.

(Approved by Faculty Assembly 11/11/2022)

[bookmark: _bookmark15][bookmark: _Toc208410592] Qualifying Examination	

To be officially admitted to the PhD program, the student must pass a Qualifying Examination or process. Students admitted with a Graduate or Professional degree have completed the qualifying process.

Students admitted with a bachelor’s degree are admitted to the PhD program on a provisional basis. Following successful completion of a qualifying process, bachelor’s prepared students will be granted admission to the PhD program.

[bookmark: _Toc208410593]Qualifying Process for the Post-Baccalaureate to PhD Program Option
Upon provisional admission to the program, a temporary adviser is assigned to the student. Two additional faculty members are selected to serve on the Qualifying Examination Committee, which approves the courses taken prior to the qualifying process. The student selects both a research focus area and a general research interest.

To fully qualify for the doctoral program, Post-Baccalaureate to PhD students must earn at least a grade of B in the following:
· NURSE 7050: Introduction to Scholarly Writing (2 credits)
· NURSE 7010: Biostatistical Foundations for Health Researchers (3 credits)
· NURSE 7110: Advanced Nursing Roles & Professional Communication (2 credits)
· NURSE 7160: Scientific Foundations for Health Sciences (4 credits)
· NURSE 8170: Public Health, Sociocultural Issues, & Health Policy (3 credits)
· NURSE 8020: Intermediate Statistical Methods for Health Researchers (3 credits)
· NURSE 8900: Research Practicum (3 credits)
· NURSE 9131: Responsible Conduct of Research in the Health, Social & Biomedical Sciences (3 credits) 
· P_HLTH 7952: Research Methods in Public Health (3 credits) OR N8910 Translational Evidence-Based Nursing Practice (3 credits) 

The student initiates the qualifying process by enrolling in 3 credit hours of N8900 Research Practicum with a member of the program committee. The N8900 Research Practicum course syllabus and N8900 Advisor-Mentor-Student Research Plan for Research Practicum can be found on the PhD Forms webpage.

[bookmark: _Toc208410594]Qualifying Examination – Remediation
For any degree program that utilizes a non-coursework based qualifying examination, a student may have a minimum of four weeks, but not more than one additional semester, to remediate a qualifying exam failure. Failure of a coursework-based qualifying examination falls under policies specific to Grade Point Average and GPA and Probation.

[bookmark: _Toc208410595]Minimum Doctoral Degree Requirements	

MU requires a minimum of 72 credit hours, including a minimum of 15 hours at the 8000/9000- level, exclusive of problems, readings, and research hours, beyond the baccalaureate degree for the PhD. Depending on prior coursework, typical post-baccalaureate students take ~80 credits. Post-master’s students take ~61-63 credits and post-clinical doctorate students take ~50-63 credits, including dissertation hours. 

[bookmark: _bookmark16][bookmark: _bookmark17][bookmark: _Toc208410596]Plan of Study for the Doctoral Degree Form (D-2)

The Plan of Study for the Doctoral Degree Form (D-2) is a two-part campus form that lists the coursework required for completion of the student’s degree program. The first part is the Plan of Study for the Doctoral Degree Template, where the student lists all relevant graduate coursework. Go to the MU SSON PhD & Postdoctoral Fellow Forms page to download a copy (in .docx format).

If transfer courses are approved by the student’s Doctoral committee, the courses and grades should be noted, with the name of the institution where the courses were taken. The second part is the Plan of Study for the Doctoral Degree (Signature/Approval) Form (PDF). After approval of the coursework on the Plan of Study for the Doctoral Degree Template (in .docx format), the Plan of Study for the Doctoral Degree Signature/Approval Form (PDF) should be signed by the student, the Chair/Advisor, the student’s Doctoral program committee, and the Director of the PhD Program. Both parts of the Plan of Study for the Doctoral Degree Form (D-2) should be submitted by the PhD Administrative Assistant to the MU Graduate School office no later than the end of the student’s second semester of coursework (excluding summers) for full-time students and end of the third semester of coursework (excluding summers) for part-time students. NOTE:  If transferring courses from another institution, please review the Credit Transfer Policy for PhD Students.

[bookmark: _Toc208410597]Waiver of Course

Students must make a request in writing to their PhD program faculty advisor for a waiver of a specific course. The student must provide documentation demonstrating course equivalency (e.g., course syllabus). The request is acted upon by the PhD advisor, in consultation with the course instructor, student’s doctoral program committee, and the PhD Program Director.

[bookmark: _Toc208410598]Credit Transfer Policy for PhD Students	

Students who obtain professional degrees in health science disciplines obtain education in both practice excellence and the application of research to practice. For example, in the profession of nursing, students who obtain a DNP have a basic foundation in research before they can reliably translate research findings into practice. Thus, it is likely that students will be able to transfer coursework that is applicable and relevant to the PhD.

The doctoral committee recommend that up to 30 hours of post-baccalaureate graduate credit from a regionally accredited University be transferred toward the total hours required for the doctoral degree.

All transfer credits are considered general electives. They cannot be used toward the 8000-level requirement but are considered as credit hours toward the completion of the degree.

It is the responsibility of the doctoral committee to determine whether it is appropriate to transfer credit; however, the Graduate School must make the final review of the transfer request to determine if the credit meets the minimum guidelines. If so, the Graduate School will process the request so that the transferred courses appear on the student’s transcript. All requests for exceptions to this policy must be approved by the Dean of the MU Graduate School.

[bookmark: _Toc208410599]School of Nursing Criteria for Review of Transfer Courses
1. Relevance of course content to the student’s program of research in the areas of professionalism, leadership, collateral area, and conduct of research such as design, implementation and evaluation, and statistics.
2. In collaboration with the student’s doctoral committee, the faculty advisor will conduct a review of courses and make recommendations to the Director of the PhD Program.
3. The faculty advisor will map each course to its applicable PhD Program outcome.
4. A minimum of a B is required for a course to be considered for transfer credit hours.
5. The Director of the PhD Program will make the final determination before forwarding a letter of request to the Dean of the MU Graduate School.
Example of mapping: Jane Doe

Upon completion of the PhD program, the learner will:

	PhD Program Outcomes
(For all PhD students admitted June 2024 or earlier)

	Proposed Transfer Credits

	Assume leadership roles in nursing and health care.
	PT630 Intro to Professional Issues (1 cr) 
PT644 Administration (2 cr)

	Initiate and maintain collaboration
relationships with nurses and individuals in other disciplines.
	

	Advance nursing and health care knowledge by critically evaluating existing theories and knowledge and identifying new areas of
inquiry for research.
	PT625 Intro to Critical Inquiry (2 cr) 
PT648 Adult Systems Pathology (2 cr) 
PT667 Advanced Topics: Women’s Health (2 cr)

	Develop the science that guides nursing practice and/or health care by conducting original research using established ethical principles and disseminating research findings to advance new directions in theory, practice, and education.
	PT626 PT Research Proposal (1 cr) 
PT662 Clinical Research: Application/Practice (1 cr)
PT610 Neuroscience & Neuroanatomy (5 cr)
PT661 Psychological Factors in PT (1 cr)

	Educate the next generation through formal teaching and mentoring.
	

	Advance development of health policy,
through application of research and advocacy for ethical decision-making
	



	PhD Program Outcomes 
(For all PhD students admitted June 2025 or later)
	Proposed Transfer Credits

	Demonstrate the potential for leadership roles in nursing, health systems and/or industry that positively impact quality, safety, practice and/or policy.  
	PT630 Intro to Professional Issues (1 cr) 
PT644 Administration (2 cr)

	Exemplify scholarly productivity. 
	PT662 Clinical Research: Application/Practice (1 cr)

	Collaborate across settings and disciplines to address social determinants of health and advance population health outcomes. 
	PT661 Psychological Factors in PT (1 cr)

	Advance knowledge to promote health through innovative research encompassing the individual, interpersonal, community and societal domains.  
	PT625 Intro to Critical Inquiry (2 cr) 
PT626 PT Research Proposal (1 cr) 


	Conduct theoretically driven, innovative and ethical research in emerging areas of science and technology. 
	PT610 Neuroscience & Neuroanatomy (5 cr)
PT648 Adult Systems Pathology (2 cr) 
PT667 Advanced Topics: Women’s Health (2 cr)

	Incorporate evidence-based teaching, learning and/or mentoring strategies.  
	



(Approved by Faculty Assembly 05/05/2023)

[bookmark: _Toc208410600]Changes to Plan of Study for the PhD Program

All changes to the PhD Plan of Study should receive prior approval from the student’s PhD advisor and PhD Doctoral program committee. If the student's Plan of Study changes after the D-2 form is filed, the student must complete the Plan of Study Course Substitution Form (PDF). The form should be signed by the student, PhD advisor and Director of the PhD Program and forwarded to the MU Graduate School by the MU SSON PhD Administrative Assistant.

[bookmark: _Toc208410601]Obtaining a Graduate Certificate with the PhD	

A Graduate Certificate Plan of Study form (PDF) must be submitted to the Graduate School at least one term before the conferral of the certificate. Graduate School staff will update the plan of study form with grades from the student’s last term if necessary. The original form becomes part of the student’s official academic record. The list of approved Graduate Certificates can be found on the MU Graduate School website. 

Note: If a student completes more than one graduate credential at MU, they may use a course for no more than three formal credentials (e.g., a minor, graduate certificate, master’s, doctoral, specialist, and/or dual degree).

[bookmark: _Toc208410602]Transfer credits for graduate certificate programs
For stand-alone graduate certificate programs, a maximum of three graduate credit hours may be transferred from another university to satisfy the requirements of the certificate program. The credit hours must correspond directly to the MU graduate certificate program course requirements. An original transcript from the other university, verifying graduate credit received for the requested hours of transfer credit, must be submitted to the Graduate School when the plan of study form is submitted.
[bookmark: _Toc208410603]Obtaining a Graduate Minor with the PhD

Designated minors consist of 9–15 hours of coursework approved as a graduate minor by a single academic program or interdisciplinary group (see below for the process of getting a new designated minor approved). A Plan of Study for the Designated Graduate Minor form must be submitted to the Graduate School no later than the second week of the semester the student graduates and ideally during the semester prior to the conferral of the degree and minor. Designated graduate minors will be conferred when the major degree is conferred. Once a student officially graduates, the notation of the designated minor will appear on the student’s official transcript. The list of approved Designated Graduate Minors can be found on the MU Graduate School website and the SSON PhD Forms webpage. 

Non-designated minors consist of coursework constituting a unified plan of study that includes a minimum of 9 hours of graduate coursework. These minors should be listed on a student’s plan of study; however, they are not listed on a student’s transcript.
[bookmark: _Toc208410604]Residency Requirements for Distance-Mediated PhD Students	

All PhD students must fulfill the MU SSON requirements for residency by attending all required PhD On-Campus days (whether virtual or face-to-face) and taking nine (9) credit hours in each of two consecutive semesters or six (6) credit hours in each of three consecutive semesters during an 18-month period. Online PhD courses offered through  Mizzou Online count toward this residency requirement. Approved courses on the “Plan of Study for the PhD Program” (D-2) taken through the UM Visiting Graduate Student Program or UM Intercampus Course Sharing Program also count toward this residency requirement.

[bookmark: _Toc208410605]Residency Requirements for International Residential PhD Students

All PhD students must fulfill the MU SSON requirements for residency by attending all required PhD On-Campus days. Additionally, U.S. immigration regulations require that international students in F-1 and J-1 student visa status maintain a full course of study each regular academic session. All students in the International Residential PhD option must maintain full-time status by enrolling in a minimum of 4.5 credits their first summer of enrollment and 9 credits of graduate coursework each fall and spring term until they have attained doctoral candidacy status. Of the 9 credits of graduate coursework each term, at least 6 credits must be either traditional face-to-face or hybrid coursework with required regular meetings or seminars in order to qualify for and retain the F-1 or J-1 student visa status. A maximum of one 3 credit course per semester may be taken as an online course through Mizzou Online. A maximum of one 3 semester hour course per semester can be taken through the UM Visiting Graduate Student Program.

Each semester students in the International Residential PhD Option must complete the International Residential PhD Student Certification of Full-Time Course of Study (PDF), have the form signed by their PhD Program advisor, and submit it to the MU SSON Office of Student Affairs. The MU SSON Office of Student Affairs will submit the form to the MU International Center.

Once an International Residential PhD student has passed their Doctoral Comprehensive Examination he or she must complete the F-1 or J-1 Student Request for Reduced Course Load for Post-Comps for PhD Students (PDF), have the form signed by their PhD Program advisor, and submit it to the MU SSON Office of Student Affairs. The MU SSON Office of Student Affairs will submit the form to the MU International Program. Once submitted, this form will suffice for all future semesters until degree completion.

[bookmark: _Toc208410606]Technology Requirements

This PhD program is offered online through the new One Canvas instance learning management system (LMS). To complete your online degree through the MU SSON, you must have a laptop computer (Chromebooks are not allowed because you cannot download the necessary software). As many courses require participation in Zoom videoconferencing sessions, you must have a webcam and a headset with a microphone that connects to your computer via a USB port. If these are not installed on your machine, you must purchase them separately. Using earbuds with an online microphone (e.g., the Apple EarPods that come with an iPhone) is not recommended. As a Mizzou student, you have the option of purchasing your computer through the Tiger Tech store. Online ordering is also available. See the Computer Requirements page for guidance on recommended hardware and software.  You also must have reliable access to a broadband Internet connection, with cable modem or DSL, with a minimum connection speed of 1.0 Mbps; 1.5 Mbps is recommended. Please note that satellite or cellular connections can be unreliable, as can public wireless networks. MU Division of Information Technology (DOIT) offers a number of tools to make your academic experience a little easier. You may download free Microsoft 365, take advantage of your printing allowance, and store up to 5 TB in Microsoft OneDrive!

[bookmark: _Toc208410607]Participation in Synchronous Chats

Some PhD courses are taught entirely asynchronously using discussion boards while others include synchronous components using Zoom videoconferencing technology. Students are responsible for attending all synchronous chats that are required for their doctoral coursework. If a course will be taught synchronously, the required synchronous chats will typically be Tuesday afternoon or evening, Wednesday afternoon or evening. Teaching modalities are determined by the faculty member(s) teaching the course and can be found in myZou at the time of course pre-registration (October for spring semester; March for summer and fall semesters). As adult learners, graduate students are expected to plan ahead, check MyZou to see if courses planned for the next semester have a required synchronous chat and adjust their work and family schedule prior to the beginning of the next semester. 

[bookmark: _Toc208410608]On-Campus Requirements

See the schedule of Required On-Campus Days for PhD Students. All travel, food, and lodging for on-campus intensive experiences are at the student's expense.

[bookmark: _Toc208410609]June On-Campus Intensive Orientation
During the first summer of enrollment, all new PhD students must attend a three-day On-Campus Intensive on the University of Missouri campus. During the On-Campus Intensive, students will meet other doctoral students and faculty, gain valuable information about PhD program resources and requirements, and obtain hands on training with the newest educational technology to assist them with their coursework.

[bookmark: _Toc208410610]Annual April On-Campus Intensive
All PhD students are expected to attend the four-day April On-Campus Intensive each year they are enrolled in coursework. During the April On-Campus Intensive experience, students will meet have time to meet with their PhD advisor and committee members, obtain hands-on training with software programs,  develop writing and professional presentations skills, and learn about the cutting-edge research being done by their peers and faculty members. Dates of upcoming PhD April On-Campus Intensives can be found on the PhD On-Campus Dates page of the MU SSON website.

[bookmark: _Toc208410611]Oral Examination & Dissertation Defense On-Campus Requirements
All PhD students and their advisors are expected to come to the MU campus for the Oral portion of their Comprehensive Examination and for the Oral Defense of their completed Dissertation. 

[bookmark: _Toc208410612]Attendance at Professional, Scientific Conferences

Each PhD student is expected to attend a minimum of two (2) professional scientific conferences during their tenure as a PhD student. Examples PhD students have chosen include Midwest Nursing Research Society (MNRS) Annual Research Conference, Academy Health Annual Research Meeting, American Medical Informatics Association Annual Symposium, American Public Health Association Annual Meeting, Gerontological Society of America Annual Scientific Meeting, National Rural Health Association Annual Rural Health Conference, Oncology Nursing Society Congress, and Society of Behavioral Medicine. Students are encouraged to attend these or other research conferences with their PhD mentor or one of their doctoral program committee members to help facilitate professional networking.

[bookmark: _Toc208410613]Transportation Requirements

Students are responsible for arranging and financing their transportation to all required on-campus visits and all clinical, teaching, and research practicum sites. Students will be responsible for their own expenses. 

A limited amount of funding is available each year to support PhD students who have an abstract accepted at the MNRS Annual Research Conference.  Additionally, travel funds are available for graduate students from the MU Graduate School to attend professional conferences, present research at a professional conference, and collect dissertation research data. See the Travel Scholarships page at the MU Graduate School website to learn more. 

[bookmark: _Toc208410614]American Psychological Association (APA) Publication Manual	

The official writing style for student papers and dissertations should follow the guidelines of the Publication Manual of the American Psychological Association, Seventh Edition. Each student is expected to purchase and use this manual as a reference for written assignments unless otherwise indicated by the course instructor. All written assignments should be presented in APA style and any dissertation must meet MU Graduate School guidelines.

See the APA Style Help section of the American Psychological Association website for up-to- date assistance in citing online sources such as YouTube or Twitter.

[bookmark: _Toc208410615]Individual Development Plan (IDP)	

An Individual Development Plan (IDP) is a goal-setting tool to assist graduate students (as well as scholars and professionals of all stages) to meet short- and long-term career goals. Graduate students should use an IDP to reflect on career goals, make actionable plans to achieve those goals, and track progress in academic performance and professional development. It is expected that all graduate students will utilize an IDP throughout their graduate experience.

The MU Graduate School’s IDP is aligned with our gradESSENTIALS professional development categories. These categories reflect key transferable skills useful for a broad spectrum of careers. Use the MU Graduate School fillable IDP template (original), or the new MU Graduate School fillable IDP template (condensed) or use the Word doc version if you need to make changes to the IDP to meet your needs. It is recommended that graduate students review their IDP at least annually with their faculty advisor/mentor. IDPs are not submitted to the Graduate School for review but rather are used at the academic program level for students to track their individual progress and set goals.  

[bookmark: _bookmark18][bookmark: _Toc208410616]PhD Student Progress Review

All PhD students are expected to undergo a PhD Student Progress Review. The PhD Student Progress Review is a review; it is not an examination. Students will not receive a grade upon completion of the review. Through the PhD Student Progress Review, the student will demonstrate a foundational understanding of philosophical and theoretical underpinnings, statistical and research methodologies, substantive content related to their population or phenomenon of interest and scholarly writing skills. If a student demonstrates weaknesses in one or more of these areas, the committee will be able to assist the student sooner, in revising their plan of the study and/or designing remedial opportunities to help ensure the student will be on track at the time of their Comprehensive Exam.

[bookmark: _Toc208410617]Policy
Prior to the PhD Student Progress Review, PhD students must successfully complete the following coursework:
· N7010 Biostatistical Foundations for Health Researchers OR N8020 Intermediate Statistics in the Health Sciences
· N9100 State of the Science
· N9120 Philosophical & Theoretical Foundations for Research
· N9410 Quantitative Research Design & Methods OR N9420 Qualitative Methods
· Research Focus Area (Substantive) Seminar course OR Collateral Course

During the semester in which the required coursework is completed, the student initiates the review process by meeting with their faculty adviser to discuss the PhD Student Progress Review. Completion of the PhD Student Progress Review will be documented by the student’s PhD Advisor in the myVITA for Graduate Students after completion of the meeting.

[bookmark: _Toc208410618]Process
· The advisor ensures that the student has completed the appropriate preparatory coursework.
· Working with the advisor, the student selects one written paper from three of the aforementioned courses (for a total of three papers) which will be the basis for the review. The student is NOT expected to write any “new” papers for the Review.
· In consultation with the advisor and committee members, the student schedules the PhD Student Progress Review which ideally shall occur simultaneously with the Plan of Study (D- 2) Approval meeting.
· Committee members should have at least two weeks to read the papers prior to the meeting.
· During the meeting, committee members will ask clarifying questions regarding the content of the papers and provide constructive feedback regarding both the content and scholarly writing skills. Based on the group consensus, additional coursework or other remediation activities may be suggested by committee members at this time.

(Approved by Faculty Assembly 04/2016)

[bookmark: _bookmark19][bookmark: _Toc208410619] PhD Competencies for MU SSON PhD Students	

PhD students develop a plan for the completion of the PhD Student Competencies in collaboration with their PhD advisor and doctoral program committee. Students are expected to document their completion of the PhD Student Competencies using the PhD Competencies Form (PDF), which is available on the PhD Forms page of the MU SSON website. Status of the completion of their PhD Student Competencies is reviewed annually by the PhD advisor and any time there is a meeting of the student’s doctoral program committee. It is expected that the student will have substantially completed the PhD Student Competencies at a satisfactory level prior to taking the Comprehensive Examination. PhD Competencies for MU SSON PhD students are outlined below.

[bookmark: _Toc208410620]Research & Scholarship
1. Writes a research proposal for external funding
2. Participates in grant writing activities
3. Participates in producing a manuscript for publication
4. Presents a paper or poster
5. Writes a pre-doctoral fellowship application
6. Begins professional networking by attending a regional research meeting
7. Design ways to influence public policy on research endeavors
8. Examines ethical standards associated with research

[bookmark: _Toc208410621]Informatics 
1. Conducts on-line data base searches
2. Utilizes a bibliographic software program (e.g., EndNote, Zotero)
3. Utilizes statistical software to analyze data (e.g., SPSS, SAS, R)
4. Utilizes Excel to create a literature matrix
5. Implements appropriate security measures for electronic data and devices
6. (Optional) Utilizes qualitative analysis software (e.g., NVIVO, Dedoose)

[bookmark: _Toc208410622]Education
1. Articulate a personal philosophy of teaching learning.
2. Describe varied learning theories and their philosophical base.
3. Determine an array of teaching strategies grounded in learning theory that is appropriate to the educations setting, learner characteristics, course outcomes, and available resources.
4. Designs and conducts class/classes and clinical learning experiences.
5. Develop assessment and evaluation methods that are congruent with program objectives and that are effective in promoting and reinforcing learning.
6. Design program curricula that are congruent with the parent institution, needs of constituents, and healthcare trends.
7. Develop faculty role based on analyses and syntheses of ethical and legal standards, mentored experiences, and evaluative feedback.
8. Participate in faculty governance activities including student recruitment, admission, and retention. 
9. Undertake scholarly activities that inform nursing and nursing education and aim to improve the health of the public. 

[bookmark: _Toc208410623]Public Policy and Systems (Optional)
1. Designs and critiques nursing & healthcare systems
2. Designs ways to influence public policy development to support nursing & healthcare systems
3. Examines the impact of economics on administrative decisions within nursing & healthcare systems
4. Constructs and evaluates quality indicators of care delivered within nursing & healthcare systems
5. Participates in the management of organizations and groups
6. Examines ethical standards associated with the role of nursing administration

(Approved by Faculty Assembly: 04/2009; Revised 04/28/2014)

[bookmark: _bookmark20][bookmark: _bookmark21][bookmark: _Toc208410624]Doctoral Comprehensive Examination Process

Introduction and Purpose
The Doctoral Comprehensive Examination is an all-inclusive, scholarly, written, essay examination followed by an oral examination. Through the Doctoral Comprehensive Examination process, the PhD student demonstrates his/her ability to address the theoretical, methodological, and substantive issues of their field of study. The examination tests the breadth and depth of knowledge and the ability to integrate and synthesize ideas across substantive areas. Questions are directly related to the student's Plan of Study and proposed dissertation research area.

[bookmark: _Toc208410625]Determining Readiness
Students typically take their Comprehensive Exam during the last semester of coursework OR during the semester immediately following the completion of their coursework. Delaying taking the Comprehensive Examination beyond one semester after completion of coursework is not recommended. During the last semester of course work or when course work is substantially completed and all incomplete grades are satisfied, the student meets with their faculty advisor to discuss the Comprehensive Examination. The advisor and student’s doctoral program committee members then have a formal meeting to ensure:

· Student’s coursework outlined on the Plan of Study (D-2 form) is substantially completed at
a satisfactory level,
· The student has documented that the PhD Student Competencies have been substantially completed at a satisfactory level,
· No incomplete courses from prior semesters remain.

At the discretion of the student’s committee, the student may be asked to produce an integrative review of the literature, a dissertation proposal, or other scholarly work prior to allowing the student to sit for the Comprehensive Examination.

[bookmark: _Toc208410626]Scheduling 
The student, in collaboration with the advisor and committee members, schedules the dates for the written examination week and a two-hour block of time for the oral defense. The date should be set far enough in advance to give the student adequate time to systematically and thoroughly review key content learned and the advisor and committee members adequate time to prepare the written exam questions. The student must be enrolled to take this examination and it may be administered only when MU is officially in session. The written and oral sections of the examination must be completed within one month. It is important to note that some faculty members are 9-month employees, thus a student and their advisor should discuss with committee members their availability for the Comprehensive Examination during the Summer session.

[bookmark: _Toc208410627]Preparation 
It is important that the student plan and schedule sufficient time to prepare for the Doctoral Comprehensive Examination. The student should meet individually with each doctoral program committee member several weeks in advance of the scheduled examination to discuss the areas the student will review for their questions. The committee members will not provide the student with exact questions but will provide guidance regarding areas to review. To prepare for the examination, the student needs to review content from all courses and research practica completed as well as the specific areas to which the student is guided by their doctoral program committee members.

[bookmark: _Toc208410628]Policy
· The Doctoral Comprehensive Examination must be completed within five (5) years of enrollment in the PhD program, and it must be completed at least seven (7) months before the final defense of the dissertation.
· The exam, which is prepared by the student’s doctoral program committee, has a written component and an Oral defense.
· The written component of the examination is completed at home or another site of the student’s selection within a five-day period (8:30 a.m. Monday morning until 4:30 p.m. Friday afternoon). It is also possible to change the five-day period to other days to accommodate student’s work needs (for example, some students will do the examination so that it will extend over a weekend). However, it must start on a University workday and end on a University workday and be written during five consecutive days.
· The Oral defense is a two-hour examination by the program committee that must be undertaken within a four-week period following completion of the written component.
· The PhD student and their PhD advisor are expected to attend the Oral component of the examination in person on the University of Missouri campus.
· The Doctoral Comprehensive Examination, including the Oral defense, may only take place during MU regular sessions, including summer semester.
· Official university recesses, university holidays, and periods of intersession that fall between the two sections of the examination (for example, Thanksgiving Recess, Winter Break) will not count against the student’s timeline. Students are encouraged to communicate and work with committee members to achieve a mutually workable timeline.
· Electronic copies of the written examination responses are sent to the advisor and each committee member via email by a MU SSON staff person. Faculty shall have at least two weeks to read the examination prior to the scheduled Oral defense.
· After the Oral exam, the student retains a copy of the written exam for personal use only. A copy is also retained in the student’s file in the PhD Program office.

[bookmark: _Toc208410629]Procedure for Written Portion 
All program committee members prepare questions at the request of the chair. The Chair ensures that the following areas are addressed in the questions: (a) modes of inquiry including nursing and healthcare research and inquiry; (b) nursing and healthcare theory analysis and development;
(c) nursing and healthcare applied sciences; (d) research focus area, (e) principles of ethical research, and (f) the student’s collateral area.

· Questions are collated by the Committee Chair, who submits them to the PhD administrative assistant or their representative at least two weeks prior to the exam. The PhD Administrative Assistant prepares the examination.
· At 8:30 a.m. Central Time (CT) on the first day of the examination, the PhD Administrative Assistant (or their representative) emails the examination electronically as a Word attachment at 8:30 a.m. CT .  Students living in a different time zone than the Central Time zone, need to contact the Director of the PhD Program to adjust the start time.
· Microsoft Word software must be used to complete the written exam. The formatting requirements for the written exam document are as follows: title page, true double spacing, page numbering, twelve-point font, and a reference list.  
· Answers to the Doctoral Comprehensive Examination should be written in complete sentences and in strong, well-developed paragraphs. Bulleted lists and/or tables from secondary sources (e.g., textbooks and websites) should be avoided.
· Primary, data-based references should be used to support the student’s ideas.
· All references used to support answers should be cited in the body of the examination using proper formatting based on the Publication Manual of the American Psychological Association (7th edition) and should be listed on a References page at the end of each question. Prior to submitting the examination, the document should be carefully proofread.
· The completed examination must be returned to the PhD Program Administrative Assistant or  their representative as one single Word document (do not submit each question as a separate document) that includes each Comprehensive Examination question and the student’s answer, no later than 4:30 p.m. Central Time on the last day of the examination week. The Committee chair receives the completed examination from the PhD Program Administrative Assistant (or their representative).

[bookmark: _Toc208410630]Procedure for Oral Portion 
Following completion of the written exam and prior to Oral exam, there are opportunities for (a) the student to request ideas from the advisor to prepare for the Oral exam and (b) committee members to raise questions and issues for students to consider as they prepare for the Oral exam.
· On the day of the examination, the students and committee meet in a private, quiet, pre- designated location on the MU campus. The student has access to a copy of the written examination during the oral portion of the examination.
· The committee’s questions require the student to clarify and to amplify statements made in the written exam. Each member of the committee has an opportunity to ask questions.
· After the examination, the student is asked to leave the room.
· The committee chair leads the committee’s discussion concerning the student’s performance, and the student subsequently is invited back into the room and is notified of the committee’s decision.

[bookmark: _Toc208410631]Successful Examination Completion 
In evaluating the examination, the doctoral program committee:
· Examines answers for evidence that the student has good command of the relevant literature, has mastered current theoretical issues related to the area, and understands issues related to modes of inquiry in the chosen field of study.
· Evaluates the student’s ability to communicate effectively in writing and orally, to think critically, and to form cogent responses to questions.
· Determines the student’s readiness to commence dissertation work. 

For the Doctoral Comprehensive Examination to be completed successfully, the doctoral program committee must vote to pass the student on the entire examination, both written and oral sections, with no more than one dissenting or abstaining vote. NOTE: If a committee member is absent during the oral portion of the Comprehensive Examination, this is considered an abstaining vote. 

Doctoral Comprehensive Examination Results Form (D-3)
A report of the decision, the Doctoral Comprehensive Examination Results form (D-3), with the signatures of all committee members, must be sent to the MU Graduate School by the PhD Program Administrative Assistant (or their representative) and the student no later than two weeks after the Doctoral Comprehensive Examination is completed.

[bookmark: _Toc208410632]Failure of the Examination
If the committee determines that the student has not demonstrated proficiency in the field through the written examination and oral defense and that the examination does not reflect readiness to conduct the dissertation research, the student fails the examination. A failure of either the written or oral section of the examination constitutes failure of the Doctoral Comprehensive Examination. The committee reports its decision to the student immediately and follows up in writing.
The committee reports its decision to MU Graduate School by submitting the Doctoral Comprehensive Examination Results form. The doctoral program committee also must include a written document that outlines the general weaknesses or deficiencies of the student's Doctoral Comprehensive Examination as well as a plan for remediation. A copy of the document outlining the deficiencies and plan for remediation must be filed with the MU Graduate School. The student and the doctoral program committee members are encouraged to work together to identify steps the student might take to become fully prepared for the repeat examination.

At the discretion of the student’s committee, the student may be asked to take additional coursework, complete additional research practicum hours, or produce an integrative review of the literature, or other scholarly work prior to allowing the student to retake the Doctoral Comprehensive Examination.

Request for Clarification
If at any time the student believes that the advice given by the doctoral program committee is inadequate, the student may send a written request for clarification to the committee. A copy of this request should be sent to the MU Graduate School as well. The committee must respond to this request in writing within two (2) weeks and a copy must be filed with the MU Graduate School.

[bookmark: _Toc208410633]Retaking the Examination
A student who fails may not take a second comprehensive examination for at least 12 weeks. Failure to pass two comprehensive examinations automatically prevents candidacy and results in a termination from the PhD program. A student who is terminated from the PhD program has the right 
to appeal dismal from their degree program (see Probation & Dismissal Policies for Graduate Students).

[bookmark: _bookmark22][bookmark: _Toc208410634]Doctoral Candidacy and Continuous Enrollment

Successful completion of the Doctoral Comprehensive Examination establishes Doctoral Candidacy. Status as a continuous enrollment doctoral student begins in the academic term after the term in which the comprehensive exam was defended successfully. Students are required to enroll continuously for at least two hours each fall and spring semester and for one credit hour each summer until the PhD degree is awarded. Students must be enrolled the semester that the dissertation is defended, including summer session. Failure to enroll continuously in N9090 Research in Nursing and Health until the PhD degree is awarded terminates candidacy. To maintain continuous enrollment, students must register for the required coursework each semester using myZou.

[bookmark: _bookmark23][bookmark: _Toc208410635]Approval of Dissertation Proposal, Dissertation Style, Plan for Publishing, & Human Subjects Determination Form 

The dissertation proposal will be evaluated on the extent to which the proposed study meets acceptable standards for research. When evaluating the proposal, the student’s doctoral dissertation committee appraises the quality of:

1. The explanation of the proposed significance of the work
2. Utilization of scientific literature
3. Critical analysis and synthesis of key studies
4. Rationale and appropriateness of the proposed methodology

When the doctoral dissertation committee decides that the proposal is acceptable, this is documented on the Approval of Dissertation Proposal, Dissertation Style, Plan for Publishing, and Human Subjects Determination  (PDF). This internal (MU SSON) form is submitted to the PhD Program Administrative Assistant (or their representative) for internal processing and does not go to MU Graduate School.

Dissertation style (manuscript-style versus traditional book style), plan for publishing, and human subjects determination should be discussed by the student, advisor, and committee at the time of the Proposal Defense. All committee members must agree to the dissertation style and publishing plan prior to dissertation preparation. The final Dissertation Copy desired by committee members should also be documented on the form.

[bookmark: _Toc208410636]Applying for Graduate Student Research Funding

With approval and guidance from their committee chair/advisor, a student may choose to apply for intramural or extramural funding to support their research/project. A list of funding opportunities can be found in the Research, Innovation, and Scholarly Endeavors (RISE Up) Team in the “Student Resources” folder in the “Predoctoral Student Grant Funding” sub-folder. Students applying for extramural funding should contact the MU SSON Office of  Research for assistance to determine if the grant application needs to be submitted via the MU Sponsored Programs Administration (SPA). 
· At least 6 weeks prior to the grant application deadline the student should contact the MU SSON Office of Research staff to have them determine if the grant application needs to be submitted to the MU Sponsored Programs Administration or if the student can submit the grant application directly (in collaboration with their advisor/project chair). If the grant application needs to be submitted through MU Sponsored Programs Administration, the research office staff will provide a timeline for the submission of the grant application documents. The timeline for grant application submission is a 4-week timeline:
· 4-weeks prior to the deadline, submit the preliminary budget, personnel, and link to the grant application announcement.
· 3-weeks prior to the deadline, submit the project title, draft abstract, and final budget
· 2-weeks prior to sponsor deadline, all final files are due
· Expect to collaborate with MU SSON Office of Research for final editing multiple times during this week
· 1-week prior to sponsor deadline, MU SSON Office of Research will submit the final documents to MU Sponsored Programs Administration (the student will not submit them directly).

[bookmark: _Toc208410637]Courtesy Appointment Requirement  
If the student is not employed by the University (e.g., GRA/GTA), a MU SSON Courtesy appointment is required to submit an external grant application (for e.g. NIH, AHRQ, etc.) through the Sponsored Programs Administration (SPA) office. Once the student notifies the MU SSON Research Office of their interest in submitting an external grant application, Human Resources (HR) will be notified to initiate the process for obtaining a Courtesy appointment. The student should expect to receive emails from MU Shared Services/HR requesting pertinent information regarding the Courtesy appointment. Timely attention to these emails is important to facilitate the process. Please note: A Courtesy appointment is NOT required to apply to the following grant applications: Toni and Jim Sullivan Grant, MU GPC (Graduate Professional Council) Research Development Awards and the Alpha Iota Chapter of Sigma Theta Tau Grants.

[bookmark: _Toc208410638]Grant Proposal Signature Routing Sheet (PSRS) Approval 
In the MU SSON, the student will be listed as the PI on both the internal MU documents and the external funding agency documents. The student’s committee chair/advisor will also be listed on the internal MU documents. Both the student and committee chair/advisor will need to electronically approve the PSRS prior to submission.

[bookmark: _Toc208410639]Guidelines
· The student’s committee chair/advisor should prepare the student for the following tasks:
· Being the point of contact for pre-award and post-award support teams at all levels
· Actively engage in the grant writing process and write the entire project narrative with input from the committee chair/advisor and MU SSON Office of Research
· Understanding of both financial and compliance management associated with the project
· Students should work with MU SSON Office of Research to determine what expenses are allowable. For questions regarding allowable expenses and procedures please refer to:
· Allowable Expenses
· Fiscal Office Policies and Procedures (located in Canvas under RISE UP)
· Some purchases will require prior approval and procedures before purchase (i.e., IT approval, gift card approval). It is ideal for the student to work with the MU SSON Office of Research to assist with prior approval and/or purchasing.
· Students will need to work with their committee chair/advisor to review and approve monthly grant expenditure reports (currently called Cognos).
· Students will also need to work with their committee chair/advisor to submit progress and final project reports as required by the funding agency. Generally speaking, all reports should be submitted to the MU SSON Office of Research prior to submission to MU Sponsored Programs Administration and/or the funding agency.

Please review these two webpages that specifically address important content (for both students and advisors) about Student Researchers and Doctoral Students as Principal Investigators on Grants (Sponsored Projects).

(Approved by Faculty Assembly 05/05/2023)

[bookmark: _bookmark24][bookmark: _Toc208410640]Doctoral Dissertation Process and Dissertation Defense Form (D-4)

The culmination of the PhD degree is the completion of a written doctoral dissertation. According to the MU Graduate School policy, the dissertation must:

· Be written on a subject approved by the candidate's doctoral dissertation committee
· Embody the results of original and significant investigation
· Be the candidate's own work.

Within the MU SSON, the PhD Doctoral Dissertation process consists of:

· Development of a dissertation proposal
· Approval of the proposal by the doctoral dissertation committee
· Approval or Exemption of the research project by the MU Institutional Review Board
· Applying for funding to support the dissertation research (optional, but recommended)
· Ethical conduct of the research project
· Writing the doctoral dissertation
· Public defense of the doctoral dissertation
· Approval of the oral dissertation defense by the candidate’s doctoral dissertation committee
· Approval of the written dissertation by the candidate’s doctoral dissertation committee
· Submission of the final written doctoral dissertation in an approved format Graduate School

A Report of the Dissertation Defense form (D-4), signed by all members of the doctoral dissertation committee, must be sent to the MU Graduate School before the deadline preceding the anticipated date of graduation. For the dissertation to be successfully defended, the
candidate’s doctoral dissertation committee must vote to pass the student on the defense with no more than one dissenting or abstaining vote.  If a committee member is absent from the oral defense, this counts as an abstaining vote.  In addition, the doctoral committee must approve the written dissertation by signing the approval page (an unsigned copy of the approval page is included in the submitted dissertation). Both the oral and written defense must be completed successfully to complete the degree.

After successfully defending the dissertation, the student makes any needed adjustments in format and corrections or clarifications based on input from the committee. If a student is unable to make adjustments and have them approved by the committee prior to the Graduate School deadline, they have one additional semester to complete them. They will be unable to graduate until the D4, written dissertation, and approval page are submitted to the MU Graduate School.

[bookmark: _Toc208410641]Final Doctoral Dissertation                                                                                                                                                                                                                           

The candidate submits a copy of the final approved dissertation to the MU Graduate School.
· The preferred method of submission is via Canvas “Doctoral (PhD, EdD) Dissertation Submissions".  The Graduate School will also accept submissions on CD or DVD if necessary.
· The dissertation must be a portable document format (pdf) file, with the appropriate margins and formatting.
· Additional electronic materials may also be included, provided they are of the appropriate file type.

Dissertation and Thesis Guidelines for MU Graduate Students can be found on the MU Graduate School website. See Section V of this PhD Handbook for details.

[bookmark: _bookmark25][bookmark: _Toc208410642]Applying for Post-Doctoral Fellowship Opportunities

With guidance from the student’s advisor and doctoral dissertation committee, a student may apply for post-doctoral fellowship opportunities before or after the dissertation defense. A list of post-doctoral fellowship opportunities can be found under the  Students applying for post-doctoral fellowship opportunities should contact the MU  SSON Office of Research for assistance to determine if the fellowship application needs to be submitted via the MU Division of Research, Innovation, & Impact, Sponsored Programs Administration. Additional resources regarding postdoctoral training can be found on Prospective Postdocs webpage.

[bookmark: _bookmark26][bookmark: _Toc208410643] Changing Graduate Nursing Programs	                                                                                              

A PhD student who wishes to transfer to another graduate nursing program (e.g., Master’s or Doctor of Nursing Practice program) must withdraw from PhD program and apply to the other graduate program at the next application deadline. The application will be reviewed competitively against all other applicants applying for that program.









[bookmark: _bookmark28][bookmark: _bookmark29][bookmark: _bookmark30][bookmark: _bookmark31][bookmark: _Toc208410644]Section III: GRADING, CREDIT, PROGRESSION, LEAVE, PROBATION, AND  DISMISSAL POLICIES
[bookmark: _bookmark33]
[bookmark: _Toc208410645]Grading Policy 

Graduate students’ grades in all courses counting toward an advanced degree may be reported as: A +/-, B +/-, and C +/- based on the faculty member’s evaluation of student performance and policies of the academic program/department. In the MU SSON all graduate courses are graded without using the +/- option. However, students taking interdisciplinary courses on the MU campus and/or taking shared courses offered by UMKC and UMSL nursing PhD programs may receive +/- grades depending on the program or department. 

See the Grading & Credit Policies for Graduate Students page on the MU Graduate School website for details. Grades in all nursing graduate courses are reported as follows: 
 
	Letter Grade
	GPA
	Criteria

	A 
	4.0 
	coursework is of outstanding merit 

	B 
	3.0 
	coursework is entirely satisfactory 

	C 
	2.0 
	acceptable only to a limited extent in fulfilling the requirements for an advanced degree (not acceptable for a clinical or role nursing course) 

	F 
	0 
	the work has not satisfied the minimum requirements of the course 


 
 The Graduate School considers grades of C+, C and C- as passing grades; however, nursing PhD students receiving a grade of C or lower on any course should meet with their doctoral program advisor.

No grade of D may be awarded for a graduate student and a grade of F means the work has not satisfied the minimum requirements of the course. “W” denotes withdraw passing and does not affect a student’s grade point average.

Satisfactory/Unsatisfactory (S/U) Grading

Graduate students may be graded satisfactory/unsatisfactory (S/U) in graduate-level courses only when those courses are designated as “graded on S/U basis only” in the Schedule of Courses (available through myZou). Grades of S/U do not count in the calculation of a student’s GPA, as per University regulations.
MU SSON PhD courses that are offered on S/U basis include:

· N8900 Research Practicum in Nursing
· N8950 Teaching Practicum
· N8954 Distance-Mediated Teaching Nursing Practicum 
· N9090 Research in Nursing and Health
· N9131 Responsible Conduct of Research in Health, Social, and Biomedical Sciences 
· N9710 Advanced Research Practicum & Role Exploration

With faculty consent, N8085 Problems can be taken as an S/U grading option. Per university regulations, grades of S/U do not count in the calculation of a student's GPA.

Incomplete Coursework	

An incomplete grade (I) may be recorded when the student’s work, for good reason, is incomplete but otherwise worthy of credit, or when the instructor is unable to assign a grade at the end of the semester. The student must finish this work within the next calendar year of residence.

Research (e.g., 8090/9090) courses should NOT receive an incomplete grade.

If the work is not completed after one calendar year, the request to change an incomplete (I) grade will require an accompanying letter of justification from the instructor. Although incomplete (I) grades do not automatically convert to an F if not completed, academic programs or the instructor may establish conditions or regulations pertaining to Incomplete (I) grades that are more stringent.

Unreported Grades: NR

When grades are not reported by the instructor, they are recorded as Not Reported (NR). The NR designation will remain on the student’s transcript until a letter grade is submitted. If a letter
grade is not submitted; the NR can remain on the student’s record indefinitely and will not revert to an F.

N9090 Research in Nursing & Health (Dissertation) Grading
Per MU Graduate School policies, PhD students should receive progress indicators each term they are enrolled in a course. A PhD student who shows no progress for N9090 dissertation research hours for a particular term should be assessed a grade of Unsatisfactory (U); a Satisfactory (S) grade would be appropriate for a student who has shown adequate progress.  A grade of U does not affect the student’s grade point average (GPA); however, the student does not receive any credit for the hours—meaning it does not count toward the required minimum number of N9090 hours. Additionally, grades posted as “U” or “NR” are not considered passing grades and may impact a student’s eligibility for student financial aid

Graduate-Level Credit

No graduate credit is given for courses numbered below 7000. Graduate students taking 7000-level courses cross-leveled with 4000-level courses will be given additional course requirements in order to warrant graduate credit received for those courses.

Courses at 8000/9000 level are primarily for graduate credit. 8090/9090 Research (8990/9990 Research for Engineering students) is reserved for master’s and doctoral degree students working on a thesis or dissertation.

Grade Point Average

A graduate student’s grade point average is based on the student’s entire graduate record at MU. If a student retakes a course, the grade from the first time the course was taken cannot be replaced; it will be calculated into the student’s GPA along with the grade from the retaken course.
To remain in good standing, a graduate student must maintain a cumulative GPA of 3.0 or better.

GPA and Probation

At the end of each semester, graduate students with a cumulative GPA below 3.0 are placed on academic probation. If at the end of the following semester the cumulative GPA is 3.0 or better, the probationary status is removed. A student on probation failing to raise the cumulative GPA to 3.0 may, on the recommendation of the department or area program, be allowed a second probationary semester.

A student is subject to dismissal upon failure to raise the cumulative GPA to 3.0 by the end of the second probationary semester, or at any time a semester/term or cumulative GPA falls below 2.0.
Note: Summer session is not counted as a semester.

GPA & Graduation
To graduate, a student must have an overall GPA of 3.0 in all graduate courses taken at MU and not just those courses listed on a plan of study.

[bookmark: _Toc208410646]Late Assignment Policy	

All MU SSON syllabi have a late assignment policy, and students are advised to carefully review the syllabus for each course. Based on faculty preference, one of the two late policy options will be listed in the syllabus:
· “Students are expected to complete all course requirements according to the course schedule. In the case of extraordinary circumstances, the student needs to request an extension for a selected course assignment in advance of the scheduled due date to negotiate an alternative due date. Late assignments will receive a XX deduction from the total score for each day late. After XX days, late assignments will not be accepted with the exception of unique circumstances that have been previously discussed with course
faculty.” OR
· “No late assignments will be accepted.”

(Approved by Faculty Assembly 2/19/2018)
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1. Grounds of Grade Appeals
0. A grade may only be appealed if the student believes it is arbitrary and capricious based upon one of the following factors:
0. The grade is assigned on some basis other than the performance in the course.
0. The grade was assigned by reference to a performance standard which substantially deviates from the performance standard previously announced by the instructor.
0. The grade was assigned after the instructor refused to correct mathematical or mechanical grading errors.  
0. Only final course grades may be appealed. 
0. The following allegations are NOT grounds for appeals:
2. A challenge to the instructor’s standards of academic performance.
2. A challenge with respect to the instructor’s judgment of the substantive quality of the student’s academic performance.
2. A challenge with respect to other purely judgmental determinations made by the instructor.
0. Any review of a grade appeal is not a de novo review of the academic performance of the student and shall not involve a substitution of the instructor’s judgment with respect to the substantive quality of the student’s academic performance.

1. Procedures for Appeal
a. Discuss the grade, as well as the performance standards expected by the instructor, with the instructor prior to the end of the semester following the one in which the grade was assigned.		
b. After unsuccessful resolution of the grade after meeting with the instructor, the student may file a written petition with the Associate Dean for Academic Affairs (ADAA).
i. The written petition shall state:
a) The course in which the grade was received. 
b) The instructor whose grade is being challenged. 
c) The semester in which the grade was received. 
d) Specific facts showing why the student considers the grade to be arbitrary and capricious. 
e) The relief sought. 
f) The signature, address and phone number of the student. 
ii. Upon receipt of the written petition, within 10 calendar days, the ADAA shall: 
a) Serve a copy of the petition to the instructor whose grade is being appealed; and 
b) Acknowledge receipt of the petition in writing to the student at the student’s MU mail/email address
iii. The student may elect to provide an oral presentation to the ADAA
iv. The appeal shall be considered within 15 calendar days after the date of the acknowledgement letter, unless the student consents to a longer time, after good cause has been shown.  
v. The ADAA collects information from the student and instructor regarding the grade being challenged.
vi. The ADAA appoints a committee of up to three nursing faculty (“Faculty Advisory Committee”) who have expertise in the area being appealed.
vii. The Faculty Advisory Committee makes a recommendation to the ADAA.
viii. The final determination of the ADAA shall be in writing. It shall state the grounds for the granting or denying of the relief requested by the student. 

c. Further review of grades
i. The Provost or Chancellor may grant further review of grades according to substantive guidelines established by them. 

[bookmark: _bookmark36]Annual Review of Graduate Student Progress

The MU Graduate School requires all master’s, educational specialists, and doctoral students to submit an annual report of academic progress. At a minimum, graduate students should report on their academic progress, completion of required forms, awards and honors, conferences, presentations, publications, service activities, creative activities, funding activities, employment, and job placement. Academic program faculty or administrators may require additional indicators of performance or achievement to accommodate the needs of their programs.

The Graduate School requires all PhD students to use myVITA to complete their annual self-evaluation. myVITA is an online reporting system that captures activities related to research, teaching, service, scholarship, and creative works in one place. It is the same system used by faculty for annual reviews. The steps for completing the Annual Review of Graduate Student Progress. Once the student completes their self-evaluation, their PhD Advisor is required to complete their evaluation of the student’s progress. The last step of the annual process is the review of each PhD student in the program by the PhD Director.

The typical timeline for annual reviews is as follows:
· Step 1: Starting March 1, PhD student enters Activities and submits Self-Report by the Friday before Spring Break (in late March)
· Step 2: Faculty Advisor completes Evaluation by Reading Day (in early May)
· Step 3: Director of Graduate Studies submits Acknowledgement by end of May
· Step 4: PhD student reviews materials (no response required)

Step-by-step instructions: 2025 Grad Annual Reviews in myVITA Guide.pdf  If you have any questions regarding the annual review process or myVITA, please email MU Grad Assessment. 
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[bookmark: _bookmark40][bookmark: _Toc208410654]Graduate Student Enrollment Requirements for Financial Aid

[bookmark: _Toc208410655]Pre-Comprehensive Examination
· Full-time enrollment: 9 hours in fall/spring semesters
· Minimum enrollment to be considered eligible for financial aid: 4.5 hours in fall/spring semesters or 2.25 hours in the summer (NOTE: This includes participation in the NFLP program or MU scholarships as well as any federal financial aid (grants/loans)
· Only graduate-level courses count toward the enrollment requirement for federal aid programs.
· All students are required to be enrolled the first summer of enrollment in the PhD program. While many PhD students opt to take coursework or research practicum hours every summer, PhD students are not required to enroll in coursework during the summer prior to passing the Comprehensive Examination (unless required by an external fellowship or scholarship).
· NOTE: While full-time enrollment is not required for admission to the MU SSON PhD program, certain selected MU, MU SSON, and/or externally funded fellowships require full- time enrollment.

[bookmark: _Toc208410656]Dissertation Phase (Post-Comps)
· Full-time enrollment: 2 hours in fall/spring semesters and 1 hour in the summer
· Minimum enrollment to be considered for financial aid: 2 hours in fall/spring semesters or 1 hour in the summer (financial aid includes all MU and externally funded fellowships, NFLP program, MU scholarships as well as federal financial aid (grants/loans)
· The student is responsible for enrolling in graduate-level courses on their approved Plan of Study.

[bookmark: _Toc208410657]When to Contact your Financial Aid Advisor 
· You plan to take fewer hours than the minimum required for financial aid
· You plan to take self-paced courses (see the Online Classes page on the Student Financial Aid website)
· You plan on dropping or withdrawing from a course(s)

It is extremely important that students who cease attending all classes initiate formal withdrawal from the university by filing a Term Withdrawal form. 

A change of enrollment status at any point during a term could result in a revision of the financial aid package. Federal regulations state that a student who withdraws from a term before completing more than 60% of that term must go through a process that calculates how much financial aid must be returned to the government. This process takes into account all financial aid a student has accepted and been awarded at the time of the withdrawal. At the University of Missouri, this process includes all state and institutional aid disbursed. A student who withdraws is allowed to keep the portion of aid earned based on the amount of the term  the student completed before withdrawing. Documentation of attendance or participation in all courses attempted before the student withdrew will be necessary before processing the return of funds in accordance with federal regulations.

For additional details, please see the Enrollment Changes page from the Student Financial Aid website.

If you fail to meet the Satisfactory Academic Progress (SAP) requirements, you are ineligible to receive financial aid, which can be reinstated in one of two ways: (1) you become compliant with SAP requirements or (2) you successfully appeal and become eligible for financial aid on a probationary status.

If you are ineligible for financial aid because you are not meeting SAP standards, you have the opportunity to submit a Satisfactory Academic Progress Appeal form. 

[bookmark: _bookmark42][bookmark: _Toc208410658]Satisfactory Academic Progress and Student Financial Aid

Federal regulations require the University of Missouri to establish, publish, and apply standards of satisfactory academic progress for financial aid eligibility. The purpose of measuring and enforcing these standards is to ensure financial aid recipients progress toward graduation. Students who fail to meet the satisfactory academic progress requirements become ineligible to receive financial aid until they are in compliance with these requirements.

Satisfactory Academic Progress takes into consideration the cumulative official University of Missouri grade point average (GPA), the cumulative number of credits attempted and completed at the University of Missouri, and credits that have successfully transferred from any other postsecondary institution.

	
[image: P1220C1T5#yIS1]
	The financial aid SAP standards are different from the academic standards of the University or of any department or professional school. Your financial aid SAP status does not prevent you from enrolling in classes.



[bookmark: _Toc208410659]Satisfactory Academic Progress Standards for Graduate Students
· Earn passing grades in 75 percent of all credit hours of graded coursework attempted.
· Maintain a minimum cumulative MU grade point average of 3.00.

[bookmark: _bookmark43]Attempted Credits
Attempted credit hours are defined as any credit hour in which a student is officially enrolled on or after the beginning of the first day of classes in any given semester through the last day of finals. This includes any courses at the undergraduate, graduate, or professional degree levels that are completed, incomplete, in progress, withdrawn, dropped, transferred, repeated, etc. Earned credits include all credits completed with a grade of D or better (as well as Satisfactory and Pass), transfer credits accepted by MU, and credits earned through examination.

[bookmark: _bookmark44]Unofficial Withdrawals
Any students who fail to earn passing grades in any of their courses (receive all F, FN, U, W, NR, etc. grades) at the end of each term are considered unofficial withdrawals. Students in this group are also considered to be not meeting SAP Standards, and they will be required to appeal if they wish to receive aid in the following term.

For additional details, please see the Student Financial Aid office’s page on Satisfactory Academic Progress (SAP).

[bookmark: _bookmark50]Sick Leave

During an academic year, which includes the summer, enrolled graduate students may be absent from normal student responsibilities for up to (but no more than) ten workdays in succession for reasons of illness or illness-related care. Students who are receiving University of Missouri financial support will continue to receive support during that period. Graduate students should inform the relevant faculty who supervise their coursework, research, and/or teaching obligations about any absence due to illness as soon as possible; normal course and grading policies for the relevant department(s) and course instructor(s) will apply. Students who must be absent due to illness or illness-related care for more than ten workdays in succession can either request a leave of absence from the University or apply for an extension of Sick Leave from the Dean of the Graduate School.

[bookmark: _bookmark51][bookmark: _Toc208410661]Leave of Absence

PhD students are able to request a leave of absence from the PhD program. They should first contact their committee chair/advisor and the Director of the PhD program to discuss enrollment options. Students who are attending MU with a F-1 or J-1 visa should consult with their international advisor in advance about their plans if they are considering a leave of absence so that any visa related issues can be addressed prior to the start date of the leave. 

Once an LOA is determined to be the best option, the student should complete the Leave of Absence Request form (PDF) and return the form to the PhD Administrative Assistant (or their representative). For PhD students that have not yet completed their Comprehensive Examination, LOA approval will take place at the departmental level. The PhD Director will notify the Graduate School of the department’s approval by sending the student’s request and departmental approval to Graduate School advisor for doctoral students (Ryan Adkins) to ensure the LOA is formally recorded to assist with financial aid, insurance, prorated tuition, fellowships, time to degree calculations, and other issues.

For doctoral candidates (those who have successfully completed their comprehensive examination and have filed a D3 in the Graduate School), final LOA approval must come from the Dean of the
Graduate School. This allows the Graduate School to exempt the student from the
continuous enrollment requirement, as well as ensure the sharing of information to assess
financial aid, insurance, prorated tuition, Graduate School Fellowships, time to degree
calculations, and other issues.  In addition, the PhD student must prepare a letter addressed to the Dean of the Graduate School/Vice-Provost for MU Graduate School. The letter should provide an explanation for the LOA request as well as the anticipated departure and return date. The PhD Program Director will submit the student request, PhD Program Director letter supporting the request, and optional letter of support from the advisor to the Dean of the
Graduate School and the doctoral student Graduate School Advisor (Ryan Adkins). The student should not directly submit their LOA request to the MU Graduate School. The student will receive notification of LOA approval or denial from MU Graduate School.

The PhD student is responsible for resolving all issues pertaining to their support (assistantship, fellowship, etc.) with their advisor and/or the PhD Program Director before taking any approved leave of absence. Issues may include the date when support will be terminated and under what conditions students may be reinstated. For additional details see the MU Graduate School website. 

Additionally, students enrolled in the University’s student health insurance plan should consult the insurance company and/or the Graduate Medical Insurance Subsidy Program staff member in the Graduate School prior to the start of their leave.

Returning from Leave of Absence

The student must notify the PhD committee chair/advisor, PhD Program Director, and the MU Graduate School at least 30 days prior to the completion of the LOA to initiate the re-activation process.

[bookmark: _bookmark52]Non-Discrimination, Assistance, & Accommodations for Graduate Pregnant Students, Students with Pregnancy-Related Conditions, & Parenting Students

Graduate students who are full-time, in good academic standing, and progressing toward degree completion are eligible for the assistance, accommodation, and leave policy. The policy applies to students currently experiencing pregnancy, pregnancy-related conditions and/or parenting.

Pregnancy and pregnancy-related conditions include (but are not limited to) pregnancy, childbirth, false pregnancy, termination of pregnancy, and conditions arising in connection with pregnancy or recovery from any of these conditions, in accordance with federal law. For details, please refer to the MU Graduate School website.

Special Notice to International Students: Students who are attending MU with a F-1 Student visa or J-1 Exchange Visitor visa are strongly encouraged to consult in advance with the International Program about their plans if they are considering modified academic responsibilities or a leave of absence.

[bookmark: _bookmark53][bookmark: _Toc208410663]Modified Academic Responsibilities for Graduate Pregnant Students, Students with Pregnancy-Related Conditions, & Parenting Students

Eligible students who wish to remain engaged in their coursework while adjusting their academic responsibilities may request an academic modification period of up to 6 weeks, which could include temporary full relief from all academic responsibilities. Academic modification is not a leave of absence; it is a modification of deadlines and academic expectations to support the student’s parenting responsibilities, created in consultation with faculty and/or the student’s advisor and documented in a written Modified Academic Responsibilities Plan. Copies should also be submitted to the relevant department chair/director and to the Graduate School.
Extensions to these timelines may be granted where additional time is required due to medical necessity or extraordinary parenting responsibilities. While receiving academic modifications, the student will remain registered as a student and will retain benefits accordingly.

The details of their engagement should be articulated in writing prior to the modification period and submitted to the department chair/director and copied to the Graduate School. For details regarding the plan, please refer to the MU Graduate School website.

After the end of the modification period, students are expected to return to study and resume progress toward completing their degrees. Faculty are encouraged to remain flexible in their expectations of eligible students, so that students can meet the demands of study. Nothing in this policy can or should replace communication and cooperation between student and the academic program, and the good-faith efforts of both to accommodate the birth, fostering, adoption, and parenting of a child.

[bookmark: _bookmark54][bookmark: _Toc208410664]Academic Leave of Absence due to Pregnancy, Pregnancy-related Conditions, & Parenting

An eligible student may elect to take a leave of absence for up to one academic year because of pregnancy and/or pregnancy-related disability or the birth, adoption, or placement of a child. In addition, if a child requires extensive or extraordinary care the parenting student may request a leave of absence. The leave term may be extended in the case of extenuating circumstances.

A student taking a leave of absence under this policy shall provide notice of the intent to take leave 30 days prior to the initiation of leave, or as soon as practical by submitting a written
request to their adviser. Signatures must be obtained from the student’s advisor, the DGS. The form is then submitted to the Dean of the Graduate School.

Intermittent leave may be taken with the advance approval of the student’s department, or when medically necessary due to the student’s health condition.

While registered in that status, students who choose to take a leave of absence under this policy will communicate with the Graduate School regarding their eligibility for health insurance coverage (if they purchase health insurance through the University of Missouri or receive an insurance subsidy as part of an assistantship) and, if applicable, Residential Life.

Continuation of the student’s scholarship, fellowship, or similar university-sponsored funding during the leave term will depend on the student’s registration status and the policies of the funding program regarding registration status.

Students will not be negatively impacted or forfeit their future eligibility for their scholarship, fellowship, or similar university-supported funding by taking leave under this policy. In addition, if a student is receiving a university fellowship for a specified number of years, the student will not lose the year of eligibility during the leave, rather the fellowship will be extended for an additional year upon return to full-time student status.

Upon return from leave, the student will be reinstated to their program in the same status as when the leave began. For doctoral candidates, continuous enrollment will be waived during the leave period and will not be responsible for tuition accrued during the time of the leave.

Faculty or staff shall not require a student to take a leave of absence or withdraw from or limit their studies due to pregnancy, childbirth, or related conditions.

[bookmark: _bookmark55]PhD Time Limitation

A PhD student must successfully complete the PhD Doctoral Comprehensive Examination within a period of five (5) years beginning with the first semester of enrollment as a PhD student. In addition, the doctoral dissertation must be completed within five (5) years of passing the PhD Doctoral Comprehensive Examination.

[bookmark: _bookmark56]Request for an Extension

A request for extension is the appropriate course of action when a student has failed to
meet satisfactory progress provisions of the Graduate School or is taking academic leave upon the birth or placement of a child.

When there has been unsatisfactory progress with respect to meeting Graduate Faculty Senate’s time to degree limits, the student may file a written request for an extension with the Dean of the Graduate School. The extension request must be endorsed by the department/program’s director of graduate studies and the student’s major advisor and include a timeline for completion of the degree. If an extension is granted by the Dean of the Graduate School, the student will be given a specified period of time to meet the requirements for progress to degree.

A student who seeks academic leave upon the birth or placement of their child shall be allowed an extension of up to 12 months to prepare for and take preliminary and qualifying examinations, and an extension of up to 12 months of the time to degree while in candidacy. Longer extensions may be requested in extenuating circumstances.

All extension requests must be endorsed by the program’s PhD Program Director and the student’s advisor and include a timeline for completion of the degree. If an extension is granted by the Dean of the Graduate School, the student will be given a specified period of time to meet the requirements for progress to degree. Please contact the Graduate School for more information.

Probation	

Departmental or program probation may occur at any time during a student’s work toward a graduate degree. All graduate departments/programs are required to formulate their own academic standing policies, establishing a tailored framework aligned with the unique characteristics of their respective graduate programs, while adhering to the fundamental principles outlined by the Graduate School. These guidelines should be made available to students from their entrance into the graduate degree program. If a student is authorized to diverge from progress guidelines established by either the department/program or the Graduate School, this must be documented in written form and endorsed by the student’s advisor and DGS. These department- or college-specific policies should be transparent to both students and faculty (e.g., included in student handbook.) They should provide a clear foundation for potential student probation and/or dismissals, involving factors beyond GPA, thus ensuring a comprehensive and fair evaluation of academic performance. Departments and graduate-degree-granting area programs have the right to place a student on probation. When a department/program determines that a student is not making satisfactory academic progress or whose work is not of the quality required, the Director of Graduate Study (DGS) in the program and/or faculty advisor will recommend a face-to-face meeting between the student and the faculty advisor. If, after this meeting, the department/program and the student can agree on a plan to remedy the situation, the faculty advisor (or DGS) and the student will jointly sign a document enumerating steps to take. Probation must last a minimum of 30 calendar days. If the department/program and the student disagree on issues of progress, the DGS or chair may send the student a letter placing the student on probation. The letter placing a student on probation must include an explicit statement of what must be accomplished and by what date in order for the student to be removed from probation and returned to good standing in the department/program. The faculty advisor or academic program chair must inform the Graduate School as soon as the student has been notified and the probationary period has begun. If the student does not comply with the conditions of probation, a letter (signed by the DGS) will be sent to the student with notification of a dismissal meeting from the degree program. 

[bookmark: _bookmark57][bookmark: _Toc208410667]Dismissal	

After a probationary period has expired and/or upon failure to meet examination and grade requirements, any graduate student who is deemed to be making insufficient academic progress or whose work is not of adequate quality as determined by the department/program may be dismissed. Dismissal may occur at any time during a student’s work toward a graduate degree. Prior to dismissing a student, the Director of Graduate Study (DGS) in the program and/or faculty advisor will recommend a face-to-face meeting between the student and the faculty advisor to discuss the reason for dismissal. Termination letters must inform the student of the right to appeal, first, to the department/program, and second, to the Graduate Faculty Senate. A copy of a termination letter must be sent to the graduate dean at the same time it is sent to the student. A student may be dismissed immediately for failure to meet the usual examination and grade requirements.

Appeals	
Students have the right to appeal dismissal from their degree programs.

A student’s first appeal of dismissal must be made to the department/program within 2 weeks. If the student does not appeal, the Graduate School will send the student an official notice of dismissal from the program. Students should notify their DGS in writing that they are appealing dismissal. A copy of the appeal letter addressed to the DGS should be sent to the Dean of the Graduate School. Departments and programs organize their own appeals processes, and all students must be made aware of those processes as they start their graduate program. If the department/program does not reverse its decision, the DGS will notify the Graduate School that the student has completed the probationary period and the appeal process and has been dismissed. While an appeal of a dismissal is pending before the student’s department or program or, as described below, the Graduate Faculty Senate, the student may, at their option, elect to maintain enrollment and continue working on degree program requirements. If the student elects to maintain enrollment, the student is expected to continue active work toward completing degree requirements. In that case, the department or program shall continue to support fully the student’s ongoing work on degree program requirements. However, the department or program may limit the student’s ongoing work to exclude activities that, in the judgment of the department or program, ongoing performance by the student could have an irreparable adverse impact on the university, other members of the university community, or the public. The department or program shall notify the student of any limitation within 10 days of delivery of the student’s appeal letter. (N.B., Activities within the context of an assistantship are governed by a separate policy.) Current policies require that doctoral candidates maintain continuous enrollment. Under those policies, a student who: (i) successfully appeals; and (ii) did not maintain enrollment while the appeal was pending will be required to comply with the requirements for reestablishing candidacy after time off. That requires payment of tuition for the period when the student was not enrolled. For that reason, students in doctoral programs are encouraged to elect to maintain enrollment while an appeal is pending and thereby avoid the possibility of paying fees to the university in respect of a time when the student was not actively working on a degree program. If there are reasons why maintaining enrollment is a hardship and the student wishes to receive accommodation, the student should immediately contact the Dean of the Graduate School.

Process of Appeals to the Graduate Faculty Senate	
Students may appeal dismissal from a graduate degree program to the Graduate Faculty Senate.
An appeal to the Graduate Faculty Senate can be made only after all internal appeals to a student’s program/department have failed. The appeal must be based upon the program/department’s failure to adhere to its or the Graduate School’s published rules and regulations. A student wishing to appeal dismissal must send a letter addressed to the Dean of the Graduate School within two weeks of dismissal and complete the appeal form. Once the intent to appeal is received by the Dean of the Graduate School, the following procedures will be followed:

1. The Dean of the Graduate School or a representative will meet with the student to discuss the situation. If, after this meeting, the student wishes to make an appeal to the Graduate Faculty Senate, they will submit a statement to the Graduate School describing the basis of the appeal and containing any correspondence or other documentation relevant to the appeal. The dean will notify the Graduate Faculty Senate, which will appoint an ad-hoc Appeal Committee consisting of five senators who are not members of the academic program involved in the appeal. In the first Senate meeting of the academic year, the Exec Committee and each standing committee will identify a representative to the Appeal Committee as well as a backup.  The Appeal Committee will be formed by one member of the Executive Committee, and one member from each standing committee. The fifth committee member will come from the backup pool. The process will be repeated after each appeal.
2. The Graduate School will provide information to the student, the department/program and members of the ad-hoc GFS Appeal Committee regarding the content, process and regulations/policies pertaining to the appeal. Upon compilation of the appeal file, the Dean of the Graduate School will send a copy of file materials to the members of the Appeal Committee and to the department/program. If the program/department wishes to respond in writing, its statement will be distributed to the Appeal Committee, the student and representatives from the Graduate School.
3. The Appeal Committee will review the appeal form to determine whether the grounds for appeal have been met. If they have not been met, the Appeal Committee will not proceed with the hearing.
4. If there are grounds for an appeal, a hearing will be scheduled within 30 days* of receiving the notice of appeal. Parties to the hearing include: the student (and up to 2 people from the University community to support the student, if desired), representatives from the department/program, the Appeal Committee and the Graduate School. At this hearing, the department or program will first invite the student making the appeal to present the case discussed in the written statement. The Appeal Committee may ask questions at this point, and once its questions have been answered, will give the program/department the opportunity to defend its dismissal of the student. Following further questions from the Appeal Committee, the hearing will be adjourned. 
5.   The Appeal Committee will arrive at its decision within 48 hours* of the hearing. The Appeal Committee Chair will convey the decision in writing (and within 72 hours* of the conclusion of the committee’s deliberations) to the student, the director of graduate studies and chairperson of the department or program, the Dean of the Graduate School, the Graduate Faculty Senate president, and any other appropriate party named in the appeal. Given the accelerated deadline to deliver a decision, it is understood that decision letters will be brief and delivered electronically. *All time frames and deadlines are exclusive of holidays and weekends.

[bookmark: _Toc208410668]MU Graduate Restart Program	

Purpose – To help graduate students who were unsuccessful previously to have a fresh restart for a graduate degree program at MU.

The student should meet the following criteria:
· A below 3.0 GPA in their previous graduate program.
· At least 3 years have elapsed since the student’s last enrollment.
· Applying a graduate degree or graduate certificate program.
· Have a clear justification and an academic plan.
· Admitted into a graduate program at MU.
· Receive an endorsement from the chair/director of the graduate program.

Credits and grades from the previous graduate program(s) at MU –
· Selected course credits from the previous graduate program may be considered for inclusion in the re-started program, subject to approval by the thesis or dissertation committee. 
· Grades from the previous program should not be included in the calculation of their future GPA regarding academic standing, which will be reset for the re-started program.
· All previous courses and grades will remain on the permanent record.
· An official notation will be added to the student transcript, signifying that the student is eligible for participation in the Restart Program with an effective date of the new GPA calculation.

[bookmark: _Toc208410669]How to Apply

Application Form:  The student must complete the Graduate Restart Program form on the Graduate School website. Students will be asked to provide the following information before enrollment in the first semester of the restart:

· Explain what factors resulted in the previous graduate academic record and how those obstacles will be overcome if allowed to return.
· Discuss how earning a graduate degree will help meet long-term career goals.
· The student must submit a detailed first year academic plan developed by both the student and the academic advisor demonstrating how the student will successfully complete the degree program if the student were admitted through the Graduate Restart Program.

Endorsement Letter:  The appropriate Department Chair or Director of Graduate Studies must submit a letter of support strongly advocating for the student’s petition to the Graduate Restart Program.

[bookmark: _Toc208410670]Approval Process
Each student who petitions to the Graduate Restart Program will be reviewed on a case-by-case basis. To participate in the Graduate Restart Program, a student must meet all requirements for full graduate admissions, no conditional admission is allowed through this program. Petitions to the Graduate Restart Program can only be granted to an eligible student once.

[bookmark: _Toc208410671]Regular Reporting
For students granted full admission through the Graduate Restart Program, the following requirements must be met by the student while enrolled:

1. The student must be in Good Standing (3.00 GPA or higher) with the university each semester, or the student may be subject to academic dismissal.

2. During the first year of re-enrollment, the student will regularly meet with the faculty advisor who will actively monitor the student’s academic performance to help ensure positive academic progress is occurring.

3. The student will comply with the academic plan that was submitted in the application to the MU Graduate School.

[bookmark: _bookmark58][bookmark: _Toc208410672]Withdrawal from the University

Students wishing to withdraw from the University in good standing should communicate the action and reasons to the MU Sinclair School of Nursing by submission of Term Withdrawal Form. Refer to the MU policy on Withdrawing from Mizzou. If coursework is in progress, the course grade is influenced by the point in the semester the student withdraws. The student is expected to discuss the grade with the instructor before withdrawing.

[bookmark: _bookmark59][bookmark: _Toc208410673]Formal Complaint Policy	

One way that the MU Sinclair School of Nursing assures constituents of our efforts to achieve excellence is to establish a mechanism for reporting formal concerns or complaints about the program to our accrediting agency, the Commission on Collegiate Nursing Education.

Any internal or external constituency who is (a) directly affected by the policies or actions of the MU SSON and (b) wishes to register a concern regarding the MU SSON, its academic offerings,
or policies may contact the Commission on Collegiate Nursing Education at this address and telephone number:

Commission on Collegiate Nursing Education 
655 K Street, NW
Suite 750
Washington, DC 20001 
(202) 887-6791 
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[bookmark: _bookmark60][bookmark: _Toc208410674]Section IV: RESEARCH PRACTICUM POLICIES  

[bookmark: _bookmark61][bookmark: _Toc208410675]Research Practicum Agreements

Post-Baccalaureate to PhD students are required to complete 3 semester credits of N8900 Research Practicum. Additionally, all PhD students are required to complete a minimum of 6 semester credits of N9710 Advanced Research Practicum and Role Exploration. In the event a PhD student is completing research practicum hours at a distance with a mentor other than a MU faculty member, a  formal Research Practicum Agreement (also called a Memorandum of Understanding [MOU]) between University of Missouri and the external agency/institution is required. In addition, the  should be consulted to determine whether the nature of the practica activity meets the criteria as human subjects research requiring MU IRB review (i.e., IRB Reliance).

The MU Sinclair School of Nursing requires a written Research Practicum Agreement with each agency/institution used for a research practicum. An agreement exists between the Curators of the University of Missouri contracting on behalf of the MU Sinclair School of Nursing and agency's board of directors or executive officer authorized to sign on behalf of the agency's governing body. The Research Practicum Agreement states the University's responsibility with the agencies when students and faculty are present. The MU SSON and agencies assume shared responsibilities for the students' educational experiences in the research setting.

Written Research Practicum Agreements with agencies/institutions are established and maintained through the MU SSON Office of Student Affairs and overseen by the Associate Dean for Academic Affairs. If no current Research Practicum Agreement exists with the agency/institution the student wishes to use for research, arrangements need to be initiated well in advance of beginning the research practicum course (at least twelve weeks). After obtaining approval for the planned research practicum experience by the student’s PhD advisor and doctoral program committee, the student is required to contact Sherry Cass to initiate the process for obtaining a Research Practicum Agreement. Please note: The Research Practicum Agreement is a separate process and a different form from the Advisor-Mentor-Student Research Plan for Research Practicum form. 

	
[image: P1379C1T6#yIS1]
	The student should complete the Request for a Research Practicum Agreement form which can be obtained from the PhD and Postdoctoral Fellows Forms webpage.  The form should be submitted to Sherry Cass.  Her contact information is below:

Sherry Cass
Email: casss@missouri.edu 
Phone: (573) 882-2416



The research mentor at the agency is required to submit a copy of their most current curriculum vita (CV) to the student’s faculty advisor and Sherry Cass. No Research Practicum Agreement is required if a student is completing a research practicum with a University of Missouri faculty member.


[bookmark: _bookmark62][bookmark: _Toc208410676]N8900 Research Practicum and N9710 Advanced Research Practicum and Role Exploration Enrollment Policies

N8900 Research Practicum and N9710 Advanced Research Practicum and Role Exploration are individually negotiated faculty mentored research experiences. There is no Canvas learning management course site for N8900 or N9710. Accordingly, the student is responsible for reviewing the N8900 Research Practicum course syllabus or the N9710 Advanced Research Practicum and Role Exploration course syllabus and the Advisor-Mentor-Student Research Plan for Research Practicum form.  Both of which are available on the MU SSON PhD and Postdoctoral Fellows Forms webpage.

Prior to initial registration for the course and under the direction of the student’s doctoral program committee, the student selects a research mentor(s) to facilitate guided research in a particular substantive area. Working with the mentor, the student completes the N8900 Advisor-Mentor-Student Research Plan for Research Practicum form or N9710 Advisor-Mentor-Student Research Plan for Research Practicum form (available on the on the MU SSON PhD and Postdoctoral Fellows Forms webpage) to document:

· achievable objectives to be completed in the course;
· research activities which address these objectives;
· any scholarly works that may emanate from the coursework;  
· an authorship plan for any scholarly works; and  
· determination from the  whether research activity constitutes human subjects research requiring IRB review (i.e., IRB Reliance).

After the mentor and student agree on the planned research activities and complete the N8900 or N9710 Advisor-Mentor-Student Research Plan for Research Practicum form, the form is reviewed by the student’s doctoral program committee. The doctoral program committee can recommend modifications in the research plan to enhance the fit between research activities and the student’s proposed dissertation research interest. The PhD advisor’s signature on the N8900 or N9710 Advisor-Mentor-Student Research Plan for Research Practicum form signifies the committee’s approval. The form is filed in the student’s electronic folder for the PhD Program.

NOTE:  PhD students are expected to submit a written abstract and present a scholarly poster about their N8900 and N9710 Research Practicum experiences during the annual April PhD On-Campus Immersion Days (see the MU SSON website for the schedule of Required On-Campus Days for PhD  Students). The Call for Abstracts for April PhD On Campus Immersion Days will go out to PhD students in early March of each year. 
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	All students must have completed the CITI Responsible Conduct of Research  training prior to enrolling in N8900 and/or N9710.



[bookmark: _Toc208410677]Student Clinical and Practicum Conflicts of Interest

Students must notify course faculty of any potential conflicts of interest with individuals who are in an evaluative role in the clinical or research, teaching, and/or leadership practicum settings prior to the beginning of the course or as soon as the conflict of interest is identified.
Clinical and practicum conflicts of interest are defined as any current or former close, personal, familial, or professional relationship that has a potential and/or appearance of bias in evaluating the student’s clinical or practicum performance. Examples of relationships posing a potential conflict of interest may include former or current coworkers, supervisors, and subordinates; spouses; domestic or romantic relationships; siblings; parents; grandparents; cousins; aunts; uncles; or any other close relationship through blood, marriage, or otherwise.

If a conflict of interest is identified the following steps should occur:
1. The student will notify their course faculty in writing of any potential conflict of interest (as defined above) as soon as the conflict of interest is identified and no later than the end of the first week of class.
2. The course faculty will notify the appropriate program director of the conflict of interest disclosed by the student.
3. The course faculty and program director will review the conflict of interest. The need for a change in clinical preceptor, practicum preceptor, clinical/practicum site based on the conflict of interest will be determined by the program director. The program director may also recommend any additional steps or actions necessary to mitigate the conflict of interest in consultation with the ADAA.
4. The student will be notified in writing within 7 working days by the course faculty and program director of the final decision and any additional actions that need to be taken to begin, resume, or end their clinical/practicum hours.

Students who fail to disclose a clinical or practicum conflict of interest may be required to repeat specific coursework, clinical hours, teaching, or research experiences with an approved preceptor and/or may result in clinical or practicum course failure, and/or program dismissal.

(Approved by Faculty Assembly 02/03/2023)

[bookmark: _bookmark63][bookmark: _Toc208410678]Section V: PhD DEGREE GRADUATION REQUIREMENTS 

[bookmark: _bookmark64]Introduction
Every student must write a dissertation and complete an oral defense of it. Students have five
(5) years from passing their Doctoral Comprehensive Examination to complete the dissertation. The doctoral candidate must remain continuously enrolled during the entire dissertation process. Depending upon the dissertation topic and methodologies planned, the candidate may choose to change advisors and/or committee members prior to embarking upon the dissertation process.

[bookmark: _bookmark65][bookmark: _Toc208410679]Evaluation of the Dissertation Proposal

The dissertation proposal must be written on a subject approved by the candidate’s doctoral dissertation committee. The proposal might be in the format of a NIH pre-doctoral application, the traditional three-chapter proposal, or another style as agreed to by the committee and the student. A formal meeting of the doctoral dissertation committee is scheduled at a mutually convenient time for the candidate and the committee members. At least two (2) weeks prior to the meeting, the candidate should submit the proposal and all project-related materials as well as the IRB protocol to the committee members.

The dissertation proposal will be evaluated on the extent to which the proposed study meets acceptable standards for research. When evaluating the proposal, the student’s doctoral dissertation committee appraises the quality of:

1. The explanation of the proposed significance of the work
2. Utilization of scientific literature
3. Critical analysis and synthesis of key studies
4. Rationale and appropriateness of the proposed methodology
5. Plan for responsible and ethical conduct of research, including data security

When the doctoral dissertation committee decides that the proposal is acceptable, this is documented on the  Approval of Dissertation Proposal, Dissertation Style, Plan for Publishing and Human Subjects Determination form which can be found on the PhD and Postdoctoral Fellows Forms webpage.

Dissertation style (manuscript-style versus traditional book style) and final dissertation copy desired by committee members should be discussed by the student, advisor, and committee at the time of the proposal defense. All committee members must agree to the dissertation style and plan for publishing prior to dissertation preparation. All committee agreements related to the dissertation style and plan for publishing must be documented on the form.

Prior to submitting an application to the MU Institutional Review Board (IRB) for approval, students must complete the required Student IRB Training and have current CITI Program IRB Training. In cases in which the student is pursuing a pre-doctoral fellowship for which IRB approval is required, the proposal and related materials may be submitted to the IRB based on approval of the PhD advisor only.
[bookmark: _bookmark66]Institutional Review Board (IRB) Requirements

All research involving human subjects conducted by faculty, staff, and students at University of Missouri on its premises, on the premises of its affiliated institutions or under its sponsorship, whether supported by outside funds or not, must be reviewed and approved or exempted by the MU Institutional Review Board (IRB). If the student's research will involve institutions other than the University of Missouri, the student must consult with Director, Human Subjects Research Protections Program:

Email: MU IRB 
Phone: (573) 882-3181

See the MU Institution Review Board Submission/Review Process website to learn more.

[bookmark: _Toc208410681]Requirement to Obtain your own IRB approval 

Students must have their own, separate IRB approval, per MU Graduate School policy, when conducting research in fulfillment of their own academic milestones (thesis/dissertation). A combination of projects is not accepted.  

For example, if a student wishes to use identifiable data from a faculty research project for their dissertation, the student must submit an IRB application to use the data.

MU graduate student-led projects (i.e., thesis, dissertation) must receive approval by the MU IRB even if activities are occurring at another site with an IRB.

[bookmark: _bookmark67][bookmark: _Toc208410682]Policy Regarding Dissertation Content

Students are prohibited from using research (data, results, methods, or other content) in their theses or dissertations that could restrict subsequent publication or public disclosure of these documents. Examples of restricted information include classified or proprietary materials.

It is important to note that these restrictions do not apply to non-thesis or non-dissertation research approved by the student’s advisor and allowed by University of Missouri policies.

This policy was approved by the Graduate Faculty Senate. Questions regarding the applicability of this policy to thesis or dissertation content should be referred to the Graduate School.

[bookmark: _bookmark68][bookmark: _Toc208410683]Dissertation Style Options

The topic of the dissertation must be approved by the student’s dissertation committee. The written dissertation must embody the results of original and significant investigation, must be the candidate’s own work, and must be an integrated coherent document. Every candidate should obtain the University of Missouri  Electronic Thesis and Dissertation Guidelines from the MU Graduate School. Candidates should prepare the dissertation using the format specified in the Publication Manual of the American Psychological Association, Seventh Edition.

Two dissertation style options exist: the traditional book style dissertation and the manuscript style dissertation. Dissertation style should be discussed by the student, advisor, and committee early in the program of study; however, a decision on the dissertation style must be made at the Proposal Defense and all committee members must agree to the style. All committee agreements related to the dissertation style must be documented on the Approval of Dissertation, Dissertation Proposal, Dissertation Style, Plan for Publishing, and Human Subjects Determination form on the PhD and Postdoctoral Fellows forms page. 

Book Style Dissertation

Book style dissertations have a minimum of 5 chapters but may be more as determined by the committee. The minimum required chapters are: 
· Chapter 1 Introduction
· Chapter 2 Review of the Literature/Conceptual Framework 
· Chapter 3 Methods
· Chapter 4 Results
· Chapter 5 Discussion/Conclusions
The PhD candidate is the sole author of the book style dissertation. Authorship of any manuscripts post dissertation should be discussed prior to the student graduating, and ideally, during the Proposal Defense meeting. Manuscript authorship should be based on contributions beyond reading dissertation drafts. Manuscripts in which the student is not the first author may be included in the appendix and cited within the respective chapter. 

[bookmark: _bookmark69]Manuscript Style Dissertation

Manuscript-style dissertations have at least four (4) chapters, including at least two (2) manuscripts. The typical manuscript style dissertation  includes:
· Chapter 1 Introduction
· Chapter 2 Review of the Literature (typically a manuscript)
· Chapter 3 Research Methods
· Chapter 4  Results (Must be manuscript of results)
· Optional based on committee decision: Chapter 5 Discussion (may be a manuscript)
The manuscript style may include more than 5 chapters. Other manuscript chapters could address a conceptual framework, systematic review(s), meta-analysis, qualitative meta-synthesis, pilot study or methodological features. Manuscript-style dissertations must include at least one manuscript that reports the findings of the dissertation research. Manuscript-style chapters must be sufficiently distinct to reflect good scholarship practices while addressing the common theme of the dissertation.

For manuscript-style dissertations the following should be discussed at the Dissertation Proposal meeting:

· The committee must agree that the publication plan represents research or scholarship comparable in scope and contribution to the portion(s) of the book-style dissertation it replaces. The manuscripts should reflect a single coherent research topic.
· Dissertation manuscripts may be “in preparation,” “submitted/under review,” “in press,” or “published.” Dissertation manuscripts are NOT required to be submitted or published at time of the Dissertation Defense. Chapter 4 Results manuscript typically is not submitted until AFTER the dissertation defense
· The committee must decide whether manuscripts may be submitted after graduation, must be submitted prior to graduation, or must be accepted prior to graduation. Changes in requirements after the proposal meeting must be approved by the entire committee. 
· NOTE: Manuscripts submitted prior to the dissertation defense should be submitted to scholarly peer-reviewed journals approved by the student's Dissertation Committee.
· Authorship of potential manuscripts should be discussed at the meeting with the understanding that final authorship will reflect actual contributions to manuscript rather than intended contributions. Advisors and committee members may or may not be authors of manuscripts included in the dissertation or on manuscript developed from dissertations following graduation. Generally, advisors and students work so closely on projects that advisors may be a co-author on at least one manuscript from the dissertation. The current International Committee of Medical Journal Editors  provides an established set of guidelines for determining authorship.
· The dissertation must be authored by the PhD candidate. Any manuscript included in the body of the dissertation must be first-authored by the PhD candidate. Any faculty member who has provided data that will be included in any dissertation manuscript chapter should be a member of the dissertation committee. Since the dissertation represents work completed at MU SSON, none of the manuscripts included in the dissertation should have been submitted or published prior to the student's matriculation in the program. Acceptance of dissertation manuscripts by journals is entirely independent of committee approval of the dissertation.
· PhD candidates whose dissertation research was supported by a federal training grant fellowship and/or one or more research grants must acknowledge their funding source(s).

[bookmark: _bookmark70][bookmark: _Toc208410685]Co-authored Manuscript Issues
Only those papers on which the student is the appropriate first author may be included in the dissertation. The first page of  each manuscript must list the authors in order with the contributions of the student and each co-author listed in paragraph format and as a percent of effort. The order of authors in a manuscript chapter must be identical to that of the “published,” “in press,” “under journal review,” or “to be submitted” manuscript. Advisor and committee membership does not necessarily justify authorship of manuscripts, even if the committee/advisor provided comments on manuscripts as part of the dissertation. Authorship will be determined based on contributions to the papers beyond reading dissertation drafts.

[bookmark: _bookmark71][bookmark: _Toc208410686]Copyright Issues                                                                                                                                        
Candidates planning a manuscript style document and faculty should also discuss copyright issues in relationship to particular journals. Most publishers will accept and publish manuscripts that were included in dissertations, with publisher permission. Most publishers allow inclusion of accepted/published in subsequent dissertations when the journal paper is completely cited in the dissertation.

Candidates completing manuscript style dissertations should not copyright their documents whether the manuscripts have been accepted for publication by journal or not.

[bookmark: _bookmark72][bookmark: _Toc208410687] Formatting a Manuscript-Style Dissertation                                                                       	
Introductory chapters of manuscript-style dissertations should outline the manuscript chapter linkages to the overall project. The dissertation should include the manuscript form of papers, not the published article form to maintain a consistent format.

To facilitate manuscript submissions, students are encouraged to adhere to intended journal pages and table limits but within the dissertation document, the student must utilize APA formatting. Appendices or supplemental material may be necessary for the dissertation document.

The chapter title of a manuscript-style dissertation chapter is identical to the title of the manuscript. The first page of a chapter composed of a manuscript should list the full citation of accepted or published papers under the title. The student should not list a journal for papers under review or not yet submitted. Author(s) should be listed in the order that they did or will appear on a manuscript.

[bookmark: _bookmark73]Papers listed as ‘in press' should provide a copy of the acceptance notification at the end of the manuscript. These are not necessary for articles already published in hard copy or electronic form from publishers. Student should not put a photocopy of the published article pdf (as it appeared in the journal) into the final dissertation document. 

[bookmark: _bookmark74][bookmark: _Toc208410689]Dissertation Format Specifics for all Dissertation Options

All dissertations must comply with University of Missouri Electronic Thesis and Dissertation  Guidelines.

· General formatting requirements of the MU Graduate School (margins, font, spacing, etc.) are specific and need to be followed otherwise the dissertation may not be accepted in time to graduate that term.  
· All dissertation documents should be in APA format (regardless of the format that the journals require for specific manuscripts) unless otherwise specified in this document.
· Dissertation pages must be numbered consecutively through the entire document. Only the title page should be left without a printed number. Front matter should have lower- case Roman numerals; Arabic numbers are used for the body of the work, bibliography, and appendices.
· A comprehensive table of contents is essential. A summary list of all tables and figures is also required.
· All dissertations require an introductory chapter.
· Text content is generally double spaced with the exception of quotations over 40 words.
· Headings and subheadings should be APA style throughout the dissertation. This may require changing the style of headings in some manuscript chapters if journals use other style manuals.
· Tables should be numbered based on chapter numbers (3.1, 3.2….5.1, 5.2) vs. tables and
figures should be numbered consecutively regardless of manuscripts. Text of manuscripts must be modified to reflect accurate table/figure numbering for the dissertation.
· Each chapter of the dissertation requires a references list.
· All dissertations require a conclusion. The conclusion should synthesize the findings, discuss the significance of the work, and summarize strengths and limitations, address the implications for clinical practice, education, policy and research, and present directions for future research.
· Appended material (e.g., copies of instruments, lengthier tables), if necessary.
· A vita page is required at the end of the dissertation.
· In the file named “research.pdf,” the order of content must be:
1. Title page (without a page number)
2. Copyright page (optional, not suggested for manuscript-style)
3. Approval page (page ii, or iii if copyright included)
4. Dedication page (optional)
5. Acknowledgements page (need to acknowledge funding source(s))
6. Table of contents
7. Lists of illustrations, figures, tables, figures, nomenclature, appendices
8. Academic Abstract
9. Main Research Content
10. Vita Page (required)

[bookmark: _bookmark75][bookmark: _Toc208410690]Help Formatting your Dissertation
Many programs, such as Word and Acrobat, contain Help menus embedded within the program itself that can troubleshoot more common formatting issues. There are also a number of online resources that can assist with formatting issues that are difficult to resolve using other methods. These resources include, but are not limited to, the websites for software being used to format the paper and online forums.

Students often ask for assistance when formatting their dissertation.  The following resources are available.   

· The Online Writery can provide consultation with formatting issues
· The Online Writery in collaboration with the MU Graduate School periodically offer Zoom sessions to help doctoral students prepare their document for submission
· Writing Center for Graduate Students
· Editors for Hire
· MU Libraries Writing Guides
· MU Libraries Graduate Student Resources 
· Plagiarism Self-Check Services 
·  If you are having problems with your bibliographic software, contact Rebecca Graves, phone:  573-882-4153

[bookmark: _bookmark76][bookmark: _Toc208410691]Dissertation Defense

The doctoral candidate must remain continuously enrolled to defend the dissertation.  The dissertation defense is scheduled at a mutually convenient time for the candidate and the doctoral dissertation committee members. The PhD candidate and their PhD advisor are expected to attend the dissertation defense in person on the University of Missouri campus. Dissertation defenses can be scheduled only when MU is officially in session. A dissertation defense may not be scheduled on official university holidays, during holiday or semester breaks, or over the weekend.
At least two weeks prior to the defense, the candidate should submit the written dissertation to all the dissertation committee members.

[bookmark: _bookmark77]Public Defense of the Dissertation

All dissertation defenses will be open to the general faculty and graduate students, as well as significant others of the candidate (by personal invitation). The PhD Administrative Assistant (or their representative) assists the candidate with scheduling the room and publicizing the public defense. All defenses will be announced electronically by the MU Sinclair School of Nursing and by public posting on the LED screens in the school. The public defense is scheduled for a period of 60 minutes, with the candidate making a 30-40 minute presentation before taking questions from the audience.

The candidate should confer with the PhD advisor about a format for the presentation. An overview of the research problem, the review of the literature, the method and the results should be presented, and the implications should be discussed. Candidates are required to use presentation software.  MU Sinclair School of Nursing branded PowerPoint templates are available in RISE UP Team.

[bookmark: _bookmark78][bookmark: _Toc208410693]Committee Defense of the Dissertation
Following the public defense, the candidate and their doctoral dissertation committee meet for the final defense. For the dissertation to be successfully defended, the candidate’s doctoral dissertation committee must vote to pass the candidate on the defense with no more than one dissenting or abstaining vote. If a committee member is absent, this counts as an abstaining vote. In addition, the doctoral committee must approve the written dissertation by signing the approval page (an unsigned copy of the approval page is included in the submitted dissertation). Both the oral and written defense must be completed successfully to complete the PhD degree. 

A Report of the Dissertation Defense Form (D-4) and the approval page for the written dissertation must be signed by all members of the doctoral committee and be submitted to the MU Graduate School before the deadline preceding the anticipated date of graduation. Students also must submit a copy of their completed PhD Competencies Checklist and an updated Curriculum Vita to the MUSSON PhD Program office.

After successfully defending the dissertation, the student makes any needed adjustments in format and corrections or clarifications based on input from the committee. If a student is unable to make adjustments and have them approved by the committee prior to the Graduate School deadline, they have one additional semester to complete them. They will be unable to graduate until the D4, written dissertation, and approval page are submitted.

[bookmark: _bookmark79][bookmark: _Toc208410694]Submission of the Final Dissertation
The final approved copy of the doctoral dissertation is submitted to the MU Graduate School. The MU Graduate School’s preferred method is submission through Canvas. Through this site, you will be able to access all of the requirements for the submission process. The Graduate School will also accept submissions on a CD or DVD, if necessary.

If you would like to utilize this site, you can enroll yourself through the following steps:
1. Log into Canvas: https://missouri.instructure.com/
2. Select "Courses" from the menu on the left-hand side of the screen and click on the "All Courses" link
3. Click "browse more courses" and search key words "graduate studies"
4. Find the correct course, either "Doctoral (PhD, EdD) Dissertation Submissions” and click on the "Join this Course" button.
5. The next time you log into Canvas, the course will be listed with the rest of your Canvas courses

If you prefer, you can still submit all of your materials to the MU Graduate School in person or by mail. If you have questions about this process or no longer plan to graduate this semester, please contact:

Ryan Adkins, 
Senior Academic Advisor, Doctoral Students 
MU Graduate School
Email: adkinsjr@missouri.edu Phone: (573) 882-6311

or
Ashley Siebenaler, 
Coordinator of Student Services 
MU Graduate School
Email: siebenalera@missouri.edu Phone: (573) 884-8006

[bookmark: _bookmark80][bookmark: _Toc208410695]Supplemental Documents that Accompany the Electronic Submission
Several supplemental documents must accompany your submission including a signed approval page indicating the committee’s approval of your written work and electronic release
form. These forms can be printed, completed, scanned, and submitted through canvas. See the Thesis and Dissertation Submission Checklist for a complete list.

Copies of final dissertation should be given to  all doctoral dissertation committee members if they wish to have a copy (please check in advance to see if members prefer an electronic or paper copy).

[bookmark: _bookmark81]Binding Information
Binding is no longer required by MU Graduate School or the Sinclair School of Nursing. If you choose to bind your own copy(ies) of your dissertation, you may want to use the vendor below or another vendor of your choice.

Houchen Bindery HF Group
340 First St
Utica, NE 68456
800.869.0420

[bookmark: _Toc208410696]Graduation Application

The online application for graduation is available prior to classes beginning each semester. It must be completed in order for a student to be considered a candidate for graduation at the end of that term. Fill out the Application for Completion of Degrees, Certificates and Minors.  The information submitted in the application for graduation will be used to update your degree candidacy in myZou.  

Before you apply for graduation, you must already have an approved Plan of Study (D-2) on file with the MU Graduate School. Failure to file a plan of study may mean a delay of graduation. Consult with your program to confirm that your plan of study is on file.

[bookmark: _Toc208410697]Delaying Degree or Certificate Completion 
If you do not graduate at the end of the term for which you apply for graduation you must:
· Contact the Graduate School regarding your plans
· Apply for graduation in a future semester

[bookmark: _bookmark82][bookmark: _Toc208410698]Participation in Doctoral Hooding Commencement Ceremony
[bookmark: _bookmark83]
To participate in the Doctoral Hooding Commencement Ceremony, you must:
· Complete all necessary paperwork as well as the Application for Completion of Degree(s) and Minor(s), if applicable, by the posted deadlines
· Have completed the online application for graduation
· Completed the online RSVP to attend Commencement

Late submissions will be processed in the order received AFTER all submissions made by the deadline are finalized.  Failure to meet the deadlines will result in the delay or postponement of your graduation. 

[bookmark: _bookmark84][bookmark: _Toc208410699]Recent graduates
Students are eligible to attend the commencement ceremony only for the term in which they are graduating. However, the Graduate School recognizes that there can be certain circumstances
beyond a student’s control that may prevent this. Therefore, if you have already graduated and wish to participate in an upcoming commencement ceremony, please contact the Graduate School during the first month of the term by emailing your request
to umcgradsturecords@missouri.edu. You will be contacted with further instructions.

[bookmark: _bookmark85][bookmark: _Toc208410700]Summer Graduates
Summer graduates are invited to participate in the fall commencement ceremony following their summer graduation. However, the Graduate School recognizes that there may be certain circumstances that necessitate a summer graduate participating in the spring ceremony prior to their term of graduation.

To be eligible to participate in the spring ceremony prior to your summer graduation:

· Complete the Summer Application for Graduation which is available concurrently with the Spring Application for Graduation
· A doctoral candidate must successfully defend their dissertation and submit the D4 form on or before the last day of the Spring semester. Students enrolled in clinical doctorates must also submit the D4 form before participating.
· Complete the online RSVP to attend the spring commencement ceremony. 

[bookmark: _Toc208410701]Early Participation
· Is not an indication of completion (i.e., graduation)
· Does not mean a student can receive their diploma, transcripts, and other final documentation early.

Note: All students are responsible for meeting the deadlines for graduation. Participating in a ceremony does not equal graduation.

[bookmark: _bookmark86][bookmark: _Toc208410702]Section VI: STUDENT RIGHTS, RESPONSIBILITIES, & OPPORTUNITIES

[bookmark: _bookmark87][bookmark: _Toc208410703]Student Responsibility to Know Academic Regulations
It is each graduate student’s responsibility to know and observe all regulations and procedures relating to the program the student is pursuing. In no case will a regulation be waived, or an exception be granted because students plead ignorance of, or contend that they were not informed of, the regulations and procedures. Responsibility for following all policies and meeting all requirements and deadlines for graduate programs rests with the student.

[bookmark: _bookmark88][bookmark: _Toc208410704]MU and UM System Mandatory Training Programs

[bookmark: _Toc208410705]U Got This 2! Interpersonal Violence Prevention Training

All graduate students who are new to Mizzou are required to complete an online, video-based educational program called U Got This 2! Interpersonal Violence Prevention training. This includes all first-year students and transfer students. U Got This 2! Interpersonal Violence Prevention training covers sexual harassment, domestic and dating violence, sexual assault, alcohol abuse, consent, bystander intervention and provide information where you can find more resources. New students who do not complete the training will have an enrollment hold placed on their accounts for future terms. To get started, go to: MU’s U Got This 2! Interpersonal Violence Prevention training. Questions? Contact the Office of Institutional Equity at (573) 882-3880.

[bookmark: _Toc208410706]Eliminating Discrimination and Harassment 

Every employee has the responsibility to support a work and learning environment free from discrimination. All employees, including graduate assistants and postdoctoral scholars, within the University of Missouri System are required to successfully complete an online compliance training module, Eliminating Discrimination and Harassment. This module is designed to build an understanding of what discrimination and harassment are, as well as university policies and best practices that apply. Student workers complete Eliminating Discrimination and Harassment training through Percipio.

[bookmark: _Toc208410707]Family Educational Rights and Privacy Act (FERPA)
Teaching assistants, students completing a teaching practicum, instructors and ALL other Mizzou employees who have access to student records are required to complete training on the Family Educational Rights and Privacy Act. FERPA is the law concerning how information is released and to whom. Prior to receiving security access to student information on myZou, individuals must pass a FERPA test, verifying a working knowledge of the law. The online FERPA quiz is located in Canvas where you have the ability to self-enroll in the tutorial. Please see the FERPA Training for Non-Employees site.

Learn more about student’s rights under FERPA on the Registrar’s site.

[bookmark: _bookmark89][bookmark: _Toc208410708]Nursing Licensure Requirements for Admission and Progression	
For admission, all applicants who are licensed nurses in the United States are responsible for having an active nursing license that is not currently disciplined in any jurisdiction or must provide evidence of eligibility to sit for the NCLEX exam during the first year of enrollment. For program progression, all students who are licensed nurses in the United States are responsible for maintaining an active nursing license that is not currently disciplined in any jurisdiction. Licensed nurses must abide by their state's Nursing Practice Act, rules, and regulations. Students whose license becomes disciplined MUST inform the Sinclair School of Nursing Associate Dean for Academic Affairs within 10 working days of being notified by their state board of nursing. Students with a disciplined nursing license may be unable to progress in their program of study. Failure to notify the School of Nursing may result in immediate dismissal from the program.

International Residential PhD students are not required to have a US nursing license; a nursing license from their home country is sufficient. Interdisciplinary PhD students are not required to submit licensure.

(Approved by Faculty Assembly March 4, 2019)

[bookmark: _Toc208410709]Using CastleBranch to Document Your Requirements

 Students must provide documentation on all the following requirements to CastleBranch, the designated, non-affiliated vendor for the SSON. To get started for the first time, go to CastleBranch and click the “Place Order” button. Enter package code UN16x. Students will be prompted to agree to the Terms and Conditions of Use before they can create your myCB account. To update information, students can click the “Sign In” button to access their accounts.

The cost for background check for International Residential PhD students will be different depending upon their country of origin. International Residential PhD students will need to work with the PhD Program Administrative Assistant to determine the cost for their background check.

Students are responsible for all fees associated with the background check, drug screening, and other compliance requirements.

If you need assistance with your CastleBranch account, contact CastleBranch for help.

[bookmark: _Toc208410710]Graduate Students Required Criminal Background and Drug Screenings 

All graduate students admitted to the Sinclair School of Nursing (“SSON”) shall be required to have criminal background and drug screenings. Failure to meet the screening requirements will result in rescinding of admission or dismissal from SSON.  There is no right of appeal and tuition will not be refunded.

Prior to applying to SSON, or upon acceptance, individuals are encouraged to review carefully these requirements.  If there are any questions as to whether an individual will be able to meet the requirements, the individual is encouraged to contact the appropriate MS/DNP or PhD Program Director.  

Below are the screening requirements of SSON.  However, certain clinical sites where students may be placed may have other requirements which students must also meet.  Failure to meet the requirements of a clinical site where a student is assigned shall result in dismissal from SSON.  There is no right of appeal of the dismissal.  


Criminal Background Check

The following databases will be reviewed:

1. National Sex Offender Registry
2. National criminal records
3. Patriot Act
4. Social Security Alert
5. Missouri Caregiver Background Check 
6. Employee Disqualification List 
7. Nationwide Healthcare Fraud & Abuse Scan

Any positive findings included on the list of DISQUALIFYING CRIMES PURSUANT TO SECTION 630.170, RSMo or any of the above databases (“ Disqualifying Findings”) will result in the student’s dismissal from SSON.  If there are no Disqualifying Findings, the individual will be admitted or remain as a student at SSON.  There is no right of appeal of the dismissal. 

Students shall be required to immediately notify the MS/DNP or PhD Program Director if they become aware of any changes to the information contained in any of these databases. Any Disqualifying Findings shall result in the student’s dismissal from SSON.  There is no right of appeal of the dismissal. 

Drug Screening

The following drugs will be screened for:
1. Amphetamines
2. Barbiturates
3. Benzodiazepines
4. Cocaine Metabolites
5. Ethanol
6. Ketamine
7. Marijuana Metabolites (Cannabinoids)
8. Meperidine
9. Meprobamate
10. Methadone
11. Opiates
12. Oxycodone
13. Propoxyphene
14. Tramadol

Students will be required to provide a valid prescription to the entity performing the drug screening for any drugs that are legally prescribed.   Please be aware that the presence of Marijuana Metabolites will be considered a positive result, even with a Missouri medical marijuana card.  The decision of the drug screening entity as to whether the screen is negative or positive is final, and there is no right of appeal of the vendor’s decision.  There is no retesting.

If the drug screen is positive, the student will be dismissed from SSON.  There is no right of appeal of the dismissal.
(Approved by Faculty Assembly 11/7/2011; Revised & Approved 8/18/2025)



[bookmark: _Toc208410712]Required Immunizations                                                                                                                        

[bookmark: _Toc208410713]Measles, Mumps, and Rubella (MMR)
One of the following is required: 2 vaccinations or positive antibody titer for all 3
components or the University of Missouri Allergic Reaction Form filled out. If you were born prior to January 1, 1957, you are exempt from this requirement. In this case, please choose “Not Applicable.” If the titer is negative or equivocal additional, vaccinations are required.

[bookmark: _Toc208410714]Tetanus, Diphtheria, and Pertussis (Tdap)
Tdap within last ten years or the University of Missouri Allergenic Reaction Form filled out. The next action date will be set for ten (10) years from the administered date of the vaccine.

[bookmark: _Toc208410715]Hepatitis B series
One of the following is required: three (3) vaccinations or positive antibody titer or the University of Missouri Allergenic Reaction Form filled. If the series is in process, the next action date will be set accordingly. If the titer is negative or equivocal, additional vaccinations are required.

[bookmark: _Toc208410716]Varicella
One of the following is required: two (2) vaccinations or positive antibody titer or medically documented history of disease or the University of Missouri Allergenic Reaction Form filled out. If the titer is negative or equivocal, additional vaccinations are required.

[bookmark: _Toc208410717]Annual Influenza (Flu) vaccine(s)
Submit documentation of a flu shot administered for the current flu season or the University of Missouri Allergenic Reaction Form filled out or a doctor’s note stating you are allergic. The next action date will be set for one (1) year.

[bookmark: _Toc208410718]TB Skin Test
If you do have a copy of an Annual TB test, there must be documentation of one of the following: 1step TB Skin test (TST) is required to be completed annually. QuantiFERON Gold Blood Test (or T- Spot Test) will be accepted in place of the TST. If the TB test is positive (TST >10 mm induration) or blood test is positive, an Annual Symptom Review/Risk Assessment must be submitted annually. Follow-up chest x-rays are required only if tuberculosis symptoms are identified in the Symptom Review.

If you do not have a copy of an Annual TB test, there must be documentation of one of the following: 2 step TB Skin test (1-3 weeks apart). QwantiFERON Gold Blood Test OR T-Spot test (lab report required). If positive results, provide a clear Chest X-Ray (lab report required).

COVID 19 

Documentation of vaccination against COVID-19 is required to meet the guidelines of many clinical organizations and agencies. Students who are vaccinated should submit documentation to the CastleBranch immunization tracking system. Students who are not vaccinated may need to either obtain the vaccine or complete an exemption request form if it is required by their clinical, research or teaching site for onboarding. When applicable, the Executive Assistant responsible for clinical agency agreements will follow up with students requiring the clinical exemption request form. 

(Approved by Faculty Assembly 08/13/2021; Revised and Approved 11/7/2025)


	
[image: P1943C1T11#yIS1]
	Please Note: It may be necessary for students to complete other requirements and submit additional documentation such as, but not limited to, immunizations, boosters, or titers, e.g., COVID-19, to participate in clinical, research, or teaching activities for some organizations or agencies.
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[bookmark: _Toc208410724]Additional Immunization Requirements for International Residential PhD Students

In compliance with University policy, International Residential PhD students born in 1957 or later must meet the MU immunization requirements. See the International Students webpage under Student Health & Well-Being MU Immunization requirements webpage from the MU Student Health Center to download the form. The page also includes instructions for submitting the complete form.

If the immunization form is not completed and submitted to the Student Health Center, a hold is placed on the student’s myZou account resulting in registration delays for the upcoming
semester. Please note: Meningococcal vaccine is required for all students living in University-owned housing.

[bookmark: _Toc208410725]CPR-AED/BLS Certification

If required by the research practicum mentor and/or Graduate Research Assistant employer, current infant, adult, and child CPR certification must be maintained during enrollment in the PhD program. The course must be the American Heart Association Healthcare Provider OR American Red Cross Professional Rescuer. The copy of the card must be the front and back, and the back must be signed.

[bookmark: _Toc208410726]Code of Conduct Training

Students are expected to adhere to all guidelines related to the Code of Conduct, including patient confidentiality. Annual renewal of the Code of Conduct training is required.

· Log in to eCompliance with your PawPrint and password.
· Choose "Module 1: Code of Conduct"
· Review all materials in the training module and complete the quiz.
· When you have passed the quiz with a score of 80% or higher, you will be able to download a PDF certificate of completion. Submit this certificate to CastleBranch.

If you encounter any technical difficulties, please contact:
 
Paula DeBates, Compliance Training Coordinator 
Office of Corporate Compliance 
University of Missouri Health System. 
Email: debatesp@health.missouri.edu 
Phone: (573) 884-5209

[bookmark: _Toc208410727]Administrative Drop Policy for Failure to Submit Evidence of Compliance with Clinical Practice Requirements
   
The course instructor may initiate the administrative drop process if a student does not submit a copy of the student’s compliance report documenting that all of the Clinical Practice Requirements have been met.
 
The process for administratively dropping a student for failure to submit the compliance report will be as follows:
1. When, after completion of the first week* of class, a student fails to submit a copy of the student’s  compliance report documenting that all Clinical Practice Requirements are complete and up to date, the course instructor will contact the student via MU student e-mail and/or course Canvas notifications, reminding the student of the submission requirement and notifying the student of non-compliance and that the student has 7 additional calendar days * in which to submit the compliance report.
2. If the student fails to submit the required documents, the instructor will notify the SSON Student Affairs office and request that the student be administratively dropped from the course and their access to the course be removed.
 
*For summer course offerings, the appropriate timeframe is 4 calendar days.
 (Approved by Faculty Assembly 11/7/11; Revision Approved 4/25/2016; 11/7/2025)
 
[bookmark: _Toc208410730]SSON Student Clinical and Practicum Conflicts of Interest

Students must notify course faculty of any potential conflicts of interest with individuals who are in an evaluative role in the clinical or research, teaching, and/or leadership practicum settings prior to the beginning of the course or as soon as the conflict of interest is identified.

Clinical and practicum conflicts of interest are defined as any current or former close, personal, familial, or professional relationship that has a potential and/or appearance of bias in evaluating the student’s clinical or practicum performance. Examples of relationships posing a potential conflict of interest may include former or current coworkers, supervisors, and subordinates; spouses; domestic or romantic relationships; siblings; parents; grandparents; cousins; aunts; uncles; or any other close relationship through blood, marriage, or otherwise.

If a conflict of interest is identified the following steps should occur:
1. The student will notify their course faculty in writing of any potential conflict of interest (as defined above) as soon as the conflict of interest is identified and no later than the end of the first week of class.
2. The course faculty will notify the appropriate program director of the conflict of interest disclosed by the student.
3. The course faculty and program director will review the conflict of interest. The need for a change in clinical preceptor, practicum preceptor, clinical/practicum site based on
the conflict of interest will be determined by the program director. The program director may also recommend any additional steps or actions necessary to mitigate the conflict of interest in consultation with the ADAA.
4. The student will be notified in writing within 7 working days by the course faculty and program director of the final decision and any additional actions that need to be taken to begin, resume, or end their clinical/practicum hours.

Students who fail to disclose a clinical or practicum conflict of interest may be required to repeat specific coursework, clinical hours, teaching, or research experiences with an approved preceptor and/or may result in clinical or practicum course failure, and/or program dismissal.

(Approved by Faculty Assembly 02/02/2023)

[bookmark: _Toc208410731]Personal and Professional Behaviors 
[bookmark: _Hlk167194663]
Students will demonstrate responsibility and accountability for personal and professional behaviors in all laboratory, simulation, clinical, classroom, research, and online settings (“Settings”). “Personal and professional behaviors” include actions, inactions, appearances, and communications. Compliance with the University’s Standards of Conduct as set forth in the Collected Rules and Regulations, CRR 200.010, is expected. Failure to meet the Standards of Conduct or failure to meet any of the following behaviors may result in dismissal from one or more Settings and may result in class or clinical failure or disciplinary action:
· Accept responsibility for own behaviors, practices, and scholarship
· Adequately prepare, attend, and participate in all Settings unless excused by instructor
· Arrive and depart promptly from Settings 
· Maintain privacy and confidentiality as legally required including, but not limited to, of patients and research participants
· Adherence to the Social Media Policy
· Advocate for patients and research participants
· Demonstrate ethical behaviors
· Seek and utilize guidance from instructor and/or staff in an appropriate manner
· Promote personal growth by self-assessment, self-disclosure, and utilization of feedback

Safety in nursing practice and research is required of all professional nurses and all students of professional nursing. Significant failure to maintain safety (life- threatening or likely to cause permanent disability) may result in immediate clinical failure, thus course failure. A pattern of failures in safety or personal or professional behaviors, although not immediately life-threatening, also may result in clinical and/or course failure or disciplinary action. 

The following are examples (but not limited to) of actions that might cause the student to fail a course, or be subject to disciplinary action up to dismissal from the nursing program: 

· Under the influence of any substance or condition that may impair judgment or performance 
· Positive drug test (or non-negative) for non-prescribed or illegal drugs
· Refusal of a urine drug screen
· Abuse or inappropriate behaviors, including, but not limited to, intimidation, threats, or acts of violence to others
· Patient or research participant neglect
· Breach of privacy or confidentiality
· Dishonesty with any data or with own actions 
· Other unsafe behaviors or practice (as deemed by faculty)
· Preceptor or agency refusal to continue working with the student due to safety concerns 

(Approved by Faculty Assembly on 05/03/2024)

[bookmark: _Toc208410732]Social Media Policy

All students  must adhere to the HIPAA regulations, SSON Policies, and Policies of assigned clinical agencies regarding any usage of social media and electronic devices in or out of the clinical, classroom, and research settings. Permission may be granted by nursing faculty or assigned preceptors to use electronic devices for enhancing learning in the classroom, patient care, and/or research environment.

Students shall be responsible in their use of personal and professional social media accounts.  “Social media” includes any electronic communication or networking using an online service, platform, or site to share information, ideas, personal messages, images, photographs, or other content including, but not limited to, emails, Facebook, Twitter, LinkedIn, YouTube, Snapchat, Instagram, GROUPME, TikTok, Reddit, Tumblr, and blogs.  Students shall use appropriate judgment and be respectful and professional in all social media communications.  Information shall be truthful and not misleading or deceptive.  Content on social media is considered to be published material and therefore must comply with Federal copyright laws.  Some social media communications are subject to public view.  Students are responsible for all content and are subject to disciplinary action if they engage misconduct related to the use of social media.

Violations of this Policy will be handled as a violation of CRR 200.010, Section C.12.

(Approved by Faculty Assembly Fall 2013; Revised & Approved 11/7/2025)

[bookmark: _bookmark91][bookmark: _Toc208410734]Student Impairment Policy

SSON has established this Policy to address the issue of potentially impaired students who may be unable to complete SSON requirements, including being placed in clinical rotations. Students who believe they may be impaired due to physical, mental, or substance use conditions are encouraged to reach out to resources to address those conditions, which may include contacting an adviser, a faculty member, or the Associate Dean for Academic Affairs (“ADAA”).  SSON will work with students who voluntarily disclose an impairment to enable the students to obtain needed treatment and successfully complete their education, whenever possible.  

This Policy is not intended to address situations where there is an imminent threat of harm or danger to the student or other persons.  Such situations should be handled under other SSON and MU Policies and resources. 

Any person may notify an adviser, faculty member, or the ADAA of a concern that a student is exhibiting behaviors that are consistent with an impairment.  Any such reports shall be provided to the ADAA. The ADAA and applicable Program Director shall meet with the student and other individuals to determine whether there is a reasonable belief that the behaviors of the student could reflect an impairment that could interfere with the student’s ability to complete SSON requirements and/or is safe to be placed in a clinical rotation. 

If the ADAA and Program Director determine that that the student may be impaired such that SSON activities may be impacted and/or the student may not be safe for clinical placement, and an evaluation of the student needs to occur, the options will be discussed with the student.  The ADAA may place the student on a leave of absence or limit participation in clinical rotations pending the outcome of the evaluation.

If the student is currently under the care of a practitioner for a condition related to the suspected impairment, the student will be asked to sign an Authorization for the practitioner to provide the ADAA with a fitness for duty evaluation within a set time frame.  If the evaluation confirms that the student is safe for all or some SSON activities, including clinical placement, the student will be permitted to resume those designated activities. A determination will be made as to whether the student’s practitioner recommends ongoing treatment for the student and the student may be required to authorize the practitioner to keep the ADAA advised that the student is compliant with treatment and safe for SSON activities. If there are limitations on what activities can be undertaken by the student, the ADAA shall meet with the student to discuss if and/or how the student can continue in the SSON. 

If a student does not have an applicable treating practitioner, the student may be referred to the MO Medical Professionals Health & Wellness Program (“MO PHP”), which is affiliated with the University of Missouri School of Medicine, or another State PHP or similar resource for an assessment. The student will be given a time frame in which to contact the designated entity. The ADAA will contact the designated entity about the referral and request that the student authorize the designated entity to provide a report to the ADAA as to whether the student is safe for SSON activities and whether the student needs to be enrolled in and monitored by the designated entity. If there are limitations on what activities can be undertaken by the student, the ADAA shall meet with the student to discuss if and/or how the student can continue in the SSON. 

If the student believes the impairment may require an accommodation, the student will be referred to the MU Disability Center.

The failure of the student to timely contact the designated entity, or the failure of the student to cooperate with the assessment required by the designated entity shall be considered as misconduct for failing to follow SSON Policy and the student will be referred to the MU Division of Student Affairs, Assistant Dean of Students.

If ongoing treatment and/or drug testing is recommended for the student by the designated entity, the student will be required to authorize periodic reports from the designated entity to the ADAA that include whether the student is compliant with the treatment plan, which may include drug testing, and whether the student is safe for SSON activities, including clinical rotations.

Failure of the student to be compliant with recommended treatment and/or drug testing, or to authorize the provision of periodic reports to the ADAA shall be considered as misconduct for failing to follow SSON Policy and the student will be referred to the MU Division of Student Affairs, Assistant Dean of Students.

(Approved by Faculty Assembly 08/18/2025)

[bookmark: _bookmark92][bookmark: _Toc208410737]Zoom and Your Privacy

Zoom sessions in most online nursing PhD classes will be recorded.
· Unless otherwise stated, recordings will be made available only to members of the class. Students who miss required sessions might be asked to view the recordings to receive attendance credit. All students are encouraged to watch the recordings to review information presented during the sessions.
· If there is a need to share class recordings outside this class, either you will be notified in advance and asked to consent to the recording, or all identifiable student information will be edited out of the recording before it is shared.
· You may not disseminate class recordings, nor may you disseminate screen captures of class recordings that contain identifiable student information. Any student caught doing so will be referred to Student Accountability and Support.
· Your instructor might call on you by name during a Zoom session. Please make sure your preferred name is up to date in myZou or notify your instructor privately if you wish to be addressed by a name other than what is displayed.

[bookmark: _Toc208410738]Zoom Manners
There is no substitute for good manners in our daily interactions and are appreciated more than ever in these stressful times. Applying those same principles to our Zoom classes can go a long way toward creating a positive learning environment. These include:
· Log in to Zoom a few minutes early to make sure all your technology is functioning
· Make sure you have an appropriate background if you are using your camera, or you can personalize your background by using a virtual background
· Be aware of your audio and video settings. Make sure your microphone is on mute if you are not speaking to reduce distractions to others.
· Be comfortable in what you wear, but wear clothes that would be appropriate for class.
· Classes may involve small group break out rooms when camera use will be encouraged.
· You might find that dressing for “class” even helps you learn.
· Do not do anything that you would not do in class while on Zoom.
· Do not take screen shots of the class when student names or pictures are displayed.
· This is a violation of privacy.
· Ask your instructor if you want a particular image from class.
· Do not share the class links with anyone not registered in the class.
· This is to protect the privacy of each class member and protect the class from unwanted and disruptive interruptions
· CRR 200.015, Academic Inquiry, Course Discussion and Privacy, sets forth expectations for fostering and maintaining an educational environment that promotes free discussion, inquiry and expression by students without fear that their exercise of such rights will have negative repercussions in areas over which the University has responsibility.  
Additional information made be found at:
· UM System Standards of Conduct
· MU Nondiscrimination Policy

[bookmark: _bookmark93][bookmark: _Toc208410739]Netiquette

Your professors, staff, and fellow students wish to foster a safe online learning environment. All opinions and experiences, no matter how different or controversial they may be perceived, must be respected in the tolerant spirit of academic discourse.

The differences between individuals, some of which are outlined in the University's nondiscrimination statement, add richness and vitality to this learning experience. Working as a community of learners, we can build a polite and respectful course ambience.

Netiquette principles include:

· You are encouraged to comment, question, or critique an idea but not an individual
· Please consider that sarcasm and humor can be misconstrued in online interactions and generate unintended disruptions
· Avoid excessive use of bold fonts or all caps
· Be forgiving of others’ mistakes

[bookmark: _bookmark94][bookmark: _bookmark95][bookmark: _Toc208410740]Student Accountability & Support

As a student at the University of Missouri, you are expected to abide by all University of  Missouri System Collected Rules and Regulations and to uphold the Standard of Conduct for the University of Missouri.

The Standard of Conduct (CRR 200.010) outlines behaviors and actions for which you can be issued sanctions, if found responsible. These sanctions range from a warning to suspension or expulsion. The purpose of the Standard of Conduct is to maintain a safe campus community, one where you can learn and be successful. The conduct process is outlined in the Rules of  Procedure in Student or Student Organization Conduct Matters (CRR 200.020). When you enroll in the university, you assume an obligation to behave in a manner compatible with Mizzou’s function as an educational institution.

A list of University of Missouri policies can be found on the University Policies page. Each policy is linked to the office/department that handles that policy. None of the rules, regulations or policies are intended to be terms and conditions of a contract between MU and any student or students to which those rules, regulations or policies apply. MU reserves the right to add, delete and/or amend such rules, regulations, or policies at any time without advance notice to the student or students.

Questions about University of Missouri policies should be emailed to the Division of Student Affairs Office of Student Accountability and Support. 

[bookmark: _Toc208410741]Academic Integrity

Academic integrity is fundamental to the activities and principles of a university. All members of the academic community must be confident that each person’s work has been responsibly and honorably acquired, developed, and presented. Any effort to gain an advantage not given to all students is dishonest whether the effort is successful. The academic community regards breaches of the academic integrity rules as extremely serious matters. Academic dishonesty includes, but is not limited to, cheating, plagiarism, falsifying and fabricating data, or submitting any fraudulent document in academic work, research, and creative activity. In all cases of academic dishonesty, the supervising faculty member makes a judgment about the student’s academic performance and reports all incidents to the Office of the Provost. Refer to the Collected Rules and Regulations, Section 200.010, Standard of Conduct, Section 200.020, Rules  of Procedures in Student Conduct Matters, and the Academic Catalog for more specific details.

Sanctions for such a breach may include academic sanctions from the instructor, including failing the course for any violation, to disciplinary sanctions ranging from probation to expulsion. When in doubt about plagiarism, paraphrasing, quoting, collaboration, or any other form of cheating, consult the course instructor or the Office of Academic Integrity.

Students are expected to adhere to this honor pledge below on all graded work whether they are explicitly asked in advance to do so:

	
[image: P2321C1T13#yIS1]
	HONOR PLEDGE:
I strive to uphold the University values of respect, responsibility, discovery, and excellence. On my honor, I pledge that I have neither given nor received unauthorized assistance on this work.
	



[bookmark: _Toc208410742]Artificial Intelligence (AI) and Academic Integrity

As of August 2023, the University of Missouri explicitly prohibits “unauthorized use of artificially generated content,” which includes, but is not limited to, both “use of artificial intelligence tools or other tools that generate artificial content in taking quizzes, tests, examinations, or other assessments without permission from the instructor” and “submitting work for evaluation as one’s own that was produced in material or substantial part through use of artificial intelligence tools or other tools that generate artificial content without permission from the instructor.”

All instructors of record must adopt an artificial intelligence (AI) policy for their course and state this in their course syllabus. 

The statement should include the following: 
· When the use of AI is permitted with attribution. 
· When the use of AI is not permitted. 
· What are the consequences for misusing AI (refer to academic integrity policy). 
· Which AI tools are permitted or not permitted.

(Approved by the MU Faculty Council February 2025)

Students are responsible for thoroughly reading the syllabus for each course to understand the specific instructor’s AI use policy.

Use Of Artificial Intelligence (AI) In Graduate Coursework, Examinations, Research, And Scholarly Projects
The Sinclair School of Nursing (SSON) has developed policies on the use of AI tools in the Graduate programs and certificates. The driving principle of this policy is to articulate guidelines that facilitate student growth as critical thinkers who demonstrate AI-literacy and competencies in the evaluation and use of appropriate AI tools in research, teaching, and clinical practice. In addition to Program-specific requirements outlined below, students must use AI tools in compliance with ethical, research, and IT guidelines from the University of Missouri and other relevant stakeholders, such as granting agencies and publishers. Per the Office of Academic Integrity, improper and unauthorized use of AI is academic dishonesty, and in cases of suspected academic dishonesty, faculty will follow the procedures of that office. Students must use MU approved AI tools for the appropriate Data Class Level (DCL) via DoIT AI Guidelines.  

Graduate Coursework: Each course instructor will have a statement in the syllabus regarding AI use that is consistent with guidelines stated in the MU Task Force for AI in the Learning Environment. It is the student’s responsibility to refer to the syllabus for each course’s AI guidelines.

Supervised Evidence-Based Practice (EBP) and Quality Improvement (QI) Projects (e.g., DNP residency projects): As the DNP EBP and QI project is a formal assessment of the student’s original intellectual work, students may use AI only to enhance writing quality and mechanics or as specifically instructed by their DNP Committee.  DNP Committee Chairs will discuss with students how AI may or may not be used in projects. A written statement explicitly detailing AI use will be included in the N9080 Progress Plan. The use of AI may vary significantly between faculty committee chairs based on the nature of the project.  Given the dynamic nature of AI tool development and MU Policies on AI tools, committee chairs reserve the right to revise or amend the use of AI in projects as needed. Any changes will be documented in the N9080 Progress Plan.

Supervised Research (e.g., research assistantships, research practica): Advisors and research mentors will each have a written statement regarding AI use in research. Advisors and research mentors will discuss the policy and AI use with the student and other research collaborators frequently and receive acknowledgement from students/supervised researchers that they understand the supervisor/mentor’s expectations. A signed copy of this statement must be provided to the PhD Program Director or Graduate Research Assistant Supervisor. Policies may vary significantly between advisors, mentors, and research teams based on the nature of research. Given the dynamic nature of AI tool development and MU Policies on AI tools, advisors, research mentors, and supervisors may revise their AI policies as needed.

[bookmark: _Int_zOZ9i2q5][bookmark: _Int_vLCE0VXD]Master’s Examinations: As the Master’s Examination is a formal assessment of the student’s original intellectual work, students may use AI only to enhance writing quality and mechanics or as specifically instructed by course faculty. The Master’s Examination course, N8990, will include a syllabus statement regarding AI use that is consistent with guidelines stated in the MU Task Force for AI in the Learning Environment. It is the student’s responsibility to refer to the syllabus for guidelines on AI use.

Qualifying and Comprehensive Examinations: The Qualifying and Comprehensive Examinations test the breadth and depth of knowledge and the ability to integrate and synthesize ideas across substantive areas. The Qualifying and Comprehensive Examinations must represent the student’s understanding; as such, students may use AI tools only to enhance writing quality and mechanics, unless the advisor and committee members have specifically instructed the student to use AI as part of the examination. Students must be the sole author of the examination product (i.e., words and ideas must belong to the student; no copying and pasting output). Students may use AI to get feedback on grammar, spelling, sentence structure, and other writing mechanics, but not for data processing. Because the Qualifying and Comprehensive Examinations are formal assessments of the student’s original intellectual work, AI use is subject to documentation and disclosure requirements. 

Dissertation:  The culmination of the PhD degree is the completion of a written doctoral dissertation. The dissertation must be written on a subject approved by the candidate’s doctoral dissertation committee, embody the results of original and significant investigation, and be the candidate’s own work. As such, AI use is subject to documentation and disclosure requirements. Students should not use AI tools to process data for their dissertation unless agreed upon by their advisor and doctoral committee during the proposal defense. 

[bookmark: AI_Use_Documentation]AI Use Documentation and Disclosure Requirements:  All students are required to maintain a record of any AI tool used in preparing their qualifying examination, comprehensive examination, and dissertation.  These records should include the name and the version of the AI tool, a brief description of its use, and whether the use was approved by the advisor and committee members (if required). These records are not required to be submitted as part of the student’s research, but should be available upon request by the advisor, mentor, doctoral committee and/or PhD Program Director.

Example AI Use Tracking Template:  The following table is provided as an example of how students might document their use of AI tools. Students are not required to use this exact format—it is offered as a helpful starting point. Students, working with faculty, may adapt this template, or create their own tracking method, if the required information (tool name, version, purpose, and approval status) is recorded and available upon request.


Example of AI Tool Disclosure for Comprehensive Exam and Dissertation 
	AI Tool Name & Version
	Description of Use

	Grammarly 
	Grammar and clarity edits; improved sentence flow in background section 

	Microsoft M365 Copilot
	Brainstormed potential limitations of proposed experiments (no text copied) 

	BioRender AI Beta 
	Auto-suggested schematic layout for figure draft (final figure made manually) 

	Keenious 
	Helped identify related articles during literature review 


[bookmark: AI_Tool_Disclosure][bookmark: AI_Use_Compliance_Checklist][bookmark: _Toc208410743]
   (Approved by Faculty Assembly 12/12/2025)

Scholarly Integrity & Ethics

The MU Graduate School aims to instill in students an understanding of and an appreciation for academic ethics, professional standards of conduct and personal integrity. Students complete graduate education at Mizzou prepared to enter the workforce and uphold these values in higher education and beyond. Mizzou provides policies, training programs and other resources designed to guide graduate students in Responsible Conduct of Research, Intellectual Property & Copyright, Academic Honesty & Professional Ethics, and Good Practice in Graduate  Education.

Responsible Conduct of Research Training
Responsible Conduct of Research training is required for all new MU SSON PhD students prior to engaging in research activities (as defined by the Code of Federal Regulations “a systematic investigation, including research development, testing and evaluation, designed to develop or contribute to generalizable knowledge”), in addition to any specific further training required by the nature of their work, or the Institutional Review Board (IRB) or the Animal Care and Use Committee (ACUC).  For the MU SSON, N9131 Responsible Conduct of Research in the Health, Social, & Biomedical Sciences is a required course in the first summer of enrollment. 

[bookmark: _bookmark96][bookmark: _Toc208410744]Graduate Assistant Conflict of Interest

All graduate students who hold a graduate teaching or research assistantship or are student employees are required to self-disclose any outside employment or business activities and interests that could interfere with their regular duties or represent a conflict of interest (University of Missouri Collected Rules and Regulations, Section 330.015.D). To disclose, go to eCompliance and complete a Conflict of Interest Form.

[bookmark: _bookmark97]Student Interaction with Industry

The University of Missouri encourages students to seek experiences in the private or public sector that enhance and complement their academic program and demonstrate its relevance. However, the University of Missouri is responsible for the education and training of graduate students and for facilitating the process for them to complete their degree in a timely manner without potential conflicts with the educational/academic mission. These guidelines provide information about student rights and responsibilities when they engage with industry or with other entities outside the university, including those entities that involve their research advisor.

[bookmark: _bookmark98][bookmark: _Toc208410746]Employment or Activities with Non-University Entities

Although the University of Missouri encourages a full-time commitment to graduate education, it recognizes the need for some students to seek outside employment. It is not the intent of these guidelines to discourage employment but to discuss the potential conflicts between the academic and industry responsibilities and requirements that students (and their advisors) might encounter. Outside employment that: a) is related to student research/scholarship (internships, industry funding); or b) has associations with their research advisor (advisor owns or has outside interest in entity as defined in the University’s Collected Rules and Regulations (CRR 330.015 B2)) may invoke special considerations.

For additional information about student interaction with industry, please refer to the MU  Graduate School website.

[bookmark: _bookmark99][bookmark: _Toc208410747]Academic Inquiry, Course Discussion and Privacy Regarding Recording

University of Missouri System Executive Order No. 38 lays out principles regarding the sanctity of classroom discussions at the university. The policy is described fully in Section 200.015 of the Collected Rules and Regulations. Students may not make audio or video recordings of course activity unless specifically allowed by the faculty member. The redistribution of audio or video recordings of statements or comments from any course to individuals who are not students in the course is prohibited without the express permission of the faculty member and of any students who are recorded. Students found to have violated this policy are subject to discipline in accordance with provisions of section 200.020 of the Collected Rules and Regulations of the University of Missouri pertaining to student conduct matters.

[bookmark: _bookmark100][bookmark: _Toc208410748]Intellectual Pluralism

The University community welcomes intellectual diversity and respects student rights. Students who have questions or concerns regarding the atmosphere in this class (including respect for diverse opinions) may contact the departmental chair or divisional director, the Office of  Academic Integrity, or the MU Office of Institutional Equity Office.

[bookmark: _bookmark101]Nondiscrimination Policy 

The University of Missouri’s nondiscrimination policy and procedures can be found at Chapter 600 of the University’s Collected Rules and Regulations.  In summary, the University of Missouri does not discriminate on the basis of race, color, national origin, ancestry, religion, sex, pregnancy, sexual orientation, gender identity, gender expression, age, disability, protected veteran status, or any other status protected by applicable state or federal law. The university’s nondiscrimination policy applies to all phases of its employment process, its admission and financial aid programs and to all other aspects of its educational programs and activities. Further, this policy includes prohibitions against sexual violence and sexual harassment (forms of sex discrimination) in accordance with Title IX and 34 CFR Part 106. MU’s policy prohibits retaliation against any person who participates in protected activity, including making a report or complaint of discrimination.

If you experience discrimination or retaliation, or if you are aware of any form of discrimination or retaliation, please make a report so we can work to address the situation in an appropriate manner. Reports also help us track patterns and improve how we educate the campus and prevent discrimination at Mizzou. All members of the university community, as well as visitors or community members, can report incidents.

· Online: Report using our online incident report form. The information will be sent directly to us.
· Email: Send an email to equity@missouri.edu describing the incident, including the date and the names of people involved.
· Phone: Call 573-882-3880 to provide basic information. We will return your call.

The University may provide amnesty to parties or witnesses for minor student conduct violations ancillary to the incident.

Learn more about what happens when you make a report.

If you are a survivor, or someone concerned about a survivor, and need immediate information on what to do, see Ways to Support on the Relationship and Sexual Violence Prevention Center (RSVP). Both the MU Office of Institutional Equity resources and the RSVP Center can provide assistance to students who need help with academics, housing, or other issues.

In the event that you choose to write or speak about having experienced any of these forms of prohibited discrimination or harassment, Mizzou policies require that, your instructor, share this information with the MU Office of Institutional Integrity. They will contact you to offer information about resources, as well as your rights and options as a member of our campus community.

[bookmark: _bookmark102][bookmark: _Toc208410750]Students with Disabilities

The goal of the University of Missouri is to ensure an inclusive learning environment for all students. The University of Missouri Disability Center provides services and accommodations for students to participate fully in the learning experience and to experience equitable evaluation of their performance. Students (including online students) with a documented disability can contact the Disability Center to establish an Accommodation Plan. Documented disabilities include hearing, vision, mobility, learning and attention, psychological health, and physical health. Students’ accommodations are implemented with the input of students to maximize the learning experiences. The MU Disability Center keeps information about a student’s disability confidential.

Please notify your instructor of your eligibility for accommodations as soon as possible. Additionally, if there are aspects of the course that present as barriers, such as inaccessible course content (e.g., learning assessments, PowerPoints, non-captioned videos, images, tables, PDFs) or if you need an immediate accommodation due to an injury, please contact the instructor or the Disability Center as soon as possible.

[bookmark: _bookmark103]MU PhD Student Involvement & Opportunities

[bookmark: _Toc208410752]MU SSON Graduate Student Resource & Collaboration Center
Every graduate student at the MU Sinclair School of Nursing has access to the MU SSON Graduate Student Resource & Collaboration Center in Canvas. Student representatives to MU SSON committees, MU graduate student organizations, and regional or national organizations have a thread on the Main Discussion Board. Plan to log in regularly for program information and updates; announcements; resources to assist you with research, writing, and statistics; and logistical information for on-campus days (travel, parking, lodging, etc.). To access the MU SSON Graduate Student Resource & Collaboration Center, click here and log on with your PawPrint and password.

[bookmark: _Toc208410753]MU SSON Microsoft RISE Up Team
PhD students have access to many research, innovation, and scholarly endeavor resources within the MU SSON Microsoft RISE Up Team. Examples of resources include academic writing, Monday Motivation newsletters, postdoctoral fellowship opportunities, preparing research abstracts, posters, and presentations (including MU SSON templates), grant writing tips and other student resources.

[bookmark: _Toc208410754]MU SSON Committee Memberships
PhD students can serve as representatives and active voting participants on the MU SSON PhD Program and Postdoctoral Affairs Committee, the MU SSON Dean’s Student Advisory Council, the  Vital Ongoing Improvements in Communication and Engagement (VOICE) Committee and on ad hoc committees as the occasion arises. If you are interested in serving, please contact the Administrative Assistant for the PhD Program (or their representative). 

Alpha Iota Chapter, Sigma Theta Tau
Graduate students who are members of this national nursing honorary society are welcome to participate in Alpha Iota chapter activities. For additional details check out the Alpha Iota website on The Circle. Nursing graduate students become eligible to apply for membership
under the “Nurse Leaders” criteria upon admission to one of the graduate nursing programs. Stay up to date to Alpha Iota chapter’s activities by following them on their Facebook page  or Twitter feed: @Sigma_atMU.

[bookmark: _Toc208410756]Alternative Career Exploration in the Sciences (ACES)
Alternative Career Exploration in the Sciences (ACES) is a graduate student organization focused on providing career development services for graduate students and postdocs in the life sciences.

[bookmark: _Toc208410757]Association of Black Graduate and Professional Students (ABGPS)
As an organization, the Association of Black Graduate and Professional Students (ABGPS) seeks to assist in monitoring the academic progress of Black graduate and professional students, as well as supply them with information to promote a more positive experience at MU.

[bookmark: _Toc208410758]Deaton Scholars Program
The Deaton Scholars Program (DSP) is sponsored by the Brady and Anne Deaton Institute for  University Leadership in International Development. A flagship peer mentorship initiative, the program’s specific outcomes are to: 1) Increase scholar’s aptitude for future public service leadership positions in domains that span international development, global food security, elimination of extreme poverty, health and nutrition, higher education, and non-profit management; and 2) Grow a distinguished cohort of Deaton Scholars. Applications are due in August each year.

Graduate Professional Council (GPC)
The MU Graduate Professional Council (GPC) was founded in 1983 by the consensus of graduate and professional students and is recognized by University administration and the UM System Board of Curators as the official democratic government for all graduate, professional and post- baccalaureate students at MU. GPC is active in designing programming, providing resources, advocating for, and serving the various academic, professional, and social needs of all graduate and professional students. In addition to the schools within the MU Graduate School, GPC represents the interests of students in the schools of Business, Law, Medicine, Public Affairs and Veterinary Medicine. In order for MU SSON PhD students to be eligible to receive research and travel funding from the GPC, we must have PhD student representatives! Any students interested in serving as a PhD student representative to GPC should contact a member of the GPC  Executive Board.

[bookmark: _Toc208410760]Griffiths Leadership Society for Women
Established at Mizzou in 2005, the Griffiths Leadership Society is a catalyst for connections among diverse and distinguished Mizzou student leaders and alumnae. Through lifelong learning, leadership development and mentoring, members stimulate their potential and that of other MU women, while supporting the best interests and traditions of Missouri’s flagship university. Applications for members are accepted at the beginning of the fall semester.

[bookmark: _Toc208410761]Latino/a Graduate & Professional Network
The Latino/a Graduate & Professional Network (LGPN) enhances the intellectual and social community for Latino and Latina graduate students at Mizzou.

[bookmark: _Toc208410762]MU International Student and Cultural Organizations
The MU International Programs provides a list of 30+ student and cultural groups of interest to international students.

Organization Resource Group
Mizzou offers more than 700 student organizations, serving virtually every interest and niche. See the Get Involved page to find an organization—or resources for starting your own.

[bookmark: _Toc208410764]National Graduate Student Networks and Nursing Organizations

Membership in national nursing organizations such as ANA, NLN, NAACOG, NAPNAP, AANP, or ACCN is encouraged.

[bookmark: _Toc208410765]American Association of Colleges of Nursing Graduate Nursing Student Academy (GNSA)
The Graduate Student Nursing Academy (GNSA) was created to provide high value programs, services, and resources to nursing students enrolled in master’s and doctoral programs.
Through the GNSA, AACN focuses on meeting the professional development needs of graduate nursing students who are poised to assume leadership roles within the profession, including service as future faculty members and researchers.

Association for the Support of Graduate Students (ASGS)
ASGS helps graduate students improve their lives as they complete a thesis or dissertation by providing timely advice and thesis or dissertation support.

The National Association of Graduate-Professional Students
The NAGPS is a networking organization for students and their organizations. NAGPS also serves as an advocate at the local and national levels.

Council of Graduate Schools (CGS)
The CGS is an organization of institutions of higher education across the globe engaged in research and graduate education. The purpose of the Council is to help prepare graduate students for advanced degrees and the job market by advocating in the federal policy arena, aiding students in their research, and developing the best research practices. The site contains information about preparing future faculty and research published by the CGS.

Midwest Nursing Research Society (MNRS) Emerging Scholars Network (ENS)
The MNRS Emerging Scholars Network is a collaborative network of aspiring nursing scholars and leaders. The Emerging Scholars Network is an essential networking infrastructure that connects scholars at different levels of study and provides expanded opportunity for engagement and leadership within MNRS. Emerging Scholars are encouraged to become actively involved in leadership positions within MNRS and in promoting opportunities in the nursing field on their campus. If you are interested in getting involved, please send your resume or CV and a statement of intent to esn@mnrs.org.

Society for Advancement of Chicanos/Hispanics and Native Americans in Science
SACNAS is a society of scientists dedicated to fostering the success of Chicano/Hispanic and Native American scientists—from college students to professionals—to attain advanced degrees, 
careers, and positions of leadership in science.

[bookmark: _bookmark104][bookmark: _Toc208410771]Section VII: ON-CAMPUS FACILITIES FOR GRADUATE STUDENTS	

[bookmark: _bookmark105][bookmark: _Toc208410772]English Language Support Program
If English is not your first language, the English Language Support Program can help you develop your English language skills and broaden your understanding of academic and American culture in a casual and fun way.

[bookmark: _bookmark106][bookmark: _Toc208410773]MU Counseling Center 
The MU Counseling Center is part of Mizzou’s efforts to support MU Student Health & Well- Being. provides high quality mental health services in a safe, collaborative, and confidential environment where students can explore concerns and find ways to improve their academic, social, and personal success. Therapists are on call during business hours to offer help when you are in crisis. Please call (573)-882-6601 or come in to 119 Parker Hall to speak with one of the clinicians on call. After business hours, including weekends and holidays, telephone crisis assessment, consultation and support is available by contacting (573)-882-6601. Mental Health Assessment Online Screening is available.

[bookmark: _bookmark107][bookmark: _Toc208410774] MU Library and Computing Resources	

Ellis Library and J. Otto Lottes Health Sciences Library
MU Libraries offer a collection of more than 3.9 million print volumes, over 1 million eBooks, 53,400 journal titles (in print or online), and over 7.5 million microforms.

Ellis Library, the flagship branch of MU Libraries, provides quiet zones and study rooms, computer and video equipment that can be checked out, and the Bookmark Café, which sells coffee and snacks. The Fridays @ the Library workshop series covers topics related to research and dissertation writing. Some sessions, but not all, are streamed online as well.

See the Graduate Student Resources page to learn more about the library resources available to all MU graduate students, including distance students.

The J. Otto Lottes Health Sciences Library, located in the School of Medicine (immediately adjacent to the MU SSON) offers the  numerous services.  

[bookmark: _Toc208410776]Computer Labs

See the Division of Information Technology (DoIT) Computer Lab page for a list of sites and available hardware and software at each site as
well as hours of operation.


[bookmark: _Toc208410777]Software Sales
MU students can purchase software through DoIT at a substantial discount. See the DoIT Software Sales page for details.

[bookmark: _Toc208410778]Software Training
DoIT offers hands-on training and webinars on topics such as the Microsoft Office suite of products and the Qualtrics web-based survey creation and distribution tool. Sessions are free for those who attend (those who register but do not attend are assessed a fee). See DoIT Training for course catalog and schedule.

[bookmark: _bookmark108][bookmark: _Toc208410779]MU Student Health Center

The MU Student Health Center, part of Mizzou’s efforts to support Student Health and Well-Being, provides easy access medical care to students on an outpatient basis and emphasizes health education through special programs. Gynecology; dermatology; orthopedic; allergy; ear, nose, and throat; immunizations; and other clinics operate on an appointment basis. Psychiatric referrals, internal medicine consultations, and ancillary services are also provided. Arrangements are in effect to provide hospitalization, when necessary, at the University Hospital and Clinics at the student's expense. A voluntary medical insurance policy is available to students for hospitalization and specific emergency care. Student Health Services offer a voluntary outpatient health plan for a variety of services. Additional information is available through Student Health Services (573) 882- 7481. Free counseling for personal or academic-related concerns is available at the MU Counseling Center, Strickland Hall.

Students who are injured while performing any activity  for which academic credit is received are not eligible for Worker’s compensation benefits.

[bookmark: _Toc208410780]MU International Programs                                                                                                                

The MU International Programs provides a variety of services for international students and scholars as well as for US students desiring to study abroad. Advising services for international students and scholars are available during in-person walk-ins or online appointments. The MU International Program is located at N52 Memorial Union; their hours are 8:00 am – 4:30 pm Monday through Friday; and their phone number is (573) 882-6007. 

[bookmark: _Toc208410781]MU Writing Center & Nursing Online Writery

Whether online or on-campus, the Writing Center can help you improve your writing skills. Virtual assistance is available. All services are free and kept confidential. This is the best kept secret of the MU campus. 

[bookmark: _bookmark110][bookmark: _Toc208410782]SSON PhD Student Workspace

Space for PhD students to work while in Columbia can be found on the 4th floor (S401) of the new Sinclair School of Nursing Building. Cubicles with file cabinets (keyed) are available for your use.
[bookmark: _bookmark111][bookmark: _Toc208410783]Section VIII: EMPLOYMENT, FINANCIAL ASSISTANCE, & TRAVEL	

[bookmark: _bookmark112][bookmark: _Toc208410784]Graduate Assistantships
Graduate assistantships give students opportunities for professional experience, academic training, and financial support while pursuing advanced degrees. Prospective students are encouraged to ask about assistantship opportunities in their academic program. Those in graduate assistantships are considered nonregular academic appointees; more information about such appointments is available from the UM System’s Collected Rules and Regulations. Most students with assistantships obtain them through their academic program. Within the MU SSON, the two assistantships that PhD students are hired into are Graduate Research Assistant (GRA, 4715) and Graduate Teaching Assistant (GTA, 4717).  A small number of assistantships that do not require program-specific expertise may be posted at Hire Mizzou Tigers. 

[bookmark: _bookmark113][bookmark: _bookmark114][bookmark: _Toc208410785]Eligibility and Requirements
· All graduate students hired as a GTA or GRA for the first time in Summer 2022 or later, must be hired at a .5 FTE (20 hours/week). 
· A student can be in a .25 assistantship ONLY IF they have a second .25 assistantship or fellowship with a stipend equivalent to a .25 assistantship.
· Must have a qualifying job title.
· Must maintain good academic standing, as determined by the student’s academic home.
· Must comply with the University’s Conflict of Interest policy
· New students must have been:
· Admitted based on admission criteria developed by the academic degree-granting home of the student.
· Approved by the Graduate School on behalf of the Graduate Faculty Senate.
· Note: Graduate certificate students who are not also enrolled in a graduate degree program are not eligible for a graduate assistantship.

Per Collected Rules and Regulations (CRR), Section 320.050: Employee Status (Amended Bd. Min 10-01-19) CRR paragraph D:

[bookmark: _Toc208410786]Funding
Any assignment of responsibilities must be associated with a fair and reasonable stipend. This precludes a graduate student from “volunteering” for extensive service commitments to the academic programs without an appropriate stipend. The University sets the minimum stipend amount. For current minimum stipend rates, please see the Obtaining a Graduate Assistantship webpage on the MU Graduate School website.  The minimum stipend levels are adjusted based upon percentage salary increases for faculty and staff from the previous year set by the University. Academic programs may differentiate graduate assistantship stipends by graduate student status (e.g., master’s or doctoral, first-year or experienced). 

In addition, students who meet eligibility requirements also qualify for a tuition scholarship/waiver and medical insurance subsidy. For information about eligibility, costs, coverage, and enrollment procedures refer to the Student Medical Insurance webpage on the MU Graduate School website. Recipients of graduate assistantships may qualify for additional funding through competitive fellowship awards.

Nine-month assistantships are to be paid over 10 months, from August 1 – May 31, unless prohibited by a funding source (i.e., granting agency does not allow it). Students are expected to perform their assistantship responsibilities over 9 months, even if their pay is deferred to 10 or 12 months. If a student is in a position for only one semester, they should receive equal stipend amounts per month for 5 months (either August 1 through December 31 or January 1 through May 31). These positions may also be eligible for deferred pay over 12 months.

Deferred Pay
Graduate students with assistantships on a 9-month, monthly paid appointment may be eligible for pay deferral to have their assistantship pay allocated over 12 months. Full policy provisions and eligibility criteria are described in HR-219 Pay Periods and HR-105 Employment  Documentation.

Elections for deferred pay must be made prior to the first pay cycle of the academic year and renewed each appointment year. To elect deferred pay, complete HR Form 269A Deferred Pay  Option Election Form for Faculty and Graduate Assistantships  (PDF) and return it to your hiring department payroll/PAF processor.

Graduate students who intend to graduate at the end of an academic year are eligible to participate in this pay option and will receive the deferred pay over the summer post-graduation.

Funding Time Limits

	Type of Student
	Maximum Years of Eligibility
	Maximum Semesters of Eligibility 
(Not Including Summers)

	Has relevant master’s degree, admitted as doctoral student
	5 years
	10 semesters

	No relevant master’s degree, admitted as doctoral student
	7 years
	14 semesters

	No relevant master’s degree, admitted to doctoral program with master’s en route
	8 years
	16 semesters


Note: Summer semesters not included. The overall limits are two degrees or seven years (eight, for the last scenario), whichever comes first. For all master’s work, the student is limited to three years or six semesters of support. See the Graduate Assistantships page from the MU Graduate School for more details.
Summer Tuition Support
A student who had a tuition waiver for the fall and spring semesters will receive a waiver for the following summer automatically. A student without support in past two consecutive semesters may be eligible for summer tuition support if the department completes a Tuition Support Program form and checks the box for summer and the student:
· Has a qualifying assistantship or fellowship for the entire summer session.
· Has support for the preceding spring semester and the student has a qualifying assistantship or fellowship committed for the following fall semester.
· Is starting a program in the summer semester and has a qualifying assistantship or fellowship committed for both the following fall and spring semesters.
Partial Semester Assistantship or Fellowship
· If a student has a qualifying assistantship or fellowship for only part of a semester, the tuition support will be pro-rated.
· If the assistantship or fellowship starts after the first day of the semester or ends before the last day of the semester, or if a student withdraws from the university before the end of the semester, the student will receive partial tuition support and will be responsible for the balance.
· If a student who has a fellowship for which a stipend was received at the beginning of the semester withdraws from the university before the end of the semester, that student may be required to return a portion of the stipend, as well as a portion of the tuition waiver/insurance subsidy credits, to the university.
Student Withdraws from All Classes during the Semester
· A student with an assistantship or fellowship who withdraws from all classes loses the assistantship or fellowship.
· Tuition supports pro-rated based on the amount of time the student worked. For example, if a student withdraws from all classes halfway through the semester, the student is responsible for 50% of the tuition.
Student is Placed on Academic Probation
· A student on academic probation is not eligible for a tuition waiver under the Tuition Support Program. The student may still hold an assistantship but will not be eligible for tuition support until they are no longer on academic probation. The department may request a grace period by petitioning the Dean of the Graduate School. 

[bookmark: _Toc208410787]Graduate Student Employee Work Restrictions 
Because academic pursuit is the primary purpose of the graduate student role, graduate student employees should not be scheduled to work more than an average of 28 hours per week (.7 FTE) across all concurrent University jobs during the measurement period [1] and should be in a student title as described in HR-204 Student Position Titles.
[1] Measurement and Stability Periods are designated by the University in accordance with Section 4980H of the Internal Revenue Code and the regulations thereunder.

International graduate students may work up to 20 hours per week (.50 FTE) on campus during the fall and spring semesters, and more than 20 hours per week during the summer term and designated breaks (e.g. winter break).


[bookmark: _Toc208410788]Minimum Course Load for Graduate Assistantships
Individual academic programs may require full-time enrollment or a minimum course load for funded students. Students enrolled at least half-time (4.5 student credit hours in the fall and spring semesters) are not subject to Federal Insurance Contributions Act (FICA) taxes.

Eligible Course Work for Tuition Waiver
The support applies only to courses applicable and relevant to the student’s degree program and to courses approved by the student’s faculty advisor. The courses for which students receive support are checked after the add/drop period in a semester. If a course is determined to be ineligible, the Tuition Support Program coordinator will remove the support associated with the ineligible course, and the student will be responsible for the tuition and fees associated with that course.

[bookmark: _Toc208410789]Graduate Assistantship Tasks
Those holding graduate assistantships are assigned relevant professional and academic experiences that vary by type of assistantship and may include:
· Teaching one to two 3-hour class(es) or one 5-hour language class during a semester.
· Leading one to five discussion or laboratory sections of a course during a semester.
· Proctoring and grading large lecture and/or laboratory exams.
· Assisting faculty with research activities that vary from providing assistance with proposal development through participating in preparation of research reports and manuscripts for refereed journals.
· Helping students and faculty use laboratory equipment.

[bookmark: _Toc208410790]Graduate Research Assistantship (GRA)
GRA positions are intended to provide students with the knowledge and skills to become independent scholars. A student may be granted a GRA position through a faculty member’s grant or other University funds, enabling the student to progress toward an advanced degree while performing research activities related to the grant or fund requirements. Specific skills developed will vary based on the nature of the research project.

[bookmark: _Toc208410791]Graduate Teaching Assistantship (GTA)
All GTAs are required to:
· Participate in the Graduate Teaching Orientation
· Continue working toward their PhD degree throughout the assistantship
· Work only with undergraduate students, unless the GTA is a doctoral candidate. Doctoral candidates are eligible to serve as GTAs for graduate-level classes in which only master’s and/or specialist students are enrolled. GTAs cannot be the instructor of record or have responsibility for the overall course and final grades. 
· Successfully complete online teaching certification if they are the primary instructor for an online course.

Requirements for International Graduate Teaching Assistants
Graduate students with GTA positions whose native language is not English are required to:
· Participate in Graduate Teaching Orientation
· Complete an evaluation by the Teaching Assistant Instructional & Language Support (TAILS) program
· Meet established criteria for teaching at the level of instruction required for the assignment

Academic Freedom
The academic freedom of GTAs is not necessarily coextensive with that of faculty. GTAs are engaged in supervised teaching or instruction activities. Supervisors are responsible for defining the nature, scope and manner of instruction for each course. Supervisors should communicate the extent to which GTAs have discretion to introduce additional material, and GTAs should follow supervisors’ instructions. GTAs should not be penalized for expressing their own views on matters within the scope of the course if they represent those views as their own. 

[bookmark: _bookmark115][bookmark: _Toc208410792]Supervision of Graduate Assistants
All projects are supervised by graduate faculty, administrative staff, or principal investigators. Supervisors should provide feedback to students regarding their performance in the assistantship. Graduate students who hold assistantships may be required to provide their academic advisor with a written report of academic progress at the conclusion of the period for which the assistantship is awarded.

If a graduate student has a concern about their supervisor’s behavior or the work they are being asked to do, whenever possible they should attempt to resolve the issue with their supervisor. If not possible, or if unsuccessful, then leadership in the department or program (e.g., Director of the PhD Program), or school (e.g., Associate Dean of Academic Affairs) should be contacted for further assistance. Additionally, students can contact the Associate Dean of the Graduate School for advisement and assistance.

[bookmark: _bookmark116][bookmark: _Toc208410793]MU Vacation Policy for Graduate Students in Qualifying Assistantships

Effective August 1, 2024, the university's policy is that all graduate students in qualifying assistantships (graduate teaching assistant, graduate research assistant, graduate instructor, graduate library assistant, graduate fellow, and graduate professional assistant) are entitled to paid vacation time.
· Students with a 12-month stipend are entitled to two weeks (10 working days) of paid vacation time per academic calendar year (August 1 through July 31 of the following year).
· Students with shorter appointments are entitled to a pro-rated amount of paid vacation time per academic year.

This additional vacation time is separate from the standard MU holidays, which do not include the Spring or Summer recess periods. In cases where assistantship activities necessitate ongoing efforts during these holidays or intersession days, assistantship supervisors will collaborate with graduate students to ensure they receive equivalent days off.

Vacation time must be used within a single academic year and cannot be rolled over or accumulated across multiple years.

Graduate students are expected to coordinate with their supervisor and/or PI in a timely way about their requested vacation time. Students who wish to take additional periods of time off, paid or unpaid, must receive the approval of their advisor, supervisor, and/or PI and are subject to funding agency restrictions as appropriate.  Students who are supported by teaching assistantships cannot take time off that interferes with teaching obligations, including class time, grading, and planning meetings, and must discuss time off in advance with their supervisor. Unauthorized absences may result in a progressive discipline for performance and possible stipend suspension. Questions or concerns related to this policy should be directed to the Graduate School.

(Approved by the MU Graduate Faculty Senate April 30, 2024)

[bookmark: _bookmark118][bookmark: _Toc208410794]Graduate Assistantship Performance Evaluation, Renewal, and Appeal

The responsibilities of graduate assistantships and the performance evaluation method should be provided in writing to the student by the immediate supervisor at the beginning of the assistantship.

[bookmark: _bookmark119][bookmark: _Toc208410795]Conducting Evaluations
The faculty or staff member who supervises the work of the student holding the graduate
assistantship must conduct a written evaluation of the student’s performance at least once a year and provide a copy to the student and to the chair/director of the program or department for
placement in the student’s file. This evaluation is separate from the annual review of student academic progress and should take the following criteria into account:

· Prompt, efficient, and accurate completion of assigned tasks.
· Independent work.
· Analysis and problem solving.
· Adequate evaluations by students for instructional and tutoring assignments in courses, laboratory, and clinical settings.
· Cooperation with mentor, director, and other assistants.
· Professional and ethical behavior in all assigned tasks and duties, including course studies and research.

Opportunities for improving performance should be outlined.

[bookmark: _Toc208410796]Equal Treatment
The University of Missouri is an equal opportunity/affirmative action institution. Evaluation of student performance in a graduate assistantship must not be influenced by race, color, national origin, ancestry, religion, sex, sexual orientation, gender identity, gender expression, age, genetic information, disability or protected veteran status. Discrimination on the basis of pregnancy, childbirth, or related medical conditions is also prohibited. In addition, evaluations must not be
influenced by a student’s exercise of First Amendment freedoms of expression and association.

[bookmark: _bookmark120][bookmark: _Toc208410797]Renewing Graduate Assistantships
An assistantship without a fixed term specified in the initial letter of offer may, at the discretion of the academic program, be renewed if the following criteria are met:
· Funding is available
· Academic program guidelines for the funding duration or limited semesters of support of a student are met.
· The student is making satisfactory academic progress, with a GPA not less than 3.0.
· The student’s assistantship performance is judged by their supervisor to be satisfactory.
· The student’s professional and ethical behavior in all assigned tasks and duties — including course studies and research — is judged to be satisfactory.

If the renewal falls within number of years of funding specified in the initial letter of offer and the five criteria listed above have been met, the assistantship must be renewed.

[bookmark: _bookmark121][bookmark: _Toc208410798]Appealing Graduate Assistantship Evaluation or Termination
A student with a graduate assistantship may appeal a decision regarding an assistantship in the following circumstances:
· Unfair dismissal
· Prejudiced or capricious academic program evaluation
· Equity issues in assistantship compensation or duties

If you are a graduate student and believe one of the above situations applies to you, you may begin the appeal process. For detailed information about conducting evaluations see the MU  Graduate School website.

[bookmark: _bookmark122][bookmark: _Toc208410799]Financial Assistance for International Graduate Students

Many of our international students have financial sponsorship from their home country. International Residential PhD Option applicants without sponsorship must submit all PhD application materials by the Early Acceptance application date and then contact the PhD Director for information about possible internal financial support options including graduate assistantships and graduate fellowships.

External scholarships and fellowships are available via competitive application for international graduate students. Each external organization has specific criteria. International applications interested in pursuing one of these options needs to review options and apply early. Visit the External Scholarships and Fellowships page at the MU International Programs website for more details.

[bookmark: _Toc208410800]Curators Grant-in-Aid (GIA) Scholarships
Graduate GIA Scholarships waive one credit hour of tuition up to nine credit hours of tuition toward required courses and all non-resident fees of all credit hours which student is enrolled for one semester. GIAs are awarded on a semester-only basis based on an evaluation of academic merit, financial need, longevity at MU, and on-campus employment and student activities. GIA does not waive the cost of the required Student Medical Insurance. GIA application deadline for fall semester funding is in April; Application deadline for spring semester funding is in early November. Visit the Curator's Grant-in-Aid scholarship page on the MU International Programs website for further details.

[bookmark: _Toc208410801]Global Tiger Scholarships
The Mizzou Alumni Association is committed to providing scholarship opportunities for returning international students. Students must maintain a 2.75 cumulative GPA or higher, be enrolled full-time, and have at least one (1) remaining semester at Mizzou. Applications are due by March 1 each year. Recipients, as a part of the scholarship award, agree to provide service to the alumni association during the school year in which the award is received as needed. Visit the Mizzou Alumni Association website, under the Returning Student Scholarships Tab, for Global Tiger Scholarship application details.

[bookmark: _Toc208410803]International Graduate Student Employee Work Restrictions
International graduate students may work up to 20 hours per week (.50 FTE) on campus during the fall and spring semesters, and more than 20 hours per week during the summer term and designated breaks (e.g. winter break).

[bookmark: _bookmark123][bookmark: _Toc208410804]Student Loans                                                                                                                                         

An education loan is a form of financial aid that must be repaid, with interest. Each loan type comes with certain eligibility requirements and terms that must be met. For information about federal and private educational loans, please refer to the MU Student  Financial Aid Office website.

[bookmark: _Toc208410805]Nurse Faculty Loan Program                                                                                                                        

The Nurse Faculty Loan Program (NFLP) is a federal program designed to increase the number of nursing students who pursue careers as full-time faculty teaching in schools of nursing. DNP and PhD students are eligible to apply if they are committed to a faculty role, in good academic standing, and not in default on any prior student loans. Please note: Only US citizens or permanent residents are eligible for the NFLP. Note: The NFLP was not funded for AY2025-2026. Applications for new students are NOT being accepted. Limited funding is available for continuing students.

[bookmark: _bookmark124][bookmark: _Toc208410806] Mizzou Legacy Building Fellowships                                                                                    	   

Mizzou Legacy Building Fellowships are awarded on a competitive basis in recognition of a student’s demonstrated scholarship, scholastic and creative promise, and/or financial need. Departments/programs may nominate new, incoming graduate students for merit-based fellowship. To remain eligible for renewed funding in subsequent years, students must be enrolled in graduate academic coursework full-time and be making good progress in their program. Typically, students with fellowships also hold graduate assistantships in their academic home. PhD applicants interested in being nominated for one of these fellowships must submit all PhD application materials by the Early Acceptance application date and then contact the PhD Director for information about the fellowship application process. Graduate students may not apply directly for these fellowships.

[bookmark: _bookmark125][bookmark: _Toc208410807]MU SSON Fellowship                                                                                                                         

The Sinclair Fellowship is given primarily to outstanding first-year PhD students at the MU Sinclair School of Nursing. The recipient will be enrolled as a new PhD student on a full-time basis, must not be a benefit-eligible MU employee, must be enrolled in at least 9 credit hours in the spring and fall semester, at least 4.5 credit hours in the summer, and must maintain a 3.5 GPA.

[bookmark: _bookmark126][bookmark: _Toc208410808]MU SSON Scholarships                                                                                                                       

The Sinclair School of Nursing offers a number of internal scholarships for clinical nursing majors and graduate students. Scholarships numbers and amounts (usually $500–1,000) vary from year to year. A call for applications and announcement of awards is made each year during the late spring/early summer semester for the following academic year.

Not all scholarships are financially need based, but to be eligible for the widest array of scholarships students are encouraged to complete the Free Application for Federal Student Aid (FAFSA). See the MU Student Financial Aid website to get started.

[bookmark: _bookmark127][bookmark: _Toc208410809]University Employees Tuition Discount                                                                                                

University of Missouri employees and their family members can receive discounts on tuition for courses taken at MU. For information about employee tuition discounts, please refer to the University Employees and Family page of the MU Student Financial Aid website.

[bookmark: _Toc208410810]MU Graduate School Dissertation Year Fellowships                                                                       

The Gamma Alpha Gamma and Raymond White Dissertation Year Fellowships are intended to help defray dissertation research expenses in the same academic year that students defend their dissertation. The award amount is equivalent to the minimum stipend for a .25 assistantship. Dissertation Year Fellowships will be distributed in two equal lump sums at the beginning of the fall and spring semesters.

MU doctoral students in good standing may apply. Each nomination will be considered for both awards, although a student can only receive one award. To receive the Dissertation Year  Fellowship, students must have passed their comprehensive exams by the last day of the 8-week summer session of the current year’s summer semester. Students must also be committed to completing all requirements for graduation, including the successful defense of a dissertation, in the year of the fellowship. The application deadline is typically early July each year.

[bookmark: _Toc208410811]Travel Awards and Scholarships                                                                                                      

As presenting scholarly work at professional conferences is an expectation for our PhD students, the MU Sinclair School of Nursing, the MU Graduate School and MU Graduate Professional  Council  provide limited financial assistance for dissertation research and presentation travel. All university-related travel that is supported fully or in part by university funds, including any travel awards, departmental or program funding, or faculty support, must be authorized in advance of the travel and students are required to complete the Travel Registry in advance of the travel (domestic and international). 

Additionally, some professional organizations (e.g., Gerontological Society of America, Sigma Theta Tau International, etc.) also offer competitive travel awards for graduate students attending their conference. Please confer with your faculty advisor regarding this possibility. 

[bookmark: _Toc208410812]MU Graduate School Travel Scholarships for Graduate Students
The Graduate School offers Professional Presentation Travel Scholarships to help defray transportation expenses associated with travel to professional conferences, Dissertation Research Travel Scholarships to provide financial assistance associated with their dissertation research, and John D. Bies International Travel Scholarships to provide financial assistance associated with international travel to attend professional conferences or trainings or internships. 

Students must be enrolled in order to apply, and travel must be completed while they are graduate students at MU. Applications for all of these travel scholarships are accepted three times per year. For details, visit the Graduate School webpage on Travel Scholarships. 

[bookmark: _Toc208410813]MU Graduate Professional Council (GPC) Travel Awards 
The GPC supports Conference Presentation Travel Awards to assist MU graduate and professional students who are representing MU by presenting research papers, posters, or creative works at conferences. The GPC also provides Professional Development Awards which are intended to cover some of the costs for students to participate in non-presentation opportunities at conferences, meetings, workshops, or other relevant outlets that contribute toward preparing the student for employment in their chosen career path. Both awards are post-travel awards- that is, awards are processed as reimbursements after you return from your trip. Applications for all of these travel scholarships are accepted three times a year: October, February, and April. For details, visit the Graduate Professional Council webpage on Travel Awards.

[bookmark: _Toc208410814]MU SSON Travel Awards 
The MU Sinclair School of Nursing provides funding to PhD students to help defray registration and transportation expenses associated with travel to present a poster or podium presentation at the Midwest Nursing Research Society (MNRS) Annual Research Conference each spring. MNRS abstracts are solicited and competitively reviewed every fall. Distribution of funding occurs each spring. 

The Verna Adwell Rhodes International Travel Endowment within the School of Nursing provides support for students attending and/or presenting at international conferences. Interested students should contact the PhD Director for more information.

[bookmark: _Toc208410815] PhD Student & Postdoctoral Fellow Travel Award Distribution Policy	

Purpose: The MU Sinclair School of Nursing (SSON) will allocate travel funds as available for PhD student/Postdoctoral Fellow travel to support dissemination of research and scholarship findings and to enhance professional development while promoting the SSON at international, national, and regional conferences.

[bookmark: _Toc208410816]Application Submission Process 
1. All PhD students/Postdoctoral fellows in good standing will be eligible for travel funds, if available.
2. Documentation that abstract accepted for the conference.
3. Pamphlet documenting meeting costs/location.
4. Travel Authorization Form (in eCompliance)

[bookmark: _Toc208410817]

Deadlines for Travel Requests

	Travel between
	Deadline

	November 1 through February 28
	October 15

	March 1 through June 30
	January 25

	July 1 through October 31
	May 15



*Applications submitted after the deadline will be considered on an individual basis depending on availability of funds.

[bookmark: _Toc208410818]Distribution of Funds
1. Students/Postdoctoral fellows must be presenting a first or co-authored paper/poster at a regional, national or international conference. Other travel will be considered if it contributes to building the student’s research skills and/or other professional training.
2. Research or Training grants must be used first, but travel funds can be requested to augment such funds. If students are working on a funded grant with a faculty member, they should inquire about availability of travel support from the PI.
3. Request for travel funds must be aligned with the students Individualized Development
Plan.
4. Priority for funds will be given to eligible PhD students who do not have available discretionary funds to support professional travel.
5. Submit requests for funds to the PhD Program Director for approval.

[bookmark: _Toc208410819]Expectations of PhD Students/Postdoctoral Fellows Receiving Travel Awards
The expectations of PhD students/Postdoctoral fellows supported to attend professional meetings are to do as many of the following activities as are relevant and feasible:
1. When possible, attend presentations of peers (other MU SSON students) and MU SSON faculty.
2. Spend predetermined time in the School’s display booth, promoting the School, if applicable.
3. Distribute School of Nursing materials, if requested.
4. Make sure that posters/slides/handouts prominently display the School of Nursing name, wordmark/logo.
5. Use any opportunities available to identify your relationship with the MU School of Nursing (e.g., nametags and self-introductions at a microphone).
6. Be a positive ambassador for the MU SSON and the University of Missouri at the event.
7. Use X (formerly known as Twitter), LinkedIn, and other social networking accounts to promote the purpose/activities of the travel, and the MU SSON presence at the activity.
8. Shortly after returning from a funded trip, PhD student/Postdoctoral fellow should share 3-5 pearls of wisdom gained by attending the conference on the MU SSON PhD Student Facebook page or the MU SSON Graduate Student Resource & Collaboration Center.


[bookmark: _Toc208410820]SSON Graduate Student Travel Approval Policy

All university-related travel that is supported fully or in part by university funds, including any travel awards, departmental or program funding, or faculty support, must be authorized in advance of the travel. The procedures for Sinclair School of Nursing authorization are outlined below.

When a student plans on traveling, they should first submit a Travel Authorization Form. After the form is approved, register for the event, and book the flight and hotel reservations. After the event is over, if travel related expenses were incurred, submit a Reimbursement Request Form.

[bookmark: _Toc208410821]Filling out a Travel Authorization Form

In short, a travel authorization form (TAF) is a document that can be found in eCompliance. The TAF must be approved and in “Completed” status:
· Before the traveler purchases anything (plane tickets, hotel reservations, conference registrations)
· Before traveling itself can occur
· Before the traveler can be reimbursed for travel-related expenses

To find the form, log into eCompliance, select the “Travel Authorization” compliance module, and select [+ Begin a new Travel Authorization Form].

The form asks the following questions:

1) Will you be traveling to a foreign country? Yes or No?
2) Travel Destination (including entity/institution if known)
3) Departure date
4) Return date
5) Describe the purpose of the trip
6) State the name of the event/conference (if applicable)
7) Lodging
8) Phone number for contact while traveling
9) Arrangement for campus responsibilities
10) Funding source (Put School of Nursing or GPC or Graduate School or Grant funds, as relevant)
11) Estimated cost (include registration, travel, hotel, food, ground transportation)
12) Project number (if UM/MU sponsored research - if applicable)
13) UM/MU equipment/assets that are going with individual (if applicable)
14) Supervisor
a. Please put Deidre Wipke-Tevis here.
15) Department professional who handles reimbursements if known/applicable
· Please put Lara Dieringer

[bookmark: _Toc208410822]Domestic Travel Registry
The Domestic Travel Registry provides an efficient and effective way for the University of Missouri to know the location of and communicate with students participating in university-related domestic travel in response to a crisis or event that has the potential to negatively impact their health, safety or security. Information also may be used to document MU student participation in experiential learning and communicate with students about research they perform, if applicable.

All MU graduate and undergraduate students traveling individually or in groups within the United States and outside of Missouri and the adjoining metropolitan areas are required to register travel that meets one or more of the following criteria:

· Partially or fully funded by the University of Missouri.
· Related to an MU course or curriculum requirement.
· Organized by an MU faculty or staff member within the scope of their MU employment.

This policy does not apply to University of Missouri Athletics. It also does not apply to travel by student organizations unless the travel meets one or more of the criteria above. Mizzou Online students are not required to register their travel.

Examples of university-related domestic travel that would require registration include:

· Internships, student teaching and other practicums or clinicals that are related to MU degree requirements.
· University-funded travel by recognized student organizations or club sports.
· Required or elective trips that are part of an MU course.
· Attending an academic conference with university funding.
· Non-credit service-learning or volunteer activities organized by an MU faculty or staff member within the scope of their MU employment.
· Conducting research that is related to a degree requirement.
· Performances or exhibitions as part of an MU course or degree requirement.

Students participating on university-related domestic travel are still subject to the MU Standard  of Conduct.

If you are unsure whether you are required to register or have other questions about the travel registry, contact the Office of International Health, Safety and Security by email. 

All students participating in university-related domestic travel that meets the above criteria are required to register in the Travel Registry.

If you are traveling in a group:
· Select “Student – group travel” as the reason for travel
· List the group leader as the primary MU contact

Register student travel here

[bookmark: _Toc208410825]Travel resources
· Guidelines for assessing housing safety and security

[bookmark: _Toc208410826]International Student Travel
The International Travel Registry provides access to university support and resources for university-related international travel. According to the University of Missouri Collected Rules and Regulations, MU students participating on university-related travel outside the U.S. are REQUIRED to register with International Programs prior to departure. Additionally, MU faculty/staff traveling abroad with MU students, and all participants accompanying university-related international activities or study abroad programs who are not enrolled as students are also required to register. Registration should be completed at least one month prior to departure.

Registry benefits include:
· UM System-negotiated international sickness and accident insurance;
· Security intelligence and access to AlertTraveler, the university’s security software;
· Security, political, natural disaster and medical evacuation services;
· In event of emergency, campus and university medical, legal and financial support services available to students on the MU campus.
Individuals who do not register may not have access to these benefits.
If you are unsure whether you are required to register or have other questions about the travel registry, please contact the Office of International Health, Safety and Security by email (globalhealthsafety@missouri.edu).

MU students participating on university-related travel outside the U.S. are required to register in the Travel Registry (log in as a Mizzou user). This applies to university graduate and undergraduate students traveling individually or in groups, with or without university funding, for any university-organized, university-administered or university-related activity or program, including:
· Conducting research abroad;
· Attending conferences abroad;
· Participating in practicums, clinicals abroad;
· Participating in non-credit service-learning or volunteer activities abroad;
· University-contracted international travel.

If you are participating in a study abroad program, you do not need to register.

Register individual student travel here

[bookmark: _Toc208410827]MU SSON Guidelines for Making University-Funded Travel Arrangements                               

[bookmark: _Toc208410828]Registering for a Conference/Event
When someone registers for a conference or event, they have a few options:
· The traveler registers for the conference using a personal credit card. They keep the itemized receipt of their purchase and request reimbursement with the USS Reimbursement Form.

[bookmark: _Toc208410829]Purchasing Plane Tickets
· The traveler purchases the plane ticket and requests reimbursement with the USS Reimbursement Form

[bookmark: _Toc208410830]Making Hotel Reservations
The traveler must make their own hotel reservations and pay for the hotel reservation themselves at the time of arrival. The traveler can request reimbursement after they return.

[bookmark: _Toc208410831]Guidelines for Obtaining University-Funded Travel Reimbursement
If you have paid or incurred expenses for previously approved university-funded travel, you can request reimbursement. The request must be made within 60 days of the expense being paid/incurred. Expenses include, but are not limited to the following:

· Registering for a conference/event
· Airfare
· Lodging
· Purchasing gas/fuel (if driving a rental or company vehicle)
· Mileage (if driving a personal vehicle)
· Business Meals – Policy 22312 (see Appendix below)

To request reimbursement, complete a USS Reimbursement Form. The document name is University shared Services – Request for Employee Reimbursement. 

The form has the following fields; please complete the form to the best of your ability:
· Travel (Business) Purpose
· Use your Student ID number for EMPLID
· Student’s Full Name
· Expense Line Detail
· Transaction Date
· Expense Type
· Line Description/Business Purpose
· Amount
· Per Diem Reimbursement (if any business meals were not furnished)
· Per Diem Date, City/State, Explain any meals provided
· Mileage Travel Log (only needs to be filled out if you drove a personal vehicle at any point while traveling)
· Date, Starting City/State, Ending City/State, Miles, Amount

After you fill the form out, please email Lara Dieringer. The form will be reviewed to make sure each expense line has an appropriate itemized receipt. Apart from mileage, if an expense line does not have a receipt, that expense cannot be reimbursed. You cannot request reimbursement for anything, including per diem, if the expense has NOT yet occurred.



[bookmark: _bookmark130][bookmark: _Toc208410832]Section IX: SSON RESOURCE PERSONS	
The following resource persons are available to assist you with the rules and regulations in completing the PhD program. Please feel free to call for assistance.

	Dr. Robin Harris
Associate Dean for Academic Affairs
(573) 882-7969
harrisrc@health.missouri.edu 
	Mary Younker
Executive Assistant for Dr. Harris
(573) 882-0228
maryyounker@health.missouri.edu 

	Dr. Deidre Wipke-Tevis Associate Dean of Research PhD Program Director
(573) 884-8441
wipketevisd@missouri.edu
	Eryn Buckner
Senior Academic Advisor
(573) 882-0203
 bucknerep@missouri.edu
(course enrollment permission numbers)

	Sherry Cass
Executive Assistant
(573) 882-2416
casss@missouri.edu
(Research Practicum Agreements for research practica with agencies other than MU)
	Lara Dieringer
Senior Business Services Consultant 
(573) 884-1357
dieringerl@health.missouri.edu
(travel reimbursements and grant budgets)



[bookmark: _Toc208410833]Section X: PhD-PREPARED, DOCTORAL & GRADUATE FACULTY 
To find PhD Doctoral faculty with similar research focus interest areas to yours, please refer to Meet the Faculty webpage.

[bookmark: _bookmark132][bookmark: _Toc208410834]Section XI: GRADUATE NURSING COURSE DESCRIPTIONS	
Depending on their clinical background, research interests, and doctoral program committee recommendations, PhD students may take MS, DNP and PhD courses as part of their Plan of Study. See the MU SSON website for graduate nursing course descriptions and a summary of teaching rotations for PhD course offerings on the PhD Curriculum webpage. Course descriptions for non-nursing courses can be found at myZou (See myZou for First-Time Users.) and Mizzou Online.
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